AlMAPAT COBETA AEIMNYTATOB
MYHUNUUNTMAJTTIbBHOIO OKPYTA COKOJIbHUKN

PACIMOPA>XEHWME
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O6 yTBepXAeHMM PernameHTa annapata
CoBeTa  fAenyTaToB  MYHMLMUMNANbHOIO
okpyra CoKonbHUKK B ropoge MockBe

B COOTBETCTBMM C NYHKTOM 3 cTatbl 15 YcTaBa MYHULUNa/TLHOIO OKpyra
COKO/TIbHUKN:

1 YTBepautb PernameHT annapata CoBeTa [JenyTaTOB MyHULMMNANbHOIO
okpyra CoKonbHUKK B ropoge MockBe (MpUioxeHue).

2. MNpu3HaTb yTpaTtuMBLLUMM cuy pacrnops>keHue annapata CoseTa [enyTaToB
MyHULMNanbHOro okpyra CokonbHUKM oT 19.06.2014 Ne 15a-PA «O6 yTBEpPXAEHUM
PernameHTa annaparta CoBeTa fenyTatoB MyHULMNaIbHOro okpyra COKOMbHUKMY.,

3. KOHTpO}'Ib BbIMO/THEHNA HACTOALLETNO pacnopsAXXeHna oCTabB/1Aak0 3a CO6OM.

[CnaBa MyHULMNANbLHOIO
okpyra CoKoNbHUKN J1.H. KoBpunKoBa



MpunoxkeHune
K pacrnopsxeHuto annapata CoseTa [enyTaTos

My
oT
PEIrMTAMEHT

annapaTta CoBeTa genytaToB MyHuUMNaNbHOro okpyra CokKoNbHUKU
B ropoge MockBse

1. O6uiMe NooXKeHUA

1.1. Hactoawmii PernaMeHT ONpeaenaT MOPSAOK — OpraHuM3auuoHHOrO,
AOKYMEHTaUMOHHOro, WMH(OpPMaLMOHHOTO 0becnevyeHns [eATe/lbHOCTM annapara
CoBeTa fenyTaToB MyHuumnansHoro okpyra CokosibHUKM B ropoge Mockse (panee
- annapat CoBeTa fjenyTaTos).

OTBETCTBEHHOCTb 3a opraHu3alnoHHoe, [JlOKYMeHTaLMOHHOE 7
MHOpMaLMOHHOe obecreyeHne faeaTefibHOCTM annapata CoBeTa [enyTaToB
BO3/1araeTcs Ha opraHu3alUnoHHbIN oThen annapata CoBeTa AenyTaTos.

1.2. TpeboBaHuMA HacTodAwero PernameHta o06s3aTefibHbl AN BCeX
MYHULMNaNbHBIX cnyXawmx annapara CoseTa AenyTaToB (fanee - MyHUUUNAIbHBIX
CnyXatmx).

1.3. HecobntogeHve MyHUUUMNaNbHBIMU CYXalnMy TpeboBaHNn HACTOALLErO
PernameHTa  BfeYeT WX  AUCUMNIVHAPHYKO W MHYKO  OTBETCTBEHHOCTb,
yCTaHOB/IEHHYIO 3aKOHOAaTeNbCTBOM Poccuiickoin defepaymu.

2. OpraHunsauua pabotbl annaparta CoseTa AenyTaToB

2.1. MnaHnposaHune paboTbl annapara CoeeTa AenyTaTos.

2.1.1. Paboty annapata CoBeTa jAenyTaToB  OpraHusyeT rfasa
MYHULMNaNbLHOTo okpyra COKONbHUKY (fasiee - rnaBa MyHULMNAaNbHOTO OKpyra).

B cnyyae BpeMeHHOro oTCcyTCTBMA (KOMaHAMPOBKA, OTMYCK, 60N1e3Hb U T.M.)
AN [LOCPOYHOr0 MpeKpawieHnst MOSIHOMOYNIA rNnaBbl MYHMLMNANBHOIO OKpyra ero
nosHoMouns  ucnonHAet  3amectutens  lpeacepgatend  CoBeTta  AenyTaToB
MYHUUMNaNbLHOro okpyra COKONbHUKKW (Janee - nuo, UCNOMHSAOLWEee NoJIHOMOYMSA).

2.1.2. Annapat CoseTa AenyTaToB CTPOMT CBOK paboTy Ha OCHOBE M/1aHOB
paboTbl Ha KBapTa/l OPUEHTUPOBaHHbLIX Ha peanusauuio NOSIHOMOYWIA annaparta
CoBeTa [fenyTaToB MO peLleHM0 BOMPOCOB MECTHOrO 3HAYeHUs, YCTaHOB/IEHHbIX
YCcTaBoM MyHuumMnanbHoro okpyra COKONIbHWKM (fanee - MNOSIHOMOYMA annapara
CoBeTa [enyTaToB), a TaKXKe Ha pelleHne ApYrux BOMPOCOB, HEOOXOAWUMBIX NS
OCYLLECTB/IEHNAA  UCNOJIHUTE/IbHO-PacnopAANTENIbHON  fesATeNIbHOCTK  annapara
CoBeTa fenyTartoB (ganee - nnaH pa6oTbl). MnaH paboTbl BKNKOYAET TaKXe MepeyeHb
OpraHu3aUMOHHbIX W APYrnux MeponpusaTuiA, npoBoAMMbIX annapatom CoBeTa
[enyTaTos.

2.1.3. TlogrotoBka mnfaHa paboTbl OCYLLECTBNAETCHA B COOTBETCTBUMU C
NMOpy4YeHnem rnaBbl MyHULMMNANLHOrO okpyra. OTBETCTBEHHOCTb 3a (DOPMMPOBAHUE
1 peanunsaylmio nnaHa Bo3faraeTcs Ha opraHu3aLoHHbIN OTAenN.

2.1.4. TnaH paboTbl COAEPXKUT CreaytoLine pasgenbi:

- pas3paboTka MPOEKTOB HOPMATMBHbLIX W WHbIX NpPaBOBbiX akToB CoBeTa
[enyTatoB MyHuumnansHoro okpyra CokonbHuku (ganee - CoBeT fenyTartoB) AN
BHeceHUd Ha paccmoTpeHue CoBeTa AenyTaTos;

- MOAr0TOBKA MPOEKTOB NPaBOBbIX aKToB arnnapaTta CoseTa AenyTaTos/

- aHasMTn4Yeckas paboTa;

- OpraHu3aLoHHbIE MEPONPUATUSA;



- paboTa No peasu3auumn MpaBoOBbIX akToB annapata CoBeTa [fenyTaTtoB W
CoBeTa AenyTaToB.

B nyHKTbl niaHa paboTbl BKAKOYAKOTCA CPOKM peanm3aumv U amunng, nms,
OTYeCTBO OTBETCTBEHHbIX 3a NOAr0OTOBKY BOMNPOCA.

2.1.5. TlpeanoxeHusa B nnaH paboTbl HaNPaBAAKTCA MYHULMNATbHBIMU
CNy>Xalnmy B OpraHu3aLMOHHbIN OTAeN He Mo3jHee, YeM 3a [ecATb KaseHAapHbIX
[He/d [0 Havana njaHMpPyemMoro nepuofa, C YykKasaHMEM OTBETCTBEHHbIX 3a
NOArOTOBKY, W CPOKOB peannsauunin.

MpennoxXeHns CTPYKTYPHbIX NogpasfeneHuid B nnaH paboTel MO BOnpocam,
OTHOCAWMMCS K  BeAeHWU0  [Apyrux MoApasfefieHnid,  CcorfacoBbIBalOTCA  C
PYKOBOAMTENAMU CTPYKTYPHbIX MOAPa3feNeHnin, K BeAeHUI0 KOTOPbIX OTHOCHATCA
npeasaraemble K 06CyXAeHWIO BOMPOCHI.

2.1.6. OpraHu3auMOHHbIA 0oTAen 0606LlaeT NOCTYNUBLUME MPeAnoXeHUs,
rOTOBWUT MPOEKTbI MaaHa paboTel, pacnopsxeHns annapara CoseTa AenyTaToB O €ro
YTBEPXKAEHNN N NPeACTaBAAET UX INaBe MyHULUNaTbHOTO OKpyra.

[Mpn OTCYTCTBUW COrNacoBaHWA OKOHYaTE/IbHOE pELUeHNe O BK/IHOYEHUN
BOMpoca B njiaH paboTbl NPMHMMAET r/1aBa MyHULMNANIBHOMO OKpyTra.

MpoekTbl NnaHa paboTbl K pacrnopskeHus annaparta CoseTa fJenyTaToB O ero
YTBEPXKAEHNN BHOCATCA Ha NOAMWUCL TNaBe MYHULMMNANbHOIO OKpyra He no3gHee,
4em 3a CeMb [Hei 40 Havana naaHupyemoro nepuoja.

2.1.7. Ecnv 3annaHuMpoBaHHbIA BONPOC MpegiaraeTca WUCKAKUYUTbL M3 MniaHa
paboTbl, OTBETCTBEHHLIN 3a MOArOTOBKY BOMpOCa He Mo3jHee, YeM 3a YeTblpHagLUaTb
[Hel [0 faTbl pacCMOTPeHNs (OKOHYaHWA ero BbIMOSIHEHMS) BONpoca, obpalyaeTcsa K
rnaBe MYHUUMNASIBHOTO B MWCbMEHHOMW ¢opme C 000CHOBaHWEM  TaKoro
NCK/TIOYEHNS.

2.1.8. KoHTponb 3a BbIMNOAHEHWeM nNnaHa paboTbl BO3naraeTcd  Ha
OpraHv3aLMOoHHbIN oTAen.

2.2. MoarotoBKa v NpoBefieHMe CoBeLWaHNin B annapate CoBeTa [enyTaTos.

2.2.1. OnepaTvBHble COBELLaHMA Y T[NaBbl MYHULUWNANLHOIO OKpyra c
MYHULUUNAbHBIMU - CAyXalwymy  (fanee - OnepatvMBHblE COBeLlaHWA Yy [/1aBbl
MYHULMNaNLHOTO OKpYra).

Co3bIB OnepaTMBHbIX COBELAHWNIA Yy rNaBbl MyHULMMNANLHOIO OCYLLECTBNSETCA
rNaBoin MyHULMNaNbHOrO OKpyra Uan IMLLOM, UCMOMHAIOLWMM ero NoIHOMOoUKS.

OnepaTuBHbIe COBeLLlaHNSA y rnaBbl MYHULUWNANLHOTO OKpyra npoBoAATCA
eXEeMecayHo, KakK npaBuno, no noHegenbHukam B 11:00 yacos. B cnyudae
Heob6X0ANMMOCTM rflaBa MYHMLMNANIbHOIO OKpyra MOXeT Ha3HauyuTb OnepaTUBHOE
COBeLLaHne B Apyroe BpeMS.

Ha onepaTtuMBHbIX COBELWAHUAX Yy [NlaBbl  MYHULUMMNANLHOIO  OKpyra
paccMaTpuBalOTCA  BOMPOCHI, TPebylowMe OMnepaTUBHOIO peLleHns, a Takxe
3aCNyLUINBAETCA MH(OPMaLMS O BbIMOSIHEHUN NOPYYEHUI, faHHbIX Ha NpPeablayLnx
OnepaTuBHbIX COBELLAHWAX, O MPoJeNiaHHOW paboTe B TeyeHWe HeAenn W nniaHe Ha
NPeaCTOALLYH HeJernto.

BefeHne npoTokona OMepatMBHOIO COBELaHMA W KOHTPOMb 3a €ro
MCMOMHEHWEM OCYLLECTBASET MYHUUMNANbHBIA CAYXaWwMin Nno opraHn3aunoHHOM
pabore.

2.2.2. OnepaTuBHbIe COBeLLaHNA B CTPYKTYPHbIX nogpasgeneHusx.

OnepaTtvBHble COBELLAHUA MPOBOAATCA MO Mepe HeobxoammocTtu. [MpoBoauT
COBeLLaHNe pyKoBOAUTENb CTPYKTYPHOro noApasgeneHua uan nuuo, UCnosHawoLlee
ero 0643aHHOCTH.

Ha onepaTtnBHOM CcOBeLLaHUK, NN HEO6XONMMOCTWN. BEAETCA npoTokon.



2.2.3. CoBellaHna rnaBbl  MYHUUMMNANLHOIO  OKpyra C  OpraHamu
TeppuUTOpUasbHbIX OOLLECTBEHHbIX CamMOYyMpaB/ieHW, a TakXe MNpeAcTaBUTENAMU
O6LLECTBEHHbIX O0ObeUHEHUI, CO3[aHHbIX B COOTBETCTBUWM C (hefepasbHbIMU
3aKoHamn (06LLEeCTBEHHAsA OpraHu3auus; 00OLLEeCTBEHHOe [ABVKEHWe; 06LeCTBEHHbI
(hoHA; 0OLLeCTBEHHOE YupeXaeHue;, opraH O0OLLeCTBEHHOW CaMOAeAaTeNlbHOCTH;
NONNTUYECKas NapTus, a TakxkKe Co3bl (accoumaumnmn) o6WwecTBEHHbIX 00beANHEHNIA)
N LENCTBYIOLWMX Ha TeppuUTopuy MyHUUMNanbHOro okpyra COKONMbHUKK (panee -
COBELLaHMA C 06LECTBEHHOCTLIO).

CoBeLllaHns ¢ 0OLECTBEHHOCTLIO MPOBOAATCA MO Mepe HeobXo4MMOCTWU A/1F
peLleHns BOMPOCOB, NPeACTaBNAOWMX B3aUMHbIA WHTepec Ana annapata CoseTa
[enyTaToB, OpraHoB  TepPPUTOPMa/bHBIX  OOLLECTBEHHbIX  CamOyrnpaBieHuH,
006LLEeCTBEHHbIX 06bEANHEHNIA.

Co3blB  cOBeWwaHWh € OOLLECTBEHHOCTbKD  OCYLLECTBASETCA  [/1aBOM
MYHULUMUNANLHOIO OKpYyra.

MoAroToBKa COBELLaHNI C 06LLECTBEHHOCTLIO M OpraHu3aumns nx npoBeaeHuns
OCYLLIeCTBNAETCA OpraHn3aLnOHHbIM OTAENOM.

Ha coBewaHuax €  OOWECTBEHHOCTbIO MO  MPUrNaLEeHU0  r1asbl
MYHULUNANLHOTO  OKpyra MOryT NPUCYTCTBOBATb  MNpeACcTaBUTENN  OpraHoB
UCMOMHUTENBHON BnacTu ropofga MocCkBbl, fenyTaTbl MOCKOBCKO TOpPOLCKOWA
Aymbl, pgenyTtaTel CoBeTa [AenyTaToB, MpeACTaBUTENN  CPeACTB  MacCOBOM
MH(opmauun.

Mpn npoBefeHUM coBellaHWs C OOLLECTBEHHOCTLIO COCTaBfIAETCA CrMCOK
npurnaweHHbix. CNMCOK COCTaBNsSETCA B anaBUTHOM MOPSALKe, Npy 3TOM pamMunns,
MMA, OTYECTBO U 3aHMMaemas [O/MDKHOCTb NMPUrAalleHHOro NULYTCA MNOJIHOCTLIO B
MMEHUTE/IbHOM NajeXxxe C yKasaHWem opraHusauum nm Homepa paboyero tenedoHa.
CocTaBneHVe CnNuUcKa W OMNOBelleHWe WL, NpUrNalweHHbIX Ha onepaTmBHOE
COBeLaHne, OCYLLECTBNAETCA OpraHnN3aLnOHHbIM OTAENOM.

BeseHve npoTokona COBELLAHUSA C OOLECTBEHHOCTHHO W KOHTPO/Ib 3a ero
MCMOJTHEHNEM OCYLLEeCTBMISET MYHMLUMNAbHBIA CRyXaluidi no opraHun3aLnmoHHOM
pabore.

2.3. Komuccum v paboume rpynnel annapara CoseTa fenyTarTos.

2.3.1. B uenax peLueHnUa BOMPOCOB, OTHECEHHLIX K MOAHOMOYMAM annapara
Coserta fenyrtartos, B annapare CoseTa 4enyTatoB MOryT (0OPMUPOBATLCA KOMUCCUN
(MocTOSIHHBIE, BPEMEHHbIE) M paboumre rpynnbl (danee - KoMuccusa, paboyas rpynmna).
Komucecna v pabouas rpynna fengoTca pabounmmm opraHamy annapara CoseTa
[lenyTaTos.

2.3.2. Komunccusa obpasyetcsa pacrnopskeHvem annapata CoseTa [JenyTaToB U
[ecTByeT B COOTBETCTBUM C TMNOJIOKEHWEM O KOMUCCUW, YTBEPXKAEHHbLIM
pacnops>keHnem annapata CoBeTa AenyTaToB.

CocTtaB KomMuccUKW, ee npefcefatenls W CEKpeTapb  ONpeaenstoTcs
pacnops>xeHnem annapata CoBeTa [enyTaTos.

2.3.3. Pabouyas rpynna co3gaetcd pacnopshkeHuem annapata CoBeTa
[enyTaToB Ana MOArOTOBKU MPOEKTOB MYHUUUNANbHbIX HOPMATUBHbLIX U WHbLIX
NpaBOBbIX aKTOB, a TakKXe A1 NOArOTOBKWA WHbIX BOMPOCOB, OTHOCALMXCHA K
nonHomounam annapata CoBeTa 4enyTaTos.

CoctaB pabouer rpynnbl, ee PYKOBOAWUTENb W CeEKpeTapb OMpeLenstoTcs
pacnops>xeHnem annapata Coseta fenyTaToB.

2.3.4. Komuccum 1 paboune rpynnbl yNpasgHAKTCA pacrnops>kxeHeM annapara
CoBeTa AenyTaTos.



3. MpaBoBble aKTbl annapata CoBeTa AenyTaToB

3.1. MNpaBoBbiMK akTamu annapata CoBeTa AenyTaToB ABNAKOTCA MU3[aBaeMble
rNaBoi MYHUUMNaNbHOIO OKpyra Wau JfIMLUOM, WCMOMHAOWMM ero noHOMOYKS,
nocTtaHoBNeHNsa annapata CoBeTa AenyTaToB MO BONMpocam MECTHOro 3HauyeHus u
BOMpOCaM, CBSI3aHHbIM C OCYLUECTB/IEHWEM NepefdaHHbIX MONHOMOUNA, a TaKXe
pacrnops>xeHns annapata CoseTa [enyTaTtoB MO BOMpOcam oOpraHusauuy paéoTsbl
annapata CoBeTa fenyTatoB (fganee - rnocraHoBneHue annapara CoseTa AenyTaTos,
pacriops>xeHue annapara CoBeTa 4enyTaTtos, MyHUUUNA/IbHbIE NPaBOBbIE aKThl).

3.2. TlopAgok nNOArOTOBKM, O(OPMSIEHUA W XPAHEHUS MYHMULUMNAIbHbIX
NpPaBOBbIX aKTOB.

3.2.1. O6ume NoNoXeHMs.

3.2.1.1. TocTtaHoBneHns annapata CoBeTa AenyTaToB O(OPMAAIOTCA Ha
6naHkax «[lloctaHoBneHue annapata CoBeTa AenyTaToB», Pacrnops>KeHWs annapara
CoBeTta genyTartoB - «PacnopsxeHue annapaTta CoseTa fenyTaToB» (fanee - 61aHKU
aKToB). Ha 6/1aHKax aKTOB pa3melLaetcsd repd MyHuumnanbHOro okpyra CokosibHUKN
(manee - repd MyHMLMMNANLHOIO OKPYyra).

BnaHkM akTOB WM3roTaB/MBAKOTCA TUMOrpa)CKMM Crnocobom Ha 6bymare
(hopmatom A4 (210 x 297 mm).

OpraHu3aumoHHbI  oTgen annapata CoBeTa [fenytaTtoB pa3pabarbiBaeT
MaKeTbl 6/1aHKOB aKTOB W NPeLCTaB/AET UX Ha YTBEPXAEHWE rNaBe MyHUUUNaIbHOro
oKpyra.

Mpy NOAroTOBKE MPOEKTOB MYHWMUMNANbHbLIX MPaBOBbIX aKTOB 6/1aHKN aKTOB
He npuMeHAOTCA. [MPOEKT MYyHMUMMNabLHOrO MNPaBOBOr0 akra OMOpPMAETCA Ha
MPOCTbIX McTax bymarn hopmata A4 C ykasaHVeM Ha HEM BUAA TaKoro akTa.

3.2.1.2. BHeceHMe nNPOEKTOB MYHMUUNa/NbHbIX MNPaBOBbIX aKTOB Ha
pacCMOTpPEHME TrNaBbl MYHULMMaNILHONO OKpyra WA Nnuua, WCMONHAKLWENo ero
MOSIHOMOYUMSA, OCYLLECTB/IAETCA PYKOBOAUTENAMWU CTPYKTYPHbIX MNOApPas3feneHnin B
COOTBETCTBMM C pacnpefesneHmem 00683aHHOCTEN, MYHULMNANBbHBIMWA CYXalmMm,
NOAYMHEHHBLIMW HEMOCPEACTBEHHO rNaBe MyHULMNANBHOIO OKpyra

3.2.1.3. TlloarotoBKa NPOEKTOB  MYHULUMNa/bHbIX  MNpPaBOBbIX  aKTOB
OCYLLeCTB/IAeTCA MYHUUUNANbHLIMK  CAYXALWWMKX, BbICTYNaKOWUMKU B KayecTse
NCMNONHUTENEN (fanee - UCNONHUTENN):

- N0 MOPYYEHUIO rN1aBbl MyHULNNANLHOIO OKpyra v nuua, UCNOHAKLETNO
ero nosiHoMouns;

- B COOTBETCTBUU C MNJ1aHOM paboThl;

- N0 PeLUeHNIO OTBETCTBEHHBIX UCMONHUTENEN.

3.2.1.4. CpoKn MOArOTOBKA MNPOEKTOB MYHULMNANbHBLIX MPaBOBbIX aKTOB
yCTaHaB/IMBAKOTCA COOTBETCTBEHHO [/1aBOA MYHUUMUNANLHOIO OKpyra Wau fMuoMm,
NCNONHAOLWWM €ro NOIHOMOUMSA, OTBETCTBEHHLIMU UCMONHUTENSAMM.

3.2.1.5. NcnonHutenb (Ha NMCTe cOrnacoBaHWA MyHUUMNASIbHOTO NPaBOBOro
akta peksu3unt «<MICMOJTHUTENb»):

- TOTOBUT MPOEKT MYHULUMNA/LHOrO MPaBOBOr0 akTa C Y4eToM TpeboBaHWiA
HaCTOALLEro pasgena,

- obecneynBaeT COOTBETCTBME MPOEKTA MYHULUUNASbHOrO MPaBOBOr0 akrta
(begepanbHbIM 3aKOHaM M WHbIM HOPMAaTMBHbLIM MPaBOBbIM aKTaM POCCUICKOWA
defepaunm, 3akKoHamMm M MHbIM HOPMATMBHbLIM MPaBOBbIM aKTam ropoga MOCKBbI,
MYHUUUNAbHBIM  HOPMaTUBHbLIM M WHLIM NPaBOBbIM aKTaM, B TOM 4uUC/e
PEryNNPYHOLWMM BONPOCHI MPOTUBOAENCTBMSA KOPPYNLNN;

- obecneumBaeT pasMeLleHMe TMpoeKTa MYHULMMNaIbHOr0 HOPMATUBHOIO



MPaBOBOro akTa, NOJAJ/eXallero He3aBUCMMOM aHTUKOPPYMNLMOHHON 3KCMepTu3e, Ha
ouumansHoM  carWTe annapata CoBeTa [fenytatoB B WH(OPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «VIHTepHeT» (panee - oduumnanbHbIA CailT) B AeHb
HanpaB/ieHNA NPOEKTa Ha cornacoBaHue,

- HanpaBnAeT NPOEKT MyHULMNANLHOIO NPaBOBOro aKTa Ha COrfiacoBaHUeE;

- ob6ecneynBaeT HampaB/ieHWE MNPOeKTa MYHULMMNaNbHOro HOPMAaTUBHOIO
NMpaBoBOro akTa B MpeobpaXKeHCKY0 MeXpPanoHHY NpoKypatypy/

- OCYLUECTBNAET COrnacoBaHWe MPOEKTa MYHULUNANLHOrO NMPaBOBOro aKTa U
fopabaTtbiBaeT NPOEKT MO pe3ynbTaTaM COriacoBaHus;

- OCYLLeCTBseT CMpaBOYHYHD W KOHCY/bTaTMBHYK paboTy Mo u3gaHHOMY
MYHULMNANLHOMY NPaBOBOMY aKTy.

3.2.1.6. TIpOEKT MYHMUMNANLHOrO NPaBOBOr0 akTa O BHECEHWU W3MEHEHUI B
paHee M3f4aHHbIA MYHULUMNAbHBLIA MPaBoOBOM aKT WM O ero OTMeHe (NpPWU3HaHWUK
yTpaTuBLLINM CWUNY) MOArOTaB/MBAETCA MYHULMUNAIbHBIMUA CAYXalMMu, KOTopble
MOAroToBMAWN  (NPeAcTaBunn)  MYHULMNAIbHBLIA  NPaBOBOW  aKT, MOANeXaLLnK
N3MEHEHUIO WNN OTMeHe (NPU3HAHWIO yTpaTuBLIUM cuiy). B cnyyae oTtcyTcTBUA
YKa3aHHbIX  MYHUUMNAbHbIX — CAYXALMX  MYHULMNANbHbLIA  MPaBOBOM  aKT
noAroTaBnMBaeTCa MO MOPYYEHUIKO [NaBbl MYHUUUMaNbHONO OKpyra wunuM nvua,
NCNONHAIOLLEro ero NoJIHOMOUUA, UHbIMU MYHULUNANbHBIMU CNYXalLUMU.

3.2.1.7. TloAroToBKy nNpoeKTa MYHUUMMNaIbHONoO  MNpPaBOBOr0  akKTa,
MPUHMMAEMOro BO WCMOJIHEHWE peLUeHna CyaebHOro opraHa, Ha OCHOBAHWW aKTa
MPOKYPOPCKOro pearnpoBaHus, OCYLLECTBNAKT OTBETCTBEHHbIE WCMOMHUTENN W
NCMONHUTENIN MPU NOATOTOBKE OTMEHAEMOro (ONpPOTECTOBAHHOI0) MYHULMNANbHOTO
MpaBoBOro akTa. B cnydyae OTCYTCTBMA YKa3aHHbIX UL, MyHULUNAbHbIA NPaBoOBOM
aKT NOAroTaB/NNBAeTCA WHbIMW MYHULUNANbHBIMUA CAYXAWMMN MO0 MOPYYEHUIO
rnaBbl MYHULMNANLHOIO OKPYra uan nnua, NCNONHAIOLLEro ero nosiHoMouus.

3.2.1.8. He ponyckaetca u3gaHWe MOBTOPHbIX MYHUUMNANbHBLIX MPaBOBbIX
aKTOB, €C/IY He BbIMO/IHEHbI paHee NpPUHATLIE, KPOME CyyaeB, Korga Heobxo4MMOoCTb
MPUHATUA HOBOIT0 MYHULMNANLHOIO MPaBOBOr0 akTa MPOAMKTOBaHa WM3MEHeHUEM
06CTOATENLCTB.

3.2.1.9. OTBETCTBEHHOCTb 3a Ka4yeCTBO COCTaB/IEHNSA N OPOPM/IEHNS NPOEKTOB
MYHULMNAIbHbIX MPaBOBbIX aKTOB, 3a& TOYHOCTb WX COAEPXaHWUSA W MNPaBUIbLHOCTb
COrfiacoBaHUs BO3N1araeTca Ha OTBETCTBEHHbIX UCMOJTHUTENEN U UCMONTHUTENEN.

3.2.1.10. TMpu BHeCEHUW B MYHMULMNASbHbIA NPaBOBOW aKT 3HAYMTENbHOIO
KONM4YyecTBa W3MEHeHWW, a TakKXe Mpyv HeOAHOKPATHOM WX BHECEHUMW, cregyeT
0(hOpMNIATL MYHMULMNANIbHBIA NPaBOBO aKT B HOBOW pefakuuMu C O4HOBPEMEHHbIM
MPU3HaAHNEM YTPaTMBLUUMW CUY AENCTBYIOWEro MyHMULMNANIBHOIO NPaBoBOro aKTra,
a TaKXke TexX MYHUUUNaNbHbIX MNPaBOBbIX aKTOB, KOTOPbIMW BHOCW/IUCL B HErO
N3MEHeHUs.

3.2.2. OhopMeHme NpoeKTa MyHULUNANBHOMO NPaBOBOro akra.

3.2.2.1. 3arofioBOK K TeKCTY.

3arofioBOK K TeKCTY [LO/KEH ObITb KPaTKUM M COOTBETCTBOBATb COLEPXKaHUI0
[OKyMeHTa. 3aronoBoK HauuHaetcd C npegnora «O» wam «O6» (0 yem
MYHULUMNA/bHbIA NPaBoBOW aKT).

3.2.2.2. TEeKCT MyHULMNA/IbHOrO NPaBoBOro akTa.

TeKCT Jo/KeH ObITb KPaTKUM, CyTb MYHULMMNAIbHOIO NMPaBoOBOro akTa A0/HKHa
ObITb N3/10’KEHA YETKO U MCKNH0YaTbh BO3MOXHOCTb JBOSAKOr0 TO/IKOBAHUA CMbIC/A.

B TekcTax MyHUUMNANbHbLIX MPaBOBbIX aKTOB BO3MOXHO MPUMEHEHWE TONbKO
OOLLENPUHATBIX WAN  OUUMANBHO YCTaHOB/IEHHBIX COKpalleHui. HanucaHwe
HaVMeHOBaHWA  ONraHu3anuik.  YUYnexsnaeHuwin. nNNefnnuaTUn - JO/MKHO  ObITb



ouymansHbIM.

Mpn MCnonb30BaHUN COKpaLeHNin Heobxogmmo cobnopatb eamMHoo6pasme B
npegenax o4HOro MyHMLUUNAaNLHOroO NPaBoOBOroO akTa.

TeKCT neyaTaeTcsd C MONYTOPHbIM MEXCTPOYHbIM MHTEPBA/IOM C OTCTYMNOM OT
3arofloBKa B 2 WHTepBasia: CTPOKa COCTOMT M3 66 MeyaTHbIX 3HAaKOB Mpu
BEPTUKa/IbHOM  pacnosfioXXeHmn Tekcta M 104 3HAKOB MpU  FOPU30OHTA/IbHOM
pacrnosioXXeHun TekcTa, ab3al, HaunHaeTcsa C 6 3HaKa.

[onyckaeTcsi neyaTaTb TEKCT C OAMHAPHBLIM MEXCTPOUHLIM UHTEPBa/IOM, €C/N
Ha nncTe (Npy 06bIYHOM UCMOSTHEHUK) He YMELLLaeTCa NocneAHNA NYHKT (0 KOHTpose
3a BbINOJIHEHNEM MYHMLMNa/IbHOIO NPaBOBOro akTa).

3.2.2.3. CTpyKTypa TeKcTa MyHULUNaIbLHOr0 NpPaBoBOro aKra.

TekcT nocTtaHoBneHnsA annapata CoBeTa [AenyTaToOB COAEPXUT, Kak npasuso,
KOHCTaTMPYIOLLY0 W NOCTaHOBNAKOLWYIO 4acTu, TEKCT pPacrnopskeHus annapata
CoBeTa fenytaTtoB - MOTMBMPOBOYHYK W pacnopaguTenbHyto. Ecnn copepxxaHue
pacnopsbkeHns annapata CoBeTa fenyTatoB He HYXAAaeTcas B MOACHEHUAX, TO
MOTMBMPOBOYHAsA YacTb OTCYTCTBYET.

MpoeKTbl  MyHUUMNANbHbIX  MPaBOBbIX aKTOB B KOHCTaTUPYHOLLIEN
(MOTMBMPOBOYHOWN) 4YacTW, Kak MpaBu/o, COAepXXaT OLEHKY COCTOSHWUA fAen Mo
paccmaTpuBaemomy Bonpocy. Mpu aTom KoHcTaTupytowas (MOTMBMPOBOYHASA) YacCTb
[O/MHKHA OblTb M3/10XKEeHa KpaTKo W He npeBblwaTh 1/3 AokymeHTa. CcbliKa Ha
3aKoHOoAaTe/lbHble M HOPMaTMBHbIe MPaBOBblE aKTbl, B CBA3W C KOTOPbIMU W3[4aeTcs
MYHMLMMNaNbHbIA NPaBOBOM aKT, pacrnonaraeTcs B 3aBUCUMOCTU OT UX 3HAYMMOCTH.,

KoHcTatupytowas 4acTb MocTaHOBfeHMA annapata CoBeta [fenyTaTtoB
3aKaH4MBaeTcs cnoBamy «annapat CoseTa [enyTaToB MYHUUMNASBHOIO OKpyra
COKONMbHMKN NOCTAHOBNSAET» M ABOETOUNEM.

MoTuBMpPOBOYHAA 4acTb pacrnopsbkeHusa annapata CoseTa AenyTaTtoB
He MMeeT creLnasbHbIX 3aBepLUatoLLX C0B.

KoHcTaTupytowas (MOTMBMPOBOYHASA) 4acTb, KakK MpaBuio, HaYMHAETCH
cnosamun «B uenax...», «B cBA3n...», «[na peannsaymun ... », «B COOTBETCTBUU ...»
nT.0.

3aTeM B MOBENUTENbHON (HOpMe YKa3blBaeTCs, KOMY Kakue [AencTBus
NpeanucbIBaeTCa BbIMOHUTL U B KaKne CPOKW.

MocTaHoBNAlOWEAA (pacnopsaguTenbHas) YacTb MOXET COCTOATb M3 MYHKTOB.
Ona  pgetanuM3auumn  NPeanucbiBaeMblX AENCTBMIA  MYHKTbl MOTFYT [A€UTbCA Ha
NOANYHKTbI M ab3aupbl, ab3al, MOXET BK/IOYaTb B cebd geducbl. Homepa nyHKTOB
0603HavatoTCA apabCkummn umudpamy No Nopsaaky, HoOMep MOAMYHKTa COCTOUT M3
HOMepa MyHKTa U NOpPsAAKOBOro HoMepa MoAnyHKTa yepes ToUky. Ab3al, neyartaercs
C KpacCHOW CTPOKM C NPOMMCHOW OyKBbl, ApYyrnx o6o3HayeHWii He umeeT. [Hedumc
neyaTaeTcsl C KPacHOM CTPOKU M HAaYMHAeTCcsl C rpadmueckoro 3Haka «geuc» (-) u
CTPOYHOM OYKBbI.

MYHKTbI MYHULUMNANBbHBIX NPaBOBbIX aKTOB IPYNMNMPYIOTCA NO UX 3HAYUMOCTM
(oT Hanbonee 3Ha4YMMbIX BOMPOCOB K BTOPOCTEMNEHHbLIM) MW B NOC/eA0BaTelbHOCTY
pasBUTUA TEMbl MyHULMNAIbHOIO NPaBOBOro aKTa.

Mopy4yeHns (3agaHna) [aroTcs € yKasaHMeM [O/HKHOCTU U hamuinum,
HanpuMmep, 3aBefytolleMy OpraHu3auuoHHO-NpaBoBbIM cekTopoM Cepreesy B.[,.,
FOPUCKOHCYNbTY-rNaBHoOMYy crneunanucty MeaHosoi O.K.

B TekcTe XXMPHbIM LWIPUHTOM BblAENAKOTCA:

- NOJIHOE HaUMeHOBaHWe AO/HKHOCTK, aMUINN K UHULMANbI MyHULMNA/IbHbIX
CNy>alMx, KOTOpbIM 4al0TCA MOpyYeHus;

- CMOKW UCMNOJTHEHWS:



- LM®pPbI N0 TEKCTY (CYMMbI BblLeNsemMblX CPeACTB U T.4.);

- MHAUManbl 1 ammunna  Mua, Ha KOTOPOrO BO3/IOXKEH KOHTPO/b 33
BbINO/IHEHNEM MYHULMNANLHOIO NPaBoOBOro aKTa;

- TMO/MIHOE HaMMEHOBaHWE [O/DKHOCTM, WHWUManbl W paMmunna  uua,
MOAMWCHIBAIOLLLEr0 MYHULMNA/IbHBIA NPAaBOBOM akKT.

3.2.2.4. T1punoxxeHwue.

3.2.2.4.1. T1lpunoxKeHna K MyHUUUNaNbLHOMY NPaBOBOMY aKTy fABNAKOTCA €ro
HEOTHEM/IEMOI YacTblO.

Mpy HaMUMN HECKONIbKUX MNPUMIOXEHUA WX HymepytoT. 3Hak Homepa (No)
nepes NoOpsLKOBbIMYA HOMePaMU NPUIOXKEHWNIA He CTaBUTCH.

Hymepauusa cTpaHuy, NpUIOXeHWA NPOU3BOAUTCA OTAENbHO OT Hymepauuu
CTPaHML, TEKCTa MYHULMNaIbHOIO NPaBoOBOro aKTa.

Kaxgoe npunoxeHne WMeeT CamMOCTOATENbHYK HYMepauul  CTpaHul,
HauYMHaKOLLYHOCA CO BTOPOM CTpaHuLbl. HoMepa CTpaHuL, NpocTaBsatoTCA B CepeuHe
BEpXHero nong nucrta (Kak npu BepTUKa/IbHOM, TaK W MNpu TOPU3OHTa/IbHOM
PacrosioXXeHnmn TEKCTA).

B BepxHem npaBoOM Yray nepBOi CTpaHUUbl MPUIOXKEHUSA YKa3blBaeTCs:
«MpunoxeHve (NOPALKOBLIA HOMEP MPU HaINYMM HECKOSIbKUX TMPUSIOXKEHWI) K
pacnopsxkeHuto annapata CoBeTa AenyTatoB MyHUUUNANbLHOro oKpyra COKO/IbHUKK
oT 20 roga Ne ».

Ha3saHune NpunoXeHns LOMKHO COOTBETCTBOBAaTL Ha3BaHWIO, NpUBeAEeHHOMY B
TEKCTE MYHULMNANLHOIO NPaBOBOro akTa.

3.2.2.4.2. TlpunoxeHne K MyHUUUNaTbHOMY MNpPaBOBOMY aKTy MOXEeT WMeTb
MPUIOXKEHWE W ABNAETCA ero HEOTHEM/IEMOI YacCTbHO.

Mpy HaMUMM HECKONbKUX MPUIOXKEHUIA UX HYMepyroT. 3Hak Homepa (No)
nepes NOpsAKOBbIMY HOMEpPaMM NPUIOXKEHNIA He CTaBUTCA.

Hymepaumsa CcTpaHuy, NpUIoKeHWA NPOAO/MKaeTCAs HyMepauued cTpaHuy
TEKCTa MPUIOXKEHUA K MYHULMMNaNbHOMY MpPaBOBOMY akTy (HOMepa CTpaHuL
MPOCTaBNAKTCA B CepefVHE BepxHero nonsd nucra (Kak npv BepTUKa/IbHOM, Tak U
MPU rOPU30HTA/IbHOM PACMOSIOXKEHNN TEKCTA)).

B BepxHem npaBoM yrnay MepBoM CTpaHWLbl MPUIOXEHNA YKa3blBaeTCA:
«[MpunoxeHve (NOPSAAKOBLIA HOMEP MNPU HAIMYMM HECKOSIbKUX MPUIOXKEHUI) K
AOMUHUCTPATUBHOMY pernameHTy npefocTaB/ieHUs MYHULMNANbHON Ciyrn o
perucTpauuy TpyAoBbIX 4OrOBOPOB, 3aK/1t0vaeMblx paboTofaTensimMm - Qu3nyecKumm
nauamun,  He  ABNAKOWUMUCA  UHAMBUAYaNbHbIMWA  MpeanpuUHAMATENAMU, C
paboTHMKaMK, perncTpauun akra npekpaleHns Tpy40BOro 4orosopar.

Ha3saHne npunoXxeHus LO/MKHO COOTBETCTBOBATb HAa3BaHMIO MPUNOXKEHUA K
MYHULMNANbHOMY NPaBOBOMY aKTy.

3.2.2.5. O6sa3arefibHble MYHKTbl MYHULUNAILHOIO NPaBoOBOro aKra.

MyHuUMNanbHbIe NpaBoBble aKTbl JOMKHBLI COAepXaTb:

- MOJSIHble HaMMEHOBAHWA [O/DKHOCTEM W (PaMUANA  MYyHUUMNANbHbIX
CNy>Xallnx, KOTOpPbIM AAeTCA NOPYyUEHUE;

- CPOKM WCMOJTHEHUA NOPYYEHWUM;

- YKasaHue 0 MpU3HaHUW YTpaTUBLUMMWU CUNY MYHULUUNANbHbLIX MNpPaBOBbIX
aKToB, MO0 WX OTAENbHbIX MYHKTOB, €C/IM BHOBb W3fAaBaeMblil MYHULMNAbHbIV
MPaBOBOM aKT UCK/KOYaeT AeiCTBMNE paHee NPUHATBIX;

- YKa3aHue 0 CHATUW C KOHTPONA MYHULUNaIbLHOrO NPaBoOBOro akTa B C/y4ae
ero BbINOJIHEHMA NGB0 U3[aHWUA HOBOrO B3aMEH paHee MPUHATOrO;

- MOopyyeHna O KOHTpOosie 3a BbIMO/HEHMEM [AaHHOIo0O MYHUUWNA/IbHOIO
nrnaBoBOro akTa.




3.2.2.6. [lopyyeHns 0O KOHTpoOne 3a BbINO/JIHEHNEM MYHULUNANLHOIO
NpaBoBOro aKTa.

KOHTpONb 3a BbINO/IHEHNMEM MYHULMNANLHOIO NMPaBOBOr0 aKTa BO3/araeTcs,
KaK MpaBuio, Ha PYKOBOAMTENEW CTPYKTYPHbIX MOApasfeneHuin, KoTopble
NpeAcTaBUIM NPOEKT MYHULMNaNbHOro MnpaBOBOr0 akTa Ha pacCMOTPEHMEe T[NaBbl
MYHULMNANLHOTO OKpyra.

[(naBa MyHULMNANbHOIO OKpyra wWav nnuo, WUCMONHAKLLEE ero nosHOMoYns,
MOXXET BO3/10XKWUTb KOHTPO/Ib 3a BbIMO/IHEHWEM Ha Cebs.

Mpy BHECEHUW B MYHULMNA/IbHbIA NPaBOBOW aKT U3MEHEeHUI, KOHTPO/Ib 3a ero
BbINMO/IHEHMEM BO3/1araeTca Ha MYHULMMaNIbHOIO Cny>Kallero, OCYLLEeCTBAAKLLLEero
KOHTPO/b 3a BbINMONIHEHNEM paHee N3JaHHOro MyHULMNaIbHOIro NPaBoBOro aKTa.

3.2.2.7. TIyHKTbl O XOfe BbIMOMHEHNA paHee MPUHATBLIX MYHULUNANbHbIX
NpaBOBbIX aKTOB.

B npoekTax MyHUUMNaNbHbIX MPaBOBbIX aKTOB O XOAE BbINOJSIHEHUA paHee
NPUHATLIX ~ MYHUUMNaNbHbIX MPaBOBbIX akToB, B C/lyyae  HEBbINOJIHEHUSA
CofepXXalmxcs B HUX MOPYYEHWUIA, YKa3blBalOTCA MPUYMHbI CPbiBa 3afaHui, nuua,
BUHOBHble B 3TOM, MPUMEHAEMble K HWUM B YCTaHOBJIEHHOM TMOpPSAAKe Mepbl
AUCUMMNIMHAPHON W MaTepuasibHOM OTBETCTBEHHOCTW, a TakKXe HOBble CPOKMU
BbIMOJIHEHUA NOPYYEHWA,

K npoekTaM Takux MyHULUUNaabHbIX NPaBOBbIX aKTOB MpuiaraeTca crpaBka 3a
NOANUCLIO NNLUQA, BHOCUBLLETO MNPOEKT MYHWULUNANLHONO MNpaBOBOro akTa, C
yKasaHveM MPUUYUH HEeBbIMOSIHEHUA MU 060CHOBaHMEM HE0OXOAMMOCTWU MPOASIEHUSA
CPOKOB UCMNONIHEHMA MYHULUNANLHOIO NPaBOBOro akTa.

3.2.2.8. CTpyKTypa 1 0thopMm/IeHNe N1cTa cornacoBaHms.

K KaxaoMy npoekTy MYHWUUMMNaNbHOro nMpaBOBOr0 akrta WCMONHUTENb
3arofiHAeT JIMCT COrnacoBaHWs, KOTOPbIA MnedyaTaeTcd Ha O6GOPOTHOW CTOPOHE
nocnefHero UcTa NpoeKkTa MyHULUUNaabLHOro NpaBoBoOro akTa.

PEKBU3UTbI IUCTa COrnacoBaHuUs:

- UICNOSTHUTENb;

- NPOEKT COrnacoBaH;

- pasocnartb.

Bce pekBusnTbl (KpoMe «Pa3ocnaTb») nedvatatoTcsd MPONUCHbIMKM OyKBaMu B
NMEHNTENbHOM Najexxe.

PekBnsnt «CMOJIHNTESIb» - yKa3biBaeTca AO/MKHOCTb, WHULUMANLI,
(hammnna M Homep TenehOHA MYHULMMANLHOIO CAy>XKallero, MoAroTOBMBLLETO
MPOEKT MyHULMNabHOro NPaBoBOro aKTa.

PekBusnt «[MPOEKT COI'JTIACOBAH» - yKasblBalOTCA  [AO/MKHOCTW,
MHULMabl U PamMuInumn pyKoBOAUTENE CTPYKTYPHbIX MogpasgenieHnin (yKasaHHbIMM
B TEKCTE B KaYeCTBE UCMOHUTENEN, KOTOPbIM AatoTCA NopyyveHus).

Busa n gata cornacoBaHus, NPoCTaBAATCA CUHUMU YepHUNaMu Ansa OTInYmnA
NOANVHHUKA OT KOMUW.

CnncoK nuu, COrnacoBbIBaKOLWNX MPOEKT MYHULMUNANLHOIO NPaBOBOro akTa,
onpeenseTca B KaXKA0M KOHKPETHOM C/lyvyae OTBETCTBEHHbLIM UCMOTHUTENEM.

PekBn3nUT «Pa3ocnatb» neyaTaeTca B faTe/IbHOM Majexe.

B cnncok paccbliKn BKIOYakoTCS:

- MyHuUMNaNbHble cAyXaliue, KOTOPble Has3BaHbl B MYHULUMN&TLHOM
MPaBOBOM aKTe B Ka4yecTBe UCMONHUTENEN NN 06513aHbl PYKOBOACTBOBATLCA AaHHbIM
MYHUUMNaIbHbIM MPaBOBbIM aKTOM B CBOeil paboTe, a TakKXe KOHTPO/NMpOBaTb €ro
BbINO/IHEHWE.



B TomM cnyyae, korga agpecaty [O/DKHO OblTb OTnpasneHo 6o0siee OAHOrO
aK3emnsApa, AenaeTca nNoMeTKa ¢ yKasaHMEM KOMYEeCcTBa IK3eMIJ/IAPOB.

B cnyyae Hanuums MPUNOXKEHUIA K MyHUUUNANbHOMY MpPaBOBOMY aKTy,
HanpaB/iseMblX He BO BCe ajpeca, CnefyeT chenaTb MOMeETKY «6e3 NpUuioXeHus»,
Nn60 yKazaTb KaKoe 13 NPUIOXKEHWIA HanpaBnseTcs.

OTBETCTBEHHOCTb 3a NPaBWU/IbHOCTb W MOSIHOTY CMAWCKA pPacCbIIKM HeceT
OTBETCTBEHHbIV UCMONTHUTESb.

3.2.3. TlopsAfoK cornacoBaHMa NpoeKkTa MyHUUUNaAbHOro NpaBoBOro akra.

3.2.3.1. TlpeacTaBneHne npoeKTa MYHULUUNaNIbHONO MNpPaBOBOr0 akTa Ha
cornacosaHue.

[MpoeKkT MyHMUMNANLHOIO NPaBOBOr0 aKTa BU3UPYETCA WUCMOMIHUTENEM, 3aTeM
pacchbl/iaeTca UCNONIHUTENIEM Ha COornacoBaHue.

3.2.3.2. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb MpeAcTaB/IeHUA MpPOeKTa
MYHUUMNANLHOI0 NPaBOBOro akTa Ha CornacoBaHue BO3/laraeTca Ha UCMOMHUTENS.

[MpoeKT MyHMUUNaNbHOro MNPaBOBOr0 akTa HanpasnfeTcA Ha cornacoBaHue
BMeCTe C [AOKYMEHTOM, Ha OCHOBaHMM KOTOPOro MOAroTOB/EH [daHHbIA MPOEKT
(Mopy4eHue Ha MOArOTOBKY AOKYMEHTA).

dopmbl OTMPaBKM Ha CcOrnacoBaHWe MPOEKTa MYHULWUNaNbHOro MpaBoBOro
aKTa MOryT ObITb pa3/IMYHbIe: INYHbIE MOCELLEHUSs, KypbepcKas CBA3b. MNMprMeHeHune
3/IEKTPOHHOW MNOYTbl, KaHa/l0B CBA3XM B paMKax /I0Ka/IbHOM CeTn, (DakCUMWU/IbHOWN
CBA3W A5 cornacoBaHuA He JonycKaeTcs.

B uenax yckopeHus npoLiecca corsiacoBaHus, UCNOMHUTENb MOXET pacchbinatb
MPOEKT MYHULMNa/NILHOrO MpaBOBOro akta napanfiefibHo, T.e. Hanpas/ATb MNPOEKT
0A4HOBPEMEHHO HECKOJIbKUM COracyroLmm.

3.2.3.3. CpoKu cornacoBaHnsA NpoeKkTa MyHULUNa/IbHOTO NpaBoBOro aKTa.

CpoK  paccMOTpeHUs  MNpoeKTa  MYHUUMNa/IbHOrO  MPaBOBOr0  aKTa,
NpeAcTaBNeHHOr0 Ha corslacoBaHue, He AO/MKeH NpeBblWaTh TPexX paboumx AHen co
[HA NOCTYN/IEHNA NPOEKTA K COrnacytoLlemy.

B cnyyae HenpeacTtaBieHWS WCMOMHUTENIO COrfacylowmnm mMHpopmaunn o
pe3y/nibTatax pacCMOTPEHNS NPOeKTa MyHULUMNAIbHOrO NPaBoBOro akTa B YKasaHHbII
CPOK, MCMONHWUTENb O(OPM/SET B MPOM3BO/SILHON (DOpPMe 3anucKy Ha WMMS [NaBbl
MYHUUMNANLHOrO OKpyra O Hecob/Mi0feHMM CpokKa corfacoBaHus.  3anumcka
NMOAMWCbIBaeTCA OTBETCTBEHHLIM WCMONHUTENeM [/ ucnonHuTenem. Ha nucte
ohopmieHNs aenaetca Hagnuck: «CornacoBaHne He MonyyYeHo».

CornacoBaHune AeNCTBUTENIbHO B TEYEHME OHOr0 MecsLa.

B cnyyae Heo6XogMMOCTM NPOANEHMSA CPOKa COrfiacoBaHUsA WCMOSHUTE b
obpallaetca K corfacyrouiemy C npocbbor noaTBEPAWUTb COrnacoBaHue, T.e.
NPOBOAMT NMOBTOPHOE COr/acoBaHue.

[Mpn NOBTOPHOM MNpeACTaB/MIeHMM Ha COrnacoBaHWEe NPOEKTa MYHULNMaIbHOIO
NpaBOBOro akra, A0opaboTaHHOro Mo 3aMeyaHuAM COrnacyrLmx, corfiacoBaHue He
[0/DKHO MPeBbIaTh 04HOro paboyero AHs.

3.2.3.4. OopmneHme corfacoBaHus MpoekTa MyHMUMMNASIbHONO MNPaBOBOro
aKTa.

CorniacoBaHue OCyLLECTB/AETCA NYTeM BM3NPOBaHWA: Ha NUCTe OPOPM/IEHMSA
YKa3blBalOTCA [O/DKHOCTb, WHUUMaNbI, aMunus, MNOAMUCb Nuua, COrfacytouwlero
MPOEeKT, AaTa cornacoBaHus.

[MpaBO cornacoBaHWs NpPOeKTa MYHULWUNaTLHOrO MpaBOBOro akra WMEKT
MYHUUUNaNbHbIe cny>aLime, HernocpeACTBEHHO nogyYMHEHHbIe rnaBse
MYHUUMMNANLHOIO OKpyra



Mpn HeobXo4MMOCTW COrnacoBaHWa Mnpoekta € O6OMbLWKM  KOJIMYEeCTBOM
cornacyrLux, IMCT COrnacoBaHUA MOXET UMeTb MPoAo/KeHne. Ha 4yucToM nucTe
CBEpXy [Jenaetca Hagnuch: «[l1pofo/mKeHWe NMCTa  COrfiacoBaHWS  MpPOeKTa
nocTaHoBneHns (pacnopsbkeHus) annapata Coseta fgenyTtatoB «O... (3arofioBok
MYHULMMNaNbHOr0 NPaBoOBOro aKTa)».

3.2.3.5. OhopmneHne pasHOrnacuini K NPoeKkTy MYHUUWMaNbHOro MNpaBoBOro
aKTa.

B cnyyae Hanmmuma O[HO3HAYHbIX, HebGONbLWMX MO 00bLEMY 3aMeyaHuid Mo
MPOEKTY MYHWLMNASIbHOrO NPaBOBOr0 akTa, OHU YKa3blBalOTCA B TEKCTE MpoekTa (Ha
nr60M CBO6OAHOM MECTe), a Ha /INCTe CornacoBaHNa PAAOM C NOAMMUCHLIO YKa3bIBaET:
«C 3aMeYaHUAMN MO NYHKTY...».

Ecnn 3ameyaHus 3HaumTeSlbHbl MO 00bEMY WKW TPeOYKT MOSACHEHWUW, OHW
n3naratoTcA Ha OTAE/NlbHOM /IUCTE, & Ha JINCTE COrnacoBaHUA PAAOM C NOAMMUCHIO
yKa3sblBaeTcA: «C 3ameyaHUAMN. 3amMmeyaHunsa npunararnTca».

Ecnn 3ameyaHusi HOCAT NPUHUMNMANbHBIA XapakTep, W COracylowun ¢
UCMOSTHUTENIEM NMEIOT pPasfINyHble TOUKM 3pPeHMUs, OPOPMISETCS NNCT pasHOriacuia, a
Ha JIMCTe COrfacoBaHWsA YKasblBaeTca: «JIMCT  pasHOrfacuin - npuiaraercas.
Jinct  pasHornacui  MOAMWCHLIBAETCA  OTBETCTBEHHbLIM  WCMOMHUTENEM U
npeAcTaBNAeTCA Ha pPacCMOTPEHWE rfaBe MYHUUUNaTbLHOIO0 OKpyra waM nuudy,
NCNONHAIOLLEMY €ro NoHOMOYMS.

3.2.3.6. [loBTOpHOE cornacoBaHne NPoOeKTa MyHUUUNaIbHOro NPaBoBOro akTa.

BHeceHMe B NPOEKT MYHUUWUNANLHOrO MNPaBOBOr0 aKTa He3HauyUTesNbHbIX,
He MEHSIOLMX CYyTU aKTa U3MeHeHWI, He BNleYeT 3a C0O0i MOBTOPHOIO BU3MPOBaHUS.
B paHHOM cnyyae WCNOMHUTENb AO/HKEH CcornacoBaTb MPOEKT MYHULMMNANbHOIO
NpaBoOBOro akta C NMLOM, BHECLUMM 3amMeyaHus, FOPUCKOHCYNbTOM annapata CoBeTa
[lenyTaTos.

Mpy  NOABMEHUM  3amMeyaHWd, WMeKLWMX NPUHLMNNAIbHOE  3HAYEHMe,
NCNOSTHUTENb [O/MKEH 3aHOBO COrlacoBaTb NMPOEKT CO BCEMM COracytoLWwmmMu.

OTBETCTBEHHOCTb 3a pPeLLEeHMe O LenecoobpasHOCTN UK HelenecoobpasHoCcTu
MOBTOPHOIO COrfiacoBaHWUsA HECET OTBETCTBEHHbIA MCMNONHUTENb / UCMOTHUTEb.

3.2.3.7 [OopaboTka npoekta MyHWLUWMNaNbLHOrO MPaBOBOr0 akra mnocne
cornacoBaHus.

[lopaboTka MpoekTa MYHULUMMNaNbLHONO MNPaBOBOrO aKTa OCYLLECTB/IAETCH
WCNONHWUTENEM B TEYEHWE [BYX [HE NOC/Ie COrfacoBaHUA BCEMU COT/IaCcyOLLMMW.

OTBETCTBEHHOCTb 32 COOTBETCTBME BHECEHHbIX W3MEHEHWA B efAWHbIN
3K3eMnaap MnpoekTa MyHULMNaSbHOroO MpaBOBOr0 akTa Mo  AOMNOJIHEHUAM U
3aMeyaHMAM COrnacyloLlmx BO3NaraeTca Ha OTBETCTBEHHOro wucrnonHutens /
NCNONHNUTENS.

3.2.4. [MpoBoanT aHTUKOPPYNLUNOHHYHO KcnepTn3y NMPOEKTOB
MYHULUNNANbHLIX HOPMATMBHbLIX MNPaBOBbIX AKTOB B COOTBETCTBUW C MOPSAAKOM,
yCTaHOBNEeHHbIM annapatoM CoBeTa AenyTaToB.

[Mpy NONOXUTENbHOM peLUeHNN MPOEKT MYHUUMMaIbHOro MpaBOBOro akTa
BU3MPYETCA N HanpaBnseTcs B OPraHN3aunoHHbIA OTAeN.

3.2.5. OpraHn3aunoHHbI OTAeN NPOBEPSET:

MPaBubHOCTb  WUCMOMb30BaHWA  OnaHka, HanMume  3aronoBKa, ero
COOTBETCTBME COLEPXKAHUID TeKCTa, COOTHOLUEHWe pa3MepoB KOHCTaTMPYHOLLeid
(MOTMBMPOBOYHOM) M NOCTAHOBAAKOLEN (pacnopsauTeNbHOM) YacTeid, CTPYKTYpy
TEKCTa, HanMumMe 0653aTeNbHbIX MNYHKTOB O KOHTPO/e, Ha/MyMe CCbIIoK W
MPUIOXKEHWNIA, LO/MKHOCTEN, HAMUYME NPUNIOXKEHWIA Y NPaBUIbLHOCTb X OPOPMIEHNS,
Ha/siMume nmcTa cornacoBaHns, CNMCOK NacCbT/IKK:



- KOMNEKTHOCTb NpefCcTaBNeHHbIX JOKYMEHTOB.

3.2.6. TlpoeKT MyHMUMNASbHOrO MpPaBOBOr0 akta, MpeAcTaBfieHHbIA C
OTCTYMNEeHNeM OT YCTaHOB/IEHHbIX HAaCTOALWMM pas3fenom TpeboBaHWI, B TeyeHue
Tpex AHeN NOANEXUT BO3BPaTy C YKa3aHWeM 3aMeyaHuid.

3.2.7. logroToBKa NpoeKkTa MyHULNNaILHOIO NPaBoOBOro aKTa.

[MpoeKT MyHWUMMNaNbLHONO MNPaBOBOr0 akrta OPOPMSAETCA WCMOSHUTENIEM B
COOTBETCTBMM C TPebOBaHMAMY HACTOALLEro PernamMeHTa.

3arosioBOK, TEKCT U MPUIOXKEHUS NPOeKTa MyHULMNabHOro NpaBoOBOro akTa
[O/KHbI ObITb MOAroTOB/MEHbI B hopmate Microsoft Word Bepcun He HuxKe 6.0 nnm
nocnegytowue. MNpu aTom hopmupyeTcs (haisi, KOTOpbIiA BK/IKOYaeT:

- TEKCT MpoeKTa MyHULNNANbHOro NPaBoBOro aKTa;

- INCT CcOornacoBaHus,;

- HEMOCPEACTBEHHbIE TMPUNOXKEHNSA K MPOEKTY MYHULMMNabHOIO MpaBoBOro
akTta (npu nx Hamunn).

MepBblA NINCT MpPOEKTa MYHUUUNALHONO MpPaBOBOr0 akra ogopmseTcs
cnefyrouwnm obpasom: BepxHee nose - 4,0 cM; HKHee nosne - 2,0 cM; neBoe none -
3.0 cm; npasoe none -1,5 cm.

3aro/sioBOK npoekTa MYHUUMNAaNbHOrO MNpPaBOBOro akTa nedyataeTca Ha 12
CTPOKe MepBOro incra MpoekTa, Ha pacctosaHumn 3,0 cM OT NeBOoro Kpas nucra (6es
KpacHOW CTPOKW) C MEXCTPOYHbIM UHTEPBAZIOM 1, ero npaeas rpaHnLa Haxo4MTCs Ha
paccTosiHum 10-11 cm OT NneBoro Kpas nucta. [nHa 3aronoBka B OAHON CTPOKE
coctaBnifeT He 6o0nee 30 neyaTHbIX 3HAKOB. 3aro/i0BOK BblpaBHMBAETCA TaK, YTOObI
COCTOATb W3 CTPOK OAUHAKOBOW LUMPUHBLI 38 UCKIKOUYEHVEM MOC/eAHed CTPOKK, Npu
3TOM [OMycKaeTca WCNONb30BaHWE TMEPEHOCOB. 3aro/ioBOK WMEeT  XKUPHOoe
HayepTaHue. B KOHLE 3aronoBKa TOYKa He CTaBUTCA.

[anee Ha paccToAHUN 1,5 CM OT HWKHErO Kpas 3aronoBKa cnefyet OCHOBHOE
cofepxaHuve [oOKymeHTa. Bce ab3aubl AOKYMeHTa BblpaBHMBAKOTCA TaK, 4TOObI
CTPOKVM MMENN OLMHAKOBYHO LUMPUHY, 3@ UCK/IKOYEHMEM MEepPBOA U NOCNeLHeR CTPOK
ab3aua. Ab3al, Ha4YMHAETCS C KpaCHOW CTPOKW, BeNMYMHa OTCTyna KoTopoi - 1,2 cm.
TeKCT, Kak npasunno, neyaraerca ¢ 1,5 MeXXCTPOUHbLIM NHTEPBA/IOM.

B cnyvae, ecnvM JOKYMEHT He yMellaeTcs Ha OA4HOM JINCTE, OCTa/IbHOW TeKCT
JOKYMEHTA O(hOPM/IAETCA Ha CTaHAAPTHbIX fnctax gopmata A4 (297 x 210 mm).
Pa3mepbl nonein ceBepxy W cHu3y - 2,0 cM, cneBa W cnpaBa B 3aBUCMMOCTU OT
pacnonoXeHusa Tekcta Ha nncte. Co CTOPOHbLI MPOLUMBKU CTPaHMLbl YMCTOe none -
3.0 cm, MPOTMBOMOMOXHbIA Kpail cTpaHuubl - 1,5 cM. Bce ab63aupbl JOKYMeHTa Ha
BTOPOW 1 NOCNefyroLWmx cTpaHnLax popmMaTmpyroTcs TakKe Kak 1 Ha nepBoM ncTe
NPOeKTa MyHULMNaILHOro NPaBoOBOro aKTa.

Ha nocnegHem nncTe TekcTa NpPoeKTa MyHULMNAaNbLHOro NpaBoBOro akta nepep
MYHKTOM O BO3/I0KEHUN KOHTPONA [O/DKHO OblTb He MeHee [BYX CTPOK
npeablAyLLEero NyHKTa.

3.2.8. lNopagok npefcTaBneHUs MpoeKTa MYyHUUMNANbHOro MNpPaBOBOr0 aKra
ON9 pacCCMOTPEeHUS N YTBEPXAEHNS.

PelleHne 0O TOTOBHOCTM TMPOEKTA MYHULUMNANLHOIO MNPaBOBOro akra K
NpeAcTaBNeHNIO Ha NOANUCL MPUHUMAET OTBETCTBEHHbIA UCMONHUTE b,

rMoAnucaHHbIA WA OTK/IOHEHHbIA [NaBOM MYHULUMMANbHOIO OKpyra wumm
NNLOM, UCMOJTHSAOLMUM €ro NoIHOMOYMSA, MyHULMNANbHBIA NPaBOBOI akT MocTynaeTt
K MyHULMNAIbHOMY CNy)KalleMy no opraHun3aunoHHon pabore.

3.2.9. [opaboTka npoekta MYyHWUMNaNLHOrO MpPaBOBOrO0 akrta nocne
PacCMOTPEHUSA ero rnaBoi MyHUUMMNaNbHOro OKpyra Wam NNLOM, UCNONHAOLLINM ero
NMOHOMOYMS.



MyHUUMNaNbHbIA NPaBOBOA aKT C 3amMeyYaHWAMU [aBbl MYHULMNATbHOIO
OKpyra wav nuua, UCNOMHAKOLWEro ero nosiHOMOoYus, AopabaTbiBaeTCs UCNOTHUTENEM
C YYETOM BbICKa3aHHbIX 3aMeyaHuii 1N LOMONIHEHNIA B CPOK, He MPEBbILIALNIA ABYX
paboumnx AHeW, KpOMe C/yyaeB, KOrga rnasovi MyHULMNanAbHOro oKpyra unmn nuuom,
MCMONHAKOLWMM €ro NoHOMOYMS, YCTaHOB/IEH MHOWN CPOK.

[Mocne [OpabOTKM MPOEKT MYHUUMNANbLHOrO NPaBOBOr0 akTa AO0/HKEH ObITb
3aBM3NPOBaH NUCMONMHUTENEM.

MpoeKT  MYHUUMNAaNbHOrO  NPaBOBOIO0  aKTa,  MOAMWCaHHbIA  [1aBOW
MYHULMUNANLHOTO OKpyra WAnm /vuoM, WCNOMHAKWMM ero nosHomMouns, nocne
A0paboTKKM, NOCTYNaeT MyHULUMNAabHOMY CAy>KalleMy no opraHu3aunoHHon pabore.

3.2.10. MNopnuncaHne MyHULMNaILHOTO NPaBOBOr0 aKTa.

MyHMUMNanbHble MpaBoOBble aKTbl MNOAMUCLIBAET r/faBa MYHULMMNaIbHOIO
oKpyra unm nnuo, UCNOJHAKLLEe ero NosHOMOoUNS.

B cnydae, Korga MyHMUMNaIbHbLIA NPaBOBOA aKT MOAMWCAH  JIULLOM,
NCNONHAKOLWMM MOTHOMOYNA TNaBbl MYHULMNATLHOIO OKpyra pekBU3UT «MOAMUCH»
oopmnseTca  cnegylowmMm  obpasom:  «VICNONHSKOWMIA  NOHOMOYMS  TN1aBbl
MyHULMNaNbHOro okpyra COKOMbHUKU» W [anee YKasblBalOTCA €ro MHULKnanbl u
thammnms.

3.3. Pernctpauusa, paccbiika ¥ (opMupoBaHue Aefl  MyHULMNabHbIX
NpaBOBbIX aKTOB.

3.3.1.  MyHuuMnanbHble  NpaBOBble  akTbl Mocne WX  nognucaHua
MYHULUMNAbHOMY CyXalleMy Mo OpraHu3alMOoHHON paboTe Ha UX perncrpaumio,
0(hOpM/IEHNE N PACCHINIKY COrNTaCHO CMUCKY PacCbIIKN B BYXAHEBHbIA CPOK.

MyHMUMNanbHble MpaBoBble akTbl MO  KajgpoBbiM  BOMpocam Moc/ne  ux
noanucaHua nepegaroTcs MyHUUUNaTbHOMY ClyXallemMy, Ha KOTOPOro BO3/0XKEHbI
0653aHHOCTM M0 BEAEHWIO KafpoB, KOTOPbIN OopMISeT UX B ABYXAHEBHbIN CPOK.

BHeceHVe Kakux-nMbo uCMpaBfeHWd B MOAMUCAHHbIE  MYHUUMMA/bHbIE
NnpaBOoBble aKThbl He [OMyCcKaeTcs.

3.3.2. Peructpauua MyHUUUNaNbHbIX NPaBOBbIX akKTOB MPOM3BOAMTCA B
COOTBETCTBMM C HOMEHK/NaTypou [en B TeyeHWe rofa B MNOpsAKe BO3pacTaHus
HOMepOB.

[aToil MyHMUMNaNbHOrO MNPaBOBOr0 aKTa AB/AETCA faTa WX perucrpauun,
KoTopas, Kak npasuno, 4o/HKHa coBnagatb C A4aTon NoAnucaHus.

3.3.3. PaccblnKa MyHMLMNAaNbHOrO NPaBoOBOro aKra.

MoanucaHHbIA MyHULMNAbHBIA MPaBOBON aKT paccblfiaeTcsd B COOTBETCTBUU
CO CMUCKOM PaccCbIfIKU B TPEXAHEBHBIA CPOK CO AHSA €ro noAnucaHus.

PaccblfIKy MyHULMNaNbHOIO MPaBOBOro akTa OCYLULECTBASET MYyHULUNaIbHbINA
Cy>Kalluii No opraHM3aLMoHHON paboTe.

Ha KaXaoM 3K3emnasgpe paccbliaeMoro MyHUUUNanbHOro npaBOBOro akra
npocTtaenseTca Hagnucb «BepHo» wnnm «Konua BepHa», KOTOpas 3aBepseTcs
neyatblo «[na AOKYMEHTOB». [1pu paccbliKe MyHULMNaNbHOro NpaBOBOro akTa B
CTOPOHHME OpraHM3aLun 3aBepuTeNibHad Haanucb Kpome crnoBa «BepHO» CopepXut
OO/MKHOCTb, WHUUMANbI, (aMUIni0 MYHUUUNATBLHOTO CAY>XKallero, 3aBepuBLUErO
LOKYMEHT.

3.3.4. dopMupoBaHuE fen MyHULMNaNbHbIX NPaBOBbIX aKTOB.

[MognucaHHble MyHUUMNaAbHbIE NPaBOBble aKTbl (POPMUPYIOTCA B OTAE/bHbIE
flena B TeyeHuMe rofa B nopsaake BO3pacTaHWs HOMepPOB B COOTBETCTBUU C
YCTaHOB/IEHHbIM MOPSAAKOM PErncTpauumn 1 HOMeHKNaTypou gen.

[leno MyHMLMNanLHOro NpaBoBOro akTa BKIKOYaeT B Cebs:

- NOJI/IMHHUK MYHULMNANLHOIO NMaBoBOro akTa:



- MIPUNOXKEHUSA K MYHULMNANLHOMY NMPaBoOBOMY aKTy;

- INCTbI COrlacoBaHW W INCTbI pas3Horfacui (ecnm MMeroTcs).

CTpyKTypHble nofpasgeneHns annapata CoBeTa [fenyTatoB 006s3aHbl
COXPaHATb MOCTYMNMBLUME 3aBEPEHHble KOMUM MYHULMNaNbHbLIX MNPaBOBbLIX aKTOB,
Kacarowmecs ux LesTeslbHOCTU, A0 MUHOBaHWUA HAJ0OHOCTU, HO HE MEHee MATU JeT,
roc/ie Yero Konuu mMoryT 6bITb YHUUTOXEHbI B YCTAHOB/IEHHOM MOPSAKeE.

3.3.5. 3ameHa pa3oCcnaHHbIX 3K3eMMNIAPOB MYHULMNAIbHbIX MPaBOBbIX aKTOB.

3amMeHa pa3oCnaHHbIX 3K3eMNASAPOB MYyHULUMNaNbHLIX MPaBOBbIX aKTOB Mpu
06HapyXeHuUn oporpaPuuecknx uaM  TEXHUYECKUX OLIMOBOK MOXET ObITb
npoussefeHa TO/IbKO C MUCbMEHHOrO paspelleHus rnasbl MyHULMNANbHOTO OKpyra
WA LA, WCMOMHAOLWEro ero nosHoMouus. pyu HeobXo4MMOCTW MCnpaB/ieHUs
(3ameHbl) Aaxe OLHOrO CNoBa WAM 3HakKa MPOM3BOAUTCA 3aMeHa MOSIHOro ucTa
MYHULWNANLHOTO MPaBOBOr0 aKTa, MpW 3TOM COXPaHAETCA HyMmepauwns CcTpaHuy
MYHULUUNANLHOIO NPaBoBOro akra.

B atom cnyyae cnonHUTeNb 0POPMIISET, 3aMEHAEMbIV IMCT MYHULMNANBHOIO
NMPaBoOBOro akTa, Cnefyrolunm 00pa3oM: Ha BepxXHeM Mosie HOBOro (M3MEHEHHOro)
NNCTa fienaetca Haanucb «B3ameH pasocnaHHOro» (Npv 3ameHe HeCKOJSIbKUX IMCTOB
HagnNUCb [enaeTcad Ha KaxAoW CTpaHuLe) W yKasblBaeTca faTa, HOMep U Ha3BaHue
MYHMLMMNaNLHOr0 MpaBoOBOro akTta, B KOTOPOM MPOWM3BOAMUTCA 3aMeHa /MCTOB (Mpwu
3aMeHe NepBoi CTpaHuLpl - JaTy, HOMEP M Ha3BaHWe yKa3blBaTb He 0653aTe/IbHO).

[eno MyHuUMnasbHOro npasoBOro akrta (MOA/IMHHUK) LOMONHAETCA HOBbIM
(M3MEHEHHbIM) IMCTOM (NUCTamMu).

3.3.6. XpaHeHue NOAIMHHUKOB MYHULMNAIbHbIX NPaBOBbIX aKTOB.

[MOANMMHHUKN MYHUUMNANLHBLIX NPAaBOBbLIX aKTOB XPaHATCA OpraHu3aunoHHOM
oTAene B TeyeHMe NATWU JNIET, 3aTeM MepefardTCA Ha XpaHeHWe B apxXuB annapata
CoBeTa genyTaTos.

3.4. BHeceHVe W3MEHEHWA B MYHMUMNa/bHbIA MPaBOBOM akT, OTMeHa Wu
NpU3HaHWe YyTPaTUBLLMM CUNY MYHULMNANbHOIO NPaBoOBOro aKTa.

3.4.1. VI3MeHeHUs BHOCATCA TOMIbKO B MepBOHAYa/IbHbIA  MYHULMNANbHbIN
MpaBoBOM aKT. BHeceHVe U3MeHeHWIA B MyHULMMa/bHBIA MPaBOBOM aKT «O BHECEHUM
N3MeHeHU» He aonyckaetcd. paBuna OPOPMIEHUS MYHULMUMaAbHBIX MPAaBOBbIX
aKTOB O BHECEHWM W3MEHEHWA B MYyHWUUMNaNbHble NpPaBOBble aKTbl NPUBELEHbLI B
MPUIOXKEHUN K HacTosLEeMY PernameHTy.

3.4.2. pn BHECEHWUW U3MEHEHUI B MYHULMNA/bHBIA NPaBOBO aKT B MepBOM
MYHKTE O BHECEHWW W3MeHeHWUW [aeTcs ccbinka: «(B pefakuuy pacnopsxKeHus
annapata CoBeTa [fenyTaToB - [JaTa, HOMeEp)», MpPU 3TOM YKa3blBAKOTCA BCE
MYHULUMUNa/bHbIE NPaBOBbLIE aKTbl M0 BHECEHWIO U3MEHEHWIA B HOBOW pefaKLmu,

3.4.3. BHeCeHneM N3MeHeHUI B MyHULMMNaIbHbIA MPaBOBOM aKT CUUTAETCS:

- 4OMOJIHEHNEe MYHULMNaNLHOro NPaBoOBOr0 akTa CTPYKTYPHbIMU 3/IEMEHTAMM
(NyHKTaMK, noAnyHKTamu, absauamu, Ageducamu), NPUIOKEHUAMU, CNOBaMU,
Lunppamu;

- 3aMeHa c/oB, Lundgp;

- W3/10)KEeHVWe B HOBOM pefakuuu 3arofioBka, MOTMBMPOBOYHOM 4acTy,
CTPYKTYPHOro 3fieMeHTa (NyHKTa, ab3aua, feguca), NPUIoKEHUS;

- UCK/IIOYeHMe 13 TeKCTa MyHULUUNAIBHOMO NPaBoBOro akTa CfioB, Ludp.

3.4.4. MyHuuMNanbHbIA NPaBOBON aKT W3[4aeTcA B HOBOW pefakuum c
OJHOBPEMEHHbIM  MNPU3HaHWEM  YTpaTMBLUMM  CW/y paHee [elCTBOBABLUErO
MYHULMNaNLHOr0 NPaBoOBOro aKTa B C/yyasX, ec/u:

Heo6Xxo4nMo BHECTH N3MEHEHNS, Tpebytowme nepepaboTku
MYHULMMNaNLHOro MMnaBoBOro akTa no CyLIecTBY WM He MO3BOJIAOLLINE OTOAHNUYNTLCS



HOBOW pefakuueit OTAeNbHbIX ero CTPYKTYPHbIX 3/1EMEHTOB;

- Heob6XOAMMO BHECTM B MYHMUMNa/bHbIA NPaBOBON aKT W3MEHEHWUS,
3aTparvsaroLlme NoYTu BCE ero CTPYKTYPHbIE 3/IEMEHTHI,

- COXpaHAT 3HauyeHWe TONbKO OTAeflbHble CTPYKTYPHbIE  3/1EMEHTbI
MYHULMNANLHOIO NPaBoBOro akTa, NPUYEM YacTUYHO;

- Heo6X04MMO BHECTUM W3MEHEHWS B MYHMUUNaIbHbIA NPaBOBOWA  aKT,
MPU3HAHHbLIN YTPATUBLLMM CUNY B HEOTAE/IMMOW YacTu.

3.4.5. YTpaTuBLLUMM CUY NPU3HAETCH MYHULMNA/bHbIA NPaBOBOW aKT:

- BbINO/IHEHHbI;

- (DAKTUYECKWN YyTPaTUBLLWNIA cuny;

- OrPaHNYEHHOro CpoKa felCTBUA, eC/IN CPOK ero AencTBmns UCTek;

- B CBA3W C U3MEHEHNEM 3aKOHOaTe/IbCTBa.

MyHULUMNaNbHbIA NPaBOBOM aKT MPU3HaeTCs YTPaTUBLLUMM CUJTy C MOMEHTa
BbIXO[a OTMEHSAIOLEero MyHULUNANLHOIO NPaBoOBOro aKTa, €C/IM B HEM HE YKa3aHo
NHoe.

3.4.6. MyHUUMNa/bHbIA NPaBOBOM aKT MOXET OblTb OTMEHEH:

- M0 peLLeHnto cyaa;

- N0 aKTy NMPOKYPOPCKOro pearnposaHuns,;

- N0 peLleHU0 YMoJSIHOMOYEHHOro opraHa rocyfapCTBeHHOW BnacTu ropofa
MockBbl (B 4acTW, perynvpytowieid  OCyLecTB/leHWe OpraHamm  MeCTHOro
camoynpaBNeHns OTAeNIbHbIX MONHOMOYMI ropofja MOCKBbI, NepefaHHbIX UM
3aKOHamu ropoja MoCKBbI):

- N0 PeLleHnto rnaBbl MyHULMNANLHOIO OKpYyra Uan nuua, UCNOJTHALWENO ero
NoJIHOMOY KA.

3.4.7. Ecnv B MyHMUMNANLHOM MPaBOBOM aKTe UMEKOTCA MYHKTbl, KOTOPbIMU
NPU3HaBa/IUCb YTPATUBLLUMMW CUNY paHee WU3faHHble MYHULMMNaNbHbIE MPaBOBble
aKTbl, TO MpM  HeOO6XOLMMOCTM  NpPWU3HaTb  YTPaTUMBLUMM  CUY  [AaHHbIiA
MYHUUMNaNbHbIA NPaBOBOM aKT OH MPU3HAeTCA YTPaTMBLUMM CWUY MOJIHOCTbIO
He3aBMCUMO OT Ha/lMuMsa B HEM TaKMUX NMYHKTOB.

Ecnv nognexawmii NpU3HaHWIO YTPaTUBLUUM CWUAY MYHKT, NOANYHKT WK
ab3al, COAEepXWUT YyKasaHMe Ha NPUIOXKEeHWEe, KOTOPOe COOTBETCTBEHHO [AO0/DKHO
yTpaTuTb CWUIy, TO MNPU3HaeTCa YTPaTUBLIMM CWUY TONIbKO 3TOT MYHKT, 3TOT
MOANYHKT WX 3TOT ab3al, a NpuioXKeHne OTAENbHO He YKa3blBaeTCs, XOTA OHO TOXeE
OyLeT cuMTaTbCA YTPATMBLUUM CUY.

Ecnn B nyHKTe, MoAnyHKTe WaM abs3aule MyHMLMNANbHOrO MpPaBOBOr0 aKTa
Hapagy C YTBEPXAEHMEM NPUIOXKEHNS COdepyKaTca yKasaHWus, Kacarollmecs Apyrux
BOMPOCOB, COXPaHALWMNX CBOE 3HayeHWe, a MPUIOXKEHME MOANEXUT NPU3HaHWUIO
yTpPaTUBLUUM CUNY NOMIHOCTLIO, TO MPU3HaeTCa YTPATUBLLUUM CUY 3TOT MYHKT, 3TOT
MOAMYHKT WX 3TOT ab3al, TOIbKO B YaCTW, OTHOCALLENCS K NPUNOXKEHWIO.

3.4.8. OTMeHa unn npusHaHue yTpaTUBLUMMWU CWUIY MYHKTOB, MOAMYHKTOB,
ab3aueB (CTPYKTYPHbIX 3/IEMEHTOB) OTMEHSeT WIM MpekpalwiaeT AelcTBue
CTPYKTYPHOIrO 3/1eMEHTa MYHULMNAbHOrO MpPaBOBOr0 aKTta COOTBETCTBEHHO,
CO3[aeT HOBYK pefakUMiO MYHUUUNanbHOro MpaBOBOro akta U He £B/feTcA
BHECEHVEM V3MEHEHWIA.

4. OthopmeHne cnyxXebHbIX JOKYMeHTOB annapata CoBeTa aenyTaToB

4.1. O6wme TpeboBaHNA K OPOPMIEHUIO CNY>KEOHBIX LOKYMEHTOB.

4.1.1. CnyxebHble OOKYMEHTbl (nMUcbMa, [LOKNAAHbIE 3aAMUCKKM, Cly>XebHble
3aMuCcKK, CMpaBKW, 3asABKW, 3asaBfieHUA W T.4.) COCTaBAAKTCA U OopMAAIOTCA
MYHULUMUNANbHBLIM CYXaLMMN B COOTBETCTBUN C HACTOALLMM PernameHTomMm.



4.1.2. CnyxebHble [OKYMEHTbI ogopmasdloTca B (opmare Microsoft Word
BepcuMu He Huxe 6.0 nan nocnegyrowne, ¢ UCMNonb30BaHMEM LWpUpTOB Times New
Roman pa3mepom 12-14 Kernei, ofMHapHbIM MEXCTPOUYHbIM MHTepBasioM. Havano
ab3aua yctaHaB/vMBaeTca yepes 12,7 MM OT rpaHuLLbl 1€BOT0 NONSA OKYMEHTA.

Pasmepbl nonert Kaxaoro nucra AOKYMeHTa, O()OPM/IEHHOTO Kak Ha GnaHke,
TakK 1 6e3 Hero, fO/KHbI ObITb HE MeHee, MM:

20 - nesoe

10- npasoe

20 - BepxHee

20 - HWXKHee.

Pasmepbl noser npu ohopMaeHUU JOKYMeHTa C 0O0POTHOW CTOPOHbI JIUCTA,
MM:

10 - neBsoe

20 - npasoe

BepxHee 1 HUXHWE M0MA OCTatoTCA 6e3 U3MEHEHUI.

4.1.3. Cny>xebHble AOKYMEHTbl B (POpME MUCEM O(OPMAAKOTCA Ha OGraHKax
yTBEpXXeHHOro obpasua (ganee - 6naHku ong nucem). NMucobma v UHbIe CNY>KeOHbIE
[JOKYMEHTbI [O/DKHbI UMeTb ONpefeneHHbIn coCTaB PEKBU3UTOB, PacrofiOKeHHbIX B
nopsgke, yCTaHOB/IEHHOM HacTOALWMM PernameHTOM.

4.1.4. B annapate CoBeTa fAenytatoB MWCMONb3YOTCA OMaHKNU Ans MUCEM
«Annapat CoBeTa [enyTaToB MyHuUMNanbHOro okpyra COKONbHUKW B ropoje
Mockse». MpumeHeHne 61aHKOB A0MYCKaeTca fIMLOM, UCNOMHAOLWNM MOSHOMOYMNS
rnasbl MyHULMNANLHOIO OKpYyra

4.1.5. Ona odopmneHns nopydeHnin (3agaHnin) Mcnonb3yeTcs 6naHK ans
PE30MOLMIA:

- C YKasaHMeM [O/DKHOCTM T[NaBbl MYyHUUMNaNbHOIO OKpyra - «[naBa
MYHULUUNANLHOIO OKpYyra»;,

- 6e3 ykaszaHua [O/HKHOCTW [NaBbl MYHUUMNANBHOIO OKpyra - «Annapat
Coseta pgenytatoB. [lpuvMeHeHWe 6/1aHKOB [OMYCKAeTCA JIMLOM, WCMOMHAIOLWNM
MOTHOMOYNA TNaBbl MYHULUNANLHOIO OKpyra

41.6. Ha O6naHkax Aand nucem W pe3onouMid  pasmellaeTcs  repb
MYHULUUNANLHOIO OKpYyra.

4.1.7. BnaHkKn TMuCeEM W Pe30IOUUIA  M3roTaB/IMBAKOTCA  TUMOrpafcKmum
cnocobom Ha Oymare dQopmatoM cooTBeTCcTBEHHO A4 (210 x 297 wMwm)
n A6 (105 x 148 mm).

4.1.8. OpraHu3auMOHHbIA OTAeN MO MOPYYEHUIO T[NaBbl MYHULMNATBHOIO
OKpyra pa3pabaTtbiBaeT MakeTbl 6/1aHKOB MUCEM W PE30IOLUIA, U NpeAcTaBnseT UX Ha
YTBEPXAEHME rnaBe MyHULNNANbHOIo OKpyra.

4.19. [Ons BeAeHUS «BHYTPEHHEW» Nepennuckn OGnaHKM MNUCEM  He
MPUMEHAITCA. «BHYTpPeHHAS» nepenmcka 0hopMIsSeTCA Ha NPOCTbIX NMCTax Bymaru
(hopmara A4.

4.1.10. Bo BCex OCTa/ibHbIX Cny4YasaX MpPUMeHeHne 06/1aHKOB A5t MUCEM
0653aTenLHoO.

4.2. PeKBU3NUTBI CNYXXEOHbIX LOKYMEHTOB.

4.2.1. Mpn coctaBneHUn 1 OPOPMIEHUN CNYXKEOHbIX LOKYMEHTOB [LO/DKHbI
cobnogateca TpeboBaHUSA W MpasBuia, O6ecneyvBaroLLne UX HOPULUYECKYIO CUY,
CNOCO6CTBYIOLLNE ONEpaTVBHOMY WCMOMIHEHWUIO Y MOCNeAYOLWEMY UCMOMb30BaAHMIO B
CMPaBOYHbIX Lensax, a TakxKe CO34aHUI0 MpPefnocbUIKM AN MawWHHON 06paboTKM
NH(opMaumu.



Ob6sa3aTe/lbHbIMW ~ peKBM3UTaMW  [JOKYMEHTOB  ABMAOTCA:  gata W
PErncTPauMOHHbIA  HOMep, TeKCT, MOAMWCb, MeyaTb (B CAy4asX, TpebyroLwmx
LOMONHUTENbHOMO YAOCTOBEPEHNSA JOKYMEHTA).

PekBM3NTbI CNY>XeBHbIX [LOKYMEHTOB OTAendlTcAa Apyr oT gpyra 2 - 3
MEXCTPOUYHbLIMU NHTEpPBaIaMMu.

4.2.2. HaumeHoBaHMe Buaa C/y>XeOHOro AOKYMeHTa YKa3blBaeTCA Ha BCeX
[OKYMeHTax (akT, MPOTOKO/, CNpaBKa, 3adBfeHWe W T.4.) KPOMe TMuUCeEM MU
«BHYTPEHHEeN» Nepernmncku.

4.2.3. [aTton cnyxebHOro [AOKyMeHTa B 3aBUCMMOCTM OT ero Buga w
Ha3HayeHWa ABNSETCA:

- AaTa nognucaHus,

- fjaTa perncrpauuu;

- flaTa cocTaBfieHUs (MPUHATUA peLleHmns) - A1 NPOTOKON0B COBELLAHNIA.

[aTa cny>kebHOro JOKyMeHTa B (popmMe nucbma (fanee - nncbMa) yKasbiBaeTcs
B crneuuanbHO 0603Ha4eHHOM MecTe OnaHka Ans nucem. T[pu «BHYTPEHHERn»
Mepenunucke Ha iMcTe BymMarn peKBU3UT «jarta LOKYMeHTa» YKa3blBaeTCA OT rpaHuupbl
NeBoro nosnd n Ha pacctodaHnn 30 - 40 MM OT BEPXHEro Kpas /IncTa.

[aty [oKymeHTa O(OpMNAlOT  apabCkuMu  uugpamn B CliefytoLei
MocnefoBaTe/IbHOCTU: [eHb Mecaua, mecau, rof. JeHb Mecaua u mMecal, 0hopMasaoT
ABYMS napamun apabCckux uugp, pasgeneHHbIMU TOYKOR; 1o - YeTbipbMsA apabCKuMm
umppamm  (uudgposoe odopmneHne patbl - 11.03.2014) OGyKBeHHO-LM(POBOE
oopmneHue gatbl - 11 mapta 2014 roga).

B npotokonax W [OKYMeHTax, COAepXaliMx CBefeHus (UHaHCOBOIo
Xapakrepa, NpeanoyYTUTe/IbHbIM ABNSETCA OYKBEHHO-LU(POBOE OhOPM/IEHME AATbI.

4.2.4. PernctpauuoHHbIi HOMep [AOKYMEHTa - 3TO MOPSAAKOBLIA HOMEP,
[OMOMHEHHbIA MHAEKCOM [iena Nno HOMeHKnatype gen. MpoctaBnsercs B creynaibHoO
0003Ha4eHHOM MECTe - Ha YPOBHe W/n MOoC/e PEKBU3NTA «jaTa JOKYMEeHTax.

CcblfiKa Ha PerucTpauMoHHbI HOMep W JaTty MOCTYNUBLLErO LOKYMEHTa B
0653aTe/IbHOM MOpsALKe YKa3blBAETCA Ha AOKYMEHTax-0TBeTax nog AaTo U HOMepoMm
LOKyMeHTa-0TBeTa.

4.2.5. PeKBU3UT «agpecaT» yKa3blBaeTCa Ha OTnpaBngeMblX nucbmax. mucbma
agpecyloTca B OpraHusauuu, CTPYKTYpHble NOApasfenieHus, KOHKPeTHOMY
LAO/IKHOCTHOMY MW (PU3NYECKOMY NIULLY.

Mpy agpecoBaHMM NMUCbMA AO/IHXHOCTHOMY NULY MHULKWANLI YKa3biBaKOT Nepes
(hamunuein, Hanpumep:

"haBe ynpasbl panoHa
ropoga Mocksbl
damununa L. O.

Mpn agpecoBaHUU NUCbMa PU3MYECKOMY NULY MHUUMabl YKa3blBatOT Moc/e
hammnum.

[MepeHOCUTb MHULUMANbI Ha CNefyoLLy0 CTPOKY (OTAeNbHO OT hamuamm) um
0CTaBMATb Ha NpeablAyLLein CTPOKe He peKOMeHayeTcs.

Mpn HanpaBneHUN MUCbMa HECKONbKMM OfHOPOAHbIM OpraHM3aumsam unx
cnepyeT yKasblBaTb 0606LLEHHO.

Mpn agpecoBaHUM MMCbMa AO/MKHOCTHOMY NMLY WCMOMHWUTENbHON BNacTy
ropoga MOCKBbI HauMeHOBaHWe [O/MKHOCTU YKa3blBaeTCA B COOTBETCTBUM C
HaMeHOBaHWEM, NPUBEAEHHbIM B IOKYMEHTE O Ha3HAYeHUW Ha JO/HKHOCTb.

MUCbMO He AO/MKHO cofepXKaTb 6onee yeTbipex agpecatoB. CnoBO «KOMUS»
nepes BTOPbIM, TPETbUM, YETBEPTbLIM agpecataMu He CTaBMTCA. Mpu 3TOM Kax[blid




3K3eMNAAp nucbma AO/KeH OblTb OopmIeEH Ha 6/1aHKe M nognucaH, a agpecar,
KOTOPOMY HanpaBfseTCHd KOHKPETHbIN 3K3eMNAsp, 0TMeYaeTcs.

Ecnv nnucbMo HanpaBnseTcs Kak OTBET, TO MepBbiM afpecaToM YKa3blBaeTcs
aBTOP MHULMATUBHOIO NCbMa.

Mpn HanpaBneHUM nucbma 60Mee 4YeM B YeTblpe afpeca, MNUCbMO
pasMHOXaeTca C MOAMMCAHHOro 3ak3emnaspa (MOAJIMHHUKA) COrfacHO CrUCKY
paccblikK, Npu 3TOM afpecaTr YKa3sblBaeTCAd 000OLEHHO WM Ha KaXAoM MucbMe
yKasblBalOT TO/IbKO OAHOro ajgpecata. B 3ToM cnydvae afpecataM Hanpas/ftOTCS
KOMUW Nncem.

B cocTaB pekBu3nTa «agpecar» A0/KEH BXOAUTb NOYTOBLIA agpec, Npyu 3TOM
cnepyet cobnogatb Cnefyrowmii Nopsa0K HanucaHus:

- HaVMeHOBaHMe ajpecarta - HaMMeHOBaHWe opraHu3aummn (Npu aLpecoBaHUm
(hm3nyeckomy nuuy - amuang, nvs, 0T4eCTBO);

- Ha3BaHWe yuLbl, HOMep AoMa, HOMEP KBapTUPbI;

- Ha3BaHWe HacenieHHOro NyHkKTa (ropog, Nocesiok v T.0.);

- Ha3BaHwue 06/1aCTU, Kpasd, aBTOHOMHOI0 oKpyra (06nactu), pecnyo6/uKu;

- CTpaHa (415 MeXAyHapOoAHbIX MOYTOBbLIX OTNPaB/EHNIA);

- NOYTOBbIN MHAEKC.

Hanpumep:
["naBapxus ropoga MockBsbl
yn. MNpodgcotosHas, A 80,
Mocksa, 117393
Nnn:

LiBeTuky B.B.
yn. OceHHad, 4. 10, k8. 3,
r. Pa3aHb, PsizaHckas 06n., 390000

AJLlpec He NMpoCTaBNAeTCA Ha MUCbMax, HanpabBnsfeMbIX AO/HKHOCTHbLIM NNLAM
rocyaapctBeHHoW BnactM Poccuiickoin  depepaumn, a TakXKe B  OpraHbl
MCMOJTHUTENIbHOIN BNacTu ropofa Mocksbl.

B KOHUe CTpOK ajpeca 3Haku NpennHaHUA He CTaBATCA, B CepefuHe CTPOK
3HaKM coxpaHaTca. JlonycKaeTca UEHTPUMPOBaTb KaXAylt CTPOYKY PEKBU3MTA
«agpecar» Mo OTHOLIEHWNIO K CaMOI AJIMHHOW CTPOKE.

PekBU3NUT «agpecar» neyaraeTcd Ha paccTtoaHun 110-120 mm OT NeBOro Kpas
nuncta 6ymarn n Ha 10-20 MM HWXKe pa3fennTeNnbHOM NOMOChl MEXAY PeKBU3MTamu
bnaHka 414 nucem npu UX NPOAOJIbHOM PAacnoiOKeHUW; Ha bnaHkax Ans nucem C
YII0BbIM PacrnonioXeHnem peKBU3UTOB - Ha 20-40 MM OT BEpXHEro Kpas ucTa.

JonyckaeTcs BbleneHne PeKBM3NTa «afpecaT» XUPHbLIM LUPUPTOM.

4.2.6. TeKCT cny>ebHOro JOKYMeHTa MOXET COAep>KaTb 3aro/l0BOK, KOTOPbIN
OTparkaeT cofepxXaHne JOKYMEHTa B BUE OTBETA Ha BOMPOC «0O YeM?».

3aro/ioBOK nevyartaeTca OT rpaHuubl 1eBOro nosnd, noj peksusnTamn «pata u
PErncTPaLUMOHHBIA HOMEP AOKYMEHTa» WM «CCbIIKA HA PErMCTPaLMOHHbIA HOMEP Y
[aTy MNOCTYNUBLUEro [OKYMeHTa» (Ha AOKYMeHTax-oTBeTax). [MHa 3arosoeka B
OJHOI CTPOKe He [0/MKHA npeBblwaTs 80 MMm. [lonycKaeTcs BblAe/ieHNe 3arosioBka K
TEKCTY XXUPHbIM LLUPUPTOM.

4.2.7. TekcT nucbMa CTPOMTCA B 3aBUCMMOCTM OT BuAa (pasHOBUAHOCTW)
NOKYMEHTA.

TekCT nNucbMa A0/MKEH, Kak NpaBuio, COCTOATb U3 ABYX OCHOBHbIX 4YacTeld. B
MepBOM 4YacTW M3naraeTcsa MpuYMHa, [alTCH CCbIIKM Ha OCHOBOMONarawLuine
[AOKYMEHTbI, U COLEPXUTCA MH(OPMaLMA MO CYLLECTBY pacCMaTpuBaeMoro Bonpoca.



BO BTOPOWA - BbIBO/bl, MPEANOXEHNS, PELLEHUS NN MPOCHOBI.

TeKCT nMcbMa AoNycKaeTcst NoApas3AensTb Ha pasaenbl, NoApasaensl, MyHKTb
M NOANYHKTbI, KOTOPbIE AO/MKHbI BbITb NPOHYMepPOBaHbl apabCKUMK Lugpamm.

TeKCT nucbMa AO/MKEH M3naraTbCsi YeTKO, MOCnefoBaTe/lbHO, KPaTKO M He
[0NYyCKaTb [1BYCMbICIEHHOTO TO/IKOBaHUS.

Mpn HanpaBneHUW nMCcbMa B afpec KOHKPETHOro [O/MKHOCTHOrO /mua
[OMNyCKaeTCAd HauMHaTb TeKCT C MNepcoHaNbHOro o6palleHns K agpecaty c
MCMO/b30BAHNEM C/OB «YyBaXKaeMblii» UK «yBaXkaeMasi», Harnpumep:

YBarkaemblii KoHCTaHTUH MNeTposuny!

|_|pl/l agpecoBaHnn nmcem B WHblIE OpraHn3aunnn AOMYyCKaeTCAaA TakKXKe
06pa|.|.|,eH|/|e C UCNO/Ib30BaHMEM CJI0B «TOCMOANH», HaNnpumMep:

YBa>kaeMblii rocnoguH VisaHos!

nnn
"ocnoguH MBaHoB!

B KOHUe TekcTa nepes NOAMWCHID  BO3MOXHO NPOCTaB/IeHWE  C/OB
«C yBaXkxeHMeM» (MULIYTCA C MPOMUCHON BGYKBbI, BbIPABHUBAKOTCA MO /IEBOMY Kpato,
3anaTafa nocne HWX He cTasuTcA). OLHOBPEMEHHOE WCMO/b30BaHWe CI0B
«YBAXAEMbIA» U «C YBAXKEHWEM» He PEKOMEHAYETCH.

Mpn odopmneHnn nucbma Ha [ABYX W 60fiee CTpaHUUAx BTopas W
nocneayrouwime LO/MKHbI ObITb NPOHYMepoBaHbl. Homepa CTpaHWUU, LO/MKHbI ObiTb
NpocCTaB/ieHbl MOCepeAMHe BEPXHEro rnons nucra apabckummn umdpamm 6e3 crosa
«CTpaHMUa» («CTP.») 1 3HAKOB NpenuHaHus.

4.28. OTMeTKa 0 HaMuUK NPUNOXEHWUS, YMNOMAHYTOrO B  TEKCTe,
oopmAnsieTcs No cneaytowein gopme:

I'Ipmno>|<eH|/|e: Ha . B 3K3.

Ecnm ecTb npunoXxxeHnqd, He Ha3BaHHbIE B TEKCTE, TO WX HaMeHOBaHWA
H606XO,EI|I/IMO nepevyncrinTb C yKasaHMeM KO/IMYECTBa JINCTOB B KaXKAOM MPUNOXKEHNN
N Yncna MX 3KIEMIIAPOB, a TakKXe YKa3aHWMEM afpecoB, B KOTOPbIE MPUNOXEHNE
HanpaBndaeTcA, Harpumep:

[MpunoXxkeHus:

1 Konua pacnops»keHua annapata Coseta genytatoB ot 00.00.0000 Ne 000
«Ha3BaHMe» U NPUIOXKEeHUE K HeMy, BCero Ha 2 /1. B 1 3ks.

2. Konunga pacnopsxeHua annapata CoseTa genytatoB ot 00.00.0000 Ne 000
«Ha3BaHMe», BCero Ha 3 /1. B 2 3K3. B NePBbIil azpec.

Ecnv npunoxeHns cOpoLLOpoBaHbl, TO KO/IMYECTBO /INCTOB He YKa3blBatoT.

OTMETKA O HaMMuuu MPUIOXEHUS neyaTtaeTcAd OT rpaHuLbl 1eBOro0 MNons
nucbma, Yyepes 1 CTPOUKY Mocse TeKCTa nucbma.

4.2.9. MNognuck fBNSeTCA 0693aTe/IbHbIM PEKBU3UTOM C/Yy>XXeOHOT0 JOKYMEHTa.
B coctaB nognucu BXOAAT: HauMMEHOBaHME [O/DKHOCTW nuua, MOAMUCaBLUEro
[AOKYMEHT, IMYHasA NOANUCh U ee paclun®poBKa (MHULMaNbI, amununs).

Mpn wncnonb3oBaHUM 6n1aHKa Ha nNepBoM  (TUTY/IbHOM) /IUCTE  MOSHOE
HaVlMeHOBaHMe AO/MKHOCTM YKasblBaTb He TpebyeTcs, npu OopMIEHUM LOKYMEHTA
Ha ABYX 1 60/iee CTpaHMLaX YKa3blBaeTCAa NosiHOe HaMeHOBaHWe LO/MKHOCTU.

Mpn noanucaHuu CRY>XebHOro [AOKYMEHTa HECKOSIbKUMU [O/MKHOCTHBIMU
nnuaMyM MX MOAMMCK pacnonaralT OfHY Haf [pYroil B MOC/iefoBaTe/IbHOCTH,
COOTBETCTBYHLLEN 3aHUMAEMOI AOMKHOCTMW.



Mpn noanucaHUM Cny>XebHOro AOKYMeHTa HeCKONbKMW NUuaMu  paBHbIX
AO/HKHOCTER UX NOANUCK pacronaratoT Ha 04HOM YPOBHE.

B cnyXebHbIX AOKYMeHTax, COCTaB/IEHHbIX KOMWCCUEN, YKa3blBatOT He
[OO/HDKHOCTM NN, NOAMUCLIBAKWMX AOKYMEHTbl, a WX 0053aHHOCTM B COCTaBe
KOMWUCCUW B COOTBETCTBMM C pacnpepenieHnem (npeacefaresib KOMUCCUK, CEKPETapb
KOMWUCCUU, YNeH KOMUCCUN).

Ecnn nuuo, npaBoOMOYHOe nognucatb CMyXXe6HbI AOKYMEHT, OTCYTCTBYeT, TO
JOKYMEHT MOXeT TMOoAMuCbiBaTb  NNLO, WCMOJMHAKOLWEro ero  nosiHoOMoYus
(06s3aHHOCTN), WNN €ro 3amecTuTenb. [lpu 3TOM [JOKYMEHT neperevarbiBaeTcs,
YKa3blBaeTCAa (PaKTMyeckas [AO/MKHOCTb Nuua, NOAMUCaBLUEro [AOKYMEHT, W ero
UHULUMAbI U (haMUnS: <UCNONMHSAKOWMIA MONHOMOYNS ...» WU «3aMeCTUTENb ...».

He ponyckaeTcd MoAnNuCbiBaTb  AOKYMEHTbl C  MPeasiorom  «3a» U
MpocTaB/ieHNEM KOCOMW YepTbl Nepes HaMeHOBaHMEM [O0/IKHOCTMW.

icnonb3oBaHve (hakCUMUNIBHOTO BOCMPOU3BEAEHUS MOAMUCKM C MOMOLLbIO
aHasIoroB CO6CTBEHHOPYYHOW MOAMUCK A0ONYCKaeTcA Npu NognucaHMm AOKYMEHTOB
CNPaBOYHO-MHMPOPMALMOHHOIO XapakTepa: NPUrNalleHnin, CrnpaBoK, W3BELEHUI U
Ap.

B annapate CoBeTa fenyTaToB WCMOMb3YeTCA (DaKCUMW/bHbLIA  aHanor
NoANUCK TNaBbl MYHULMMNAIbHOTO OKpyra.

N3roTtoBfieHne (akCMMUIbHOTO BOCMPOU3BEAEHUS MOAMUCKA OCYLLECTBASETCA
OpraHu3auMOoHHbIM OTAENIOM / MyHUUMNANbHLIM CAY)XaLWMM N0 OpraHu3aLnoHHON
paboTe Ha OCHOBaHWUW NOpPyYeHUs (3af4aHns) rnaBbl MyHULMNANLHOMO OKpYyra.

HanmeHoBaHMe AO/MHKHOCTW neyataeTca OT rpaHuLbl IEBOr0 MONsA LOKYMEHTA,
paclwmhpoBKa NOAMNNCK - Ha YPOBHE MOCNEeAHEN CTPOKN HAaUMEHOBAHUS AO/MKHOCTH
C Npo6enom Mexay nHuumManamu n haMmunmen.

4.2.10. OtmeTka 06 WUCNONHWUTENe BK/IKOYAET WUHMUMANLI,  (aMUIUIO
NCMOJIHATENA CNYXXeBHOro 4OKYMEHTa N HOMep ero Cny>kebHoro TenegoHa.

OTMeTKy 00 WCrofHMTeNe pacrnonaraldT Ha /IMLEeBOW CTOPOHE MOC/eAHEero
NNCTa CNy>XebHOro AoKymeHTa (Kpome 3asiBNEHUI B Cy[bl) B /IEBOM HVDKHEM Yy
(othopmnsieTcd € MCMonb3oBaHWeM LIPUDTa pa3MepPOM Ha 2 -4 Kerns MeHblle, Yem
TEKCT JOKYMeHTa), Hanpuwvep:

T.0. Hukonaesa
(495) 111-11-11

4.2.11. Bwusa cornacoBaHuWs MpPOCTaB/AETCA Ha MPOeKTax CayXebHbIX
OOKYMEHTOB, TPebyroLlmnx npeasapuTesisHOro pacCMOTPEHUA 3aMHTEPeCcOBaHHbIMM
CTPYKTYPHbIMU NOAPasfeneHuaMU, LOMKHOCTHLIMUA  NNLaMX, MYHULMUNANbHbIMY
cnyxatmmu (BHYTpPeHHee coriacoBaHue).

®opMOil  BHYTPEHHEro COrnacoBaHUA SBNSAETCA BU3MPOBaHME CNYXXEOHbIX
NOKYMEHTOB. Bu3a BKNHOYAET SIMYHYIO MOAMUCH BU3MPYIOLLErO, e pacLungpoBKY K
AaTy  BU3MPOBAHUA, MpU  HeOO6XOAUMOCTM  MOXHO  YKasblBaTb  [O/IKHOCTb
BU3NPYIOLLIEro.

Mpy  HaMuun  3amMeyaHW MO  CAY>XXeOHOMY [OKYMEHTY CcOrjacoBaHume
opopMNAKT  chnegylownMM  00pa3oM:  «3ameyaHus  MpunaralTca» UM «C
3aMeyaHVAMU N0 MNYHKTY..» (NpY BHECEHUW 3amMevyaHUin B TEKCT [OKYMEHTa),
NnoAnNucb, ee pacluMMpPoBKa, Aara.

Busbl cornacosaHua [O/HKHbI MPOCTaBAATLCA HA MOAJMHHUKAX CyXeOHbIX
[IOKYMEHTOB, 3a MCK/IOYEHNEM OTNpPaBifAeMbIX AOKYMEHTOB, KOTOpble BU3MPYHOTCA
Ha Komnusx.



4.2.12. lpuMeHeHWe neyareil.

4.2.12.1. Ha cnyxebHbIX LOKYMEHTaX, TpebyroLmx ocob0oro yaoCToBepeHus,
CTaBUTCA neyatb. NeyaTb yA0CTOBEPAET NOANMHHOCTL MNOAMUCU AO/HKHOCTHOIO Nnua
NGO COOTBETCTBUE KOMUU NOLNHHUKY.

4.2.12.2. B annapate CoBeTa [enyTaToB UCNOMb3YHOTCA Cneaytolme Kpyrible
nevaru:

- C wu3obpaxeHmem repba MyHWMUMNaNbHOro oKpyra «annapaT CoseTta
[lenyTaTtoB MyHULMNanLHOro okpyra CoKofbHUKW» (fanee - repboBas neyatb);

- «[1na NOKYMEHTOB>.

4.2.12.3. TepboBoi MeyaTblo 3aBepsieTCA MOAMUCH rNaBbl MYHULMMAILHOIO
OKpyra unu nuua, NCNOJHAIOLLETO ero NoJIHOMOYMS.

MpuMepHbIA  NepeyeHb [OKYMEHTOB, 3aBepsieMblX repb0BOM  MeyaTbio:
X04aTancTBa, XapaKTepuUCTUKK, CMNpaBkM O CTaxe paboTbl, TPYAOBbIE KHWXKKM,
(pMHAHCOBbIE JOKYMEHTbI, LOBEPEHHOCTM, KOHTPaKTbl, LOrOBOPbI, VHbIe JOKYMEHTbI,
TpebytoLme TaKoro 3aBepeHus.

epboBasd neyatb XpaHUTCA Y rNaBbl MYHUUUNANBLHOrO OKpyra waM nuua,
NCNONHAIOLLLEro ero nosIHoOMouns.

4.2.12.4. Teyatb «[Na [OKYMEHTOB» WCMOMb3YeTCA [ANS 3aBEPEHUS KOMWiA
[LOKYMEHTOB, AN NPOCTaB/EHUA Ha Pa3INYHbIX OOKYMEHTaX KaJpOBOro XapaKkTtepa,
Ha BbINMWCKax 13 NPOTOKO/0B U Ap.

MeyaTb XPaHWUTCA Y MYHUUUNAILHOTO CAYXAWero Mo OpraHu3aunuoHHOM
pabore.

4.3. 3aBepeHrie KOMUn Cy>KebHbIX JOKYMEHTOB.

Konusa cnyxebHOro QOKyMeHTa 3aBepseTcs MYyHULMMaNbHbIM CAyXXaluMm Mo
OpraHu13auroHHo paborTe.

3aBepuTenbHad Hagnucb «BepHo» nnn «Konusa BepHa» MPOCTABNSETCA HUXKe
pekBu3nTa «loanncb» 1 COCTaBMSETCA MO POpPME:

BepHo (Konus BepHa)
[O/HKHOCTb NINYHaa Nognucb pacLmnppoBKa Noanmcu
[iaTa 3aBepeHuns Konuu

3aBepuTefnibHaa HaANMUCb YAOCTOBEPSAETCA NeyaTbio «[115 JOKYMEHTOBY.

3aBepuTefnibHaa HaAMNUCb yKasblBaeT, KEM W KOrfa u3rotoB/ieHa Konus, neyvartb
npuaaeT KONUM JOKyMeHTa IOpUANYECKNIA CTaTyC.

3anpelaetca BblaBaTb 3aBepPeHHble KOMUW [OKYMEHTOB BbILUECTOALWMNX W
MHbIX OpraHu3aLuii.

4.4, OTMeTKa 06 UCNOSIHEHUWN CNMY>XeOHOro [OKYMeHTa WM Hanpas/ieHUN ero B
[eno [o/MmKHa BKKYaTb Creaytolive AaHHble: KpaTKue CBefeHWs 00 MCNOSIHEHUU
(ecnn OTCYTCTBYET [OKYMEHT, CBWUAETENbCTBYHOWMUA 06 WMCNONHEHWUN), cnoBa «B
[leno», pata, NoAnucb UCNONHUTENS.

45. Tlpn HeobXoAMMOCTN HOTapUasibHOrO 3aBEPEHUHA, KaK  C/y>KeBOHbIX
OOKYMEHTOB, TaK W [ApPYrux [AOKYMEHTOB, MOArOTOBKY [OKYMEHTOB K TaKOMy
3aBEPEHMI0  OCYLLECTBNAET MYHUUMNANbHbIA CAYXaWuin no opraHn3aunoHHOM
pabore.

5. OhopmneHne 4OBEPEHHOCTH

5.1. [l0BEPEHHOCTb - [JOKYMEHT, Y/[OCTOBEPSIOLIMIA nepeaady MosHOMOYMiA
rnaBbl MYHULMNANLHOTO OKPYyra WAW fnL@, WCMOJHSIOWEr0 ero MoiHOMOouus
MYHUUMNANbHOMY — CAyXKallleMy — Ha  MpejcTaBfieHWe  WHTEPecoB  [/aBbl
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COBEPLLEHNE KaKUX-NNB0 AeACTBUIA.

CpoK feincTBus LOBEPEHHOCTY OMpeAenseTcs rnasoin MyHULMNaNbHOIO OKpyra
NN NALOM, UCNOJHAIOLLMM ero nonHomMouns. Ecnnm cpok B JOBEPEHHOCTUN HE YKa3saH,
TO OHa COXpaHAeT cuy B TEYEHME roga co LHA ee BblLauw.

5.2. loBepeHHOCTb OpopMIsAeTCA Ha 61aHKe 415 NUCEM.

5.3. Obsa3atenbHble PeKBU3NUTbI JOBEPEHHOCTMU:

- perncTpaLoHHbIN HOMEp W1 AaTa Bblgauu;

- 3aro/I0BOK «J[10BEPEHHOCTbY;

- [O/MKHOCTb, (amwuaunsa, WMfA, O0T4YeCcTBO (MONHOCTbIO) MYHULMUMAILHOIO
CnyxKatlero;

- NepeyeHb nepeaaBaembiX MOSHOMOYUUIN;

- CPOK [eiACTBUA [OBEPEHHOCTH;

- NOANUCL TNaBbl MYHUUWNANLHOTO OKpyra WAn nuua, WUCNOMHAOLWENO ero
NosIHOMOYUUS;

- repboBas neyvarb.

[ononHuTeNbHbIe PEKBU3NTLI (415 BEAEHUS TPaXAaHCKUX Aen):

- MacnopTHbIE AaHHbIe YNONHOMOYEHHOr0 NnL;

- 06paseL, NOANUCK YNONHOMOYEHHOTO L.

5.4. Permctpauuto v Bblfavy [0BEPEHHOCTEN, a TaKXe Y4YeT MOMHOMOYKUA o
[OBEPEHHOCTAM BefeT MyHMUUMNANbHBIA CYXXaLiniA No opraHM3aloHHON paboTe.

6. OpraHusaunsi paboTbl C KOPPecnoHAeHL e

6.1. Mpuem, nepBuyHaa 06paboTKa, 4OCTAaBKA M OTMNPaBKa KOPPECNOHAEHLMN.

6.1.1. MNprem M oTnpaBKa KOPPecnoHAEHUMN OCYLLEeCTBNSAETCA CNeayroLwmnmMm
cnocobamu:

- Yyepes NoYTOBOE OTAENEHMUE,;

- HAPOUHbLIMK, Kypbepamu;

- INYHO;

- C UCMNONb30BaHNeEM (haKCUMWUIbHOW CBA3M;

- C UCMOMNb30BaHNEM 3/1EKTPOHHOI MOYTHI.

6.1.2. Mprem 1 oTnNpaBKa KOPPeCrnoHAEHLUN NPOU3BOAUTCA LEeHTPaM30BaHHO,
3a UCKI0YeHNeM (hakCUMWUIbHOW, TeNeqOHHOWN CBA3M W 3NIEKTPOHHON NOYTHI.

6.1.3. [lopagok  perucTpauum U MPOXOXKAEHUS  KOPPECMOHAEHLNMN,
noctynuewein B annapaT CoBeTa AenyTaToB M OTnpasnsemon u3 annapara CoeTa
[enyTatoB /i0ObIM M3 MepPeyYnC/ieHHbIX CrnocoboB, YCTaHAaB/IMBAETCA HACTOALLUM
PernameHToM.

6.1.4. LleHTpanu3oBaHHbIA Mpuem, MepPBUUYHYO 00paboTKy, [A0CTaBKY U
OTNpaBKy KOPPECNOHAEHUMW OCYLLEeCTBNAET MYHULMNANbHbLIA  CAYXawnii - no
opraHu3auuoHHOM paborTe.

JonyckaeTcs npuMeHeHWe (HakCUMWUIbHON CBA3M N 3NEKTPOHHON MOYTbI 414
nprvema 1 0TNpaBKW KOPPECMOHAEHLUMNN.

6.1.4.1. Tlpn nprveme OT HAPOYHbIX KOPPECMOHAEHUUN B PA3HOCHOW KHUre
OTnpaBUTeNs CTaBUTCA AaTa M NOANUCL MYHULMNANLHOIO CNy>Kallero, NpUHABLLETO
OOKYMEHT (npu npuemMe raseT U XXYPHaIOB - BPeMs MOCTYMN/IEHWA), Ha KOnuu
LOKYMeHTa - wWrtamn annapata CoseTa AenyTaToB.

6.1.4.2. KoppecnoHaeHUuMs, MNOCTynNuBLLIAas Ha akc-aBTOMaTr B Hepabouee
Bpems,, B BbIXOAHble W MNpasfgHUYHbIe OHW, TNepefaeTcd MyHuUUnanbHOMY
Cny>alemy no opraHuM3alMoHHON paboTe, Ans ee 06paboTKM He no3gHee 9.30
cnefytolLlero paboyero AHA Y MOANEXUT PerucTpaunm B NnepBooyepeHOM MopsaaKe.



6.1.4.3. [lpn npueme KOPpPecnoHAeHLMN NpoBepseTca MpPaBUIbHOCTb
agpecoBaHns N LENOCTHOCTb YNaKOBOK.

OWwmnboYHO [OCTaB/eHHass KOPPeCMnoHAEeHLMSA BO3BpaLLaeTCA OTMPaBUTENIO C
MOSAICHEHWEM MPUYMHBI BO3BPaTa He Mo3gHee 3 paboumx gHeli C MOMeHTa MosyyeHus.

6.1.4.4. Bce nocTynuBLUMe KOHBEPTbI C KOPPECMOHAEHLMEN BCKPbIBAKOTCS (3a
NCK/MIOYEHNEM COAepXKallumMX MOMETKY «/IMYHO», a TakKXe KOPPECrnOoHAEHUMN Ha
MHOCTPaHHOM fA3bIKe, KOTOpble MepeaatoTcs agpecataM B HepacrneyataHHOM BUJE).

Mpy  BCKPbITUM KOHBEPTOB C KOPPECMOHAEHUMEN MNPOBEPAETCA Hamume
[JOKYMEHTOB, YKa3aHHbIX B HUX MPUIOXKEHUI, a TaKKe Haiuyne YAOCTOBEPSHOLLNX
PEKBU3UTOB (MOAMWCK, MeyaTn u ap.).

B cnyyae o6Hapy>keHus HefocTtauM MG0O  OTCYTCTBUA  HEOOXOAUMbIX
PEKBN3NTOB, KOPPECNOHAEHLNSA BO3BpalllaeTca OTMNPaBUTENO C YKa3aHWEM MPUYUH
BO3Bparta.

6.1.4.5. Ha Bceil KoppecnoHAeHUMW, nocTynmeLien Ao 17.00 Tekyllero AHs,
MPOCTaB/AETCA LUTAMM C yKa3aHWeM [aTbl TEKYLLEro AHA (4atbl NOCTYMNIEHNS).

Ha koppecnoHgeHumun, noctynusluein nocne 17.00, npocTaBnseTcs wtamn C
yKasaHvem fatbl Cnefyrowero paboyero gHs.

6.1.4.6. Ha KoppecnoHAeHUUtO, TPebyloLYD CPOYHOro pPacCMOTPeHUS
MPOCTaB/AETCA LWTaMN C YKa3aHWeM [aTbl TeKyulero AHA (4HA MOCTYNJjeHus) BHe
3aBMCUMOCTW OT BPEeMEeHM WX MOCTYNNEHUA, [OCTaBKa rfaBe MYHUUUNaILHOIO
okpyra wnu nuuy, UCMNONHAKOWeEMY ero  nojIHOMOYMA,  OCYLLEeCTBAAETCA
He3amea/IMTeNbLHO.

6.1.5. Bbigaya BXoAsLLE KOPPECMOHAEHLMM OCYLLIECTBNSETCSA NOA POCMNUCH.

JlocTaBKa CPOYHON KOPPECnOHAEHUMN OCYLLEeCTBASETCA B TEYEHWe OfLHOro
yaca nocne ee NOCTyNJeHUsA NoL POCMnCh.

6.1.6. OTnpaBKa KOppPecrnoHAEHLNN NPOU3BOAMTCA NMOC/e ee perncTpauunn.

[Mpy oTnpaBKe KOPPECNOHAEeHL MM NPOBEPAIOTCA HAINYME:

- agpeca C MHIOEKCOM;

- CXodLLero Homepa;

- (haMnIMM UCNOSTHUTENSA C YKa3aHWEM HOMepa ero TenedoHa;

- YKa3aHHbIX B TEKCTe NPUIOXKEHNIA;

- oA nucw.

6.1.6. MyHUUMNANbHBIA CAYXalWnil N0 OpraHU3aLMOHHOW paboTe, B Cy4vae
HernpaBUIbHO OPOPMJIEHHOM KOPPECMOHAEHUMNN NpUTiaLllaeT UCNOHUTeNs K cebe Mo
KOPPEeCnoHAEHLNN CPOYHOTO XapaKTepa AN UcnpasneHnus HeJoCTaTKOB.

6.1.7. KoppecnoHzeHUMA OTNpaBnseTca BHELUHUM agpecaTamM Yepes XypHasbl
perncTpauun B Te4eHNe OHS.

KoppecnoHeHLMA CPOYHOro XapakTepa, KOPPEecnoHAeHUMs, MO KOTOPOM
YyCTaHOB/IEH CPOK MCMOMHeHMs OT 1 Ao 5 AHel, OTNpaBnseTcs BHELIHUM ajpecaram
No akcy, Wam UCNoSIHUTENEM COBCTBEHHOPYYHO, ECIU MOPYYEHUS MO UCNOJSTHEHUIO
(pe3ontounn) KoppecnoHAeHUMN TPebYyOT OMepaTMBHOIO peLLeHus.

6.1.8. JonyckaeTca Bbljavya KOPPECNOHAEeHUMM Ha PyKU aBTOpY Unu agpecaty
M NPON3BOAUTCA MYHULMNATbHLIM CAy)XawMMm Mo OpraHn3aunMoHHOW paboTe, MNOA
pocnuck nonyyatens.

Bblgaya KoOppecnoHAeHUMW W3  apXmBa MPOU3BOAMTCA MYHULMNAbHbLIM
CMy>allyM Mo OpraHu3aunMoHHOW paboTe C paspelleHus rnaebl MyHULUNAIbHOMO
OKpyra fiiua, UCNOJTHAILWENO ero NnoJIHOMoYus, Noj POCnnch B XXypHase.

6.2. Pernctpauunsa KoppecnoHgeHLmu.

6.2.1. Pernctpaummn nogneXxuT BCSA KOPPECMNoHAeHUMA, Tpebytollas ydyeta U
»_»JITTONoanMst  r CnnaBoOYHbIX Trefax (Kak co3fgaBaemas B annanare CoseTa



[enyTaTtoB, TaK M nocTynawowas B annapaT CoBeTa [AenyTaToB W3 APYrux
opraHu3auuii 1 rpaxmiaH).

O6sa3aTeNbHOM  perucTpaumum NoANeXWUT  KOPPECMOHAEHUMS, Tpebytoulas
oTBeTa (Kak BXOAsLLAs, TakK 1 UcXoasilas).

He noaneXxuT permctpauumn cnefytollas KoppecnoHAeHLms:

- CTaTUCTUYECKNE CBEAEHNS;

- ByxranTepckue JOKYMEHTbI;

- UH(hOPMaLMOHHble MaTepuanbl, NPUCNaHHbIE AN CBEAEHNS;

- NepuoaNYecKne N3AaHNS;

- No34paBUTeNbHbIE MUCbMA U TeNErpaMmbi;

- yue6OHble NMaHbl, NPOrpammbl;

- OTYeThl;
- peksiamMHble NPOCneKTbl, OYKNEeTbI, 6POLLIOPSI.
6.2.2. Peructpaymsa KoppecrnoHaeHumn OCYLLLeCTB/IAETCS B

aBTOMATU3MPOBAaHHOM /IM60 PYYHOM pexrme B [eHb ee MOCTYyMnjeHus, 3a
NCK/TKOYEHMEM CllyYaeB, YKa3aHHbIX B HacToALWEM PernameHTe.

6.2.3. lpuem (nepegava)  TenedoHorpamMm,  afpecoBaHHbIX  [/1aBe
MYHULUWNANLHOTO  OKpyra Wanm  nudy,  UCMNOJHAKOLWEMY  €ero  noJIHOMoYus,
MPOM3BOAMTCA MYHMUMNASIbHLIM  CAyXawMM Mo OpraHu3auMoHHON paboTe, C
perucTpauueit TeneoHorpaMmm B crneyunasbHbIX XypHanax.

6.2.4. MyHuUMNanbHbIE CnyXalime, y4yacTBylouwMe B MNpoLecce co3gaHus,
perncTpaumMm U1  XpaHeHWa  KOPPEecrnoHAeHUWW, HecyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb, KakK CaMOW KOPPecnoHAeHUMW, Tak U WHpopMauum O Held B 6aszax
[aHHbIX, a TaKXKe 3a OnepaTMBHOe NpeAcTaB/ieHne He06X0ANMOIN NH(OPMaL MK KpYTy
VL, NMEIOLLMX NPaBO Ha ee Nony4veHue.

6.4. PaccmMOTpeHMe KoppecrnoHAeHL N,

6.4.1. PaccmoTpeHWe KoppecnoHaeHuun B annapate CoBeTa AenyTaToB
npegnonaraeT nepegavyy KOpPecrnoHAEHUWM rnaBe MYHULUUNANbLHOTO WAW Ny,
NCNONHAKOLWEMY €ro MOoSHOMOYNA, AN MNPUHATUA PELLEHUSA MO ee UCMNOJIHEHUIO,
nognucaHve pes3ontoLmu.

6.4.2. Pe3ynbTatbl pacCMOTPeHUA  KOPPecrnoHAEeHUUn  oTpaxarTca B
pesontounax.

KoppecnoHAeHLMA MOXET WMeTb HEeCKONbKO pe3ontounii  (04HOro  nnu
HECKOJIbKUX [LO/HKHOCTHbLIX /1) COOTBETCTBEHHO 3TanaM paccMoTpeHus. MNpu aTom
rnocnefytoLme pe3ontoLmmn He AO/MKHbI 4y6nnpoBaTh NepByt0 U NPOTUBOPEYUTL eld, B
HUX LOMKEH KOHKPETU3MPOBATLCA MOPALOK UCMNOTHEHUSA KOPPECMOHAEHL MU, CPOK ee
NCMOMHEHNA (C YYETOM KOHEeYHOro CpoKa WCMOJIHEHWS YCTaHOB/EHHOrO MepBoi
pe3ontoLmein) N NCNONHUTENb.

JonyckaeTca BO3MOXHOCTb MOBTOPHOTO PacCMOTPEeHUA KOPPecnoHAeHLUN
npu Wn3MeHeHWW O06CTOATENbCTB fdena. B 3TOM cnyyae KOpPpecnoHAeHUMs BHOBb
npeAcTaBnseTcA rnaBe MYHULUUNANbLHOIO OKpyra Wau nuuy, WCMOJHANLWEMY €ero
MOSIHOMOYUNA, U KOTOPble BNpaBe JaTb HOBOE MOPYYEHWe C YYETOM WM3MEHUBLLUXCA
06CTOATENBCTB N ONPEAENUTbL APYTUX UCMOTHUTENEN.

6.4.3. KoppecnoHeHUNs HanpasnseTcAd Ha WCMO/HEHWE B COOTBETCTBUMU C
pe3ontLUnaIMMu.

6.4.4. MyHUUMNANbHBIA  CAYXaWMWil N0 OpraHM3auMoHHON  paboTe
obecneyvBaeT COUCMONHUTENENA MO MOPYYEHWAM [NaBbl MYHUUMNAIbLHOIO OKpyra
WA LA, UCMOMHAKOLWEro ero NosIHoOMo4Yns, He06X04MMbIM KO/IMYECTBOM KOMUIA.

6.5. MoaroToBKa 1 opopmsIeHNe Pe30NoLnN.

6.5.1. Pesontoumsa oAonmnsgeTcs Ha 61aHKe YCTaHOB/EHHOro obnasuma. KnaH*-



Pe30/IoUMM  CKPennseTcs C  KOpPecrnoHAeHuuwer. Pesonoums  MOXeT  OblTb
o(hopmsieHa 1 Ha caMOl KOPPECNOHAEHL MK,

6.5.2. B cocTaB pe3onoumn BXOAAT CnefyroLme 31eMeHThbI:

- ucnonHUTenb (pamuama n  UHULMANBI  MYHUUUNANBLHOTO  CAYXKallero
(MyHMUMMANbHBIX CNYXAaLLKX), KOTOPOMY AaeTca NopyyeHue);

- coflep>kaHune nopyyeHus (UM HeCKOMbKUX MOPYYEHNIA);

- CPOK WCMOSIHEHUS NnopyyeHus (B C/yyae Ha/MYMA HECKObKUX MOPYYeHUN
AN19 KaXX0ro UCMONMHUTENSA CBON).

[ononHuTenbHO (3HaK +) MOryT OblTb YKasaHbl (amuanuu U UHULMANbI
MYHUUUNANbHBIX CNY>KalnX, KOTOPbIM JaHHasa KOPPecnoHAeHUNs HanpasnseTcsa Ans
MH(OpMaL MM NN YHaCTUA B peLLieHmmn Bornpoca (Mpy Heo6XoAMMOCTH).

Pagom c hamuiven MyHUUMUNANbHOrO CNyXallero, Ha KOTOpoe Bo3/araetcs
KOHTPO/Mb 3a XOAOM WCMOMHEHUA KOPPecrnoHAeHUWn, genaetca MNOMETKa -
«KOHTPO/Ib».

Mpn  HanMuMmM B Pe30NIOUMM  HECKONbKUX WCMOJSIHUTENEN YyKa3blBaeTcH
OTBETCTBEHHbIA WCNOMHUTENb («OTB.»), MO0 UM CYMATAETCA NULO, YKasaHHOe B
pes3onoLunm nepBbIM.

Mpn HaMuMm B pPe30NIOLUMM  HECKO/IbKUX OTBETCTBEHHbIX WCMOHUTENEN
KaXXAbl M3 HUX [OKNAAbIBAET O BbIMOSIHEHUU MOPYYEHWUS rnaBe MYyHMLUNAIbHOMO
OKpyra unu nuuy, UCNoMHAKLLEMY €ro NoaHOMOUYMNA, CaMOCTOATENbHO.

Ecnm cpokK WCNOMHEHMA B pPe30oUUM He YKasaH, 3TO 03HayaeT, 4To
UCMOSIHEHME NpeaycMOTpeHO B TeyeHne 30 [HEM €O [HA  peructpaumm
KOppecnoHaeHumnn.

6.6. OhopMneHne ncxoasaLLent KoppecrnoHAeHUNN.

6.6.1. Mcxogdwasa KoppecnoHAeHuus (B TOM 4uMCle W UHULMATMBHaNA)
MOANWUCLIBAETCA NaBOM MYHULMNaNbHOIO OKpyra Wan fIULOM, WUCMOSTHAKOLWUM ero
NMOMHOMOYMSA.

6.6.2. Mcxopsaulas KoppecnoHAeHUMss odopmnseTcd Ha 6GnaHKax MUCEM B
COOTBETCTBMM C TPeOOBAHMAMU, U3NOXKEHHBLIMW B HACTOALLEM PerfaMeHTe.

6.6.3. Vcxopawas KOppecnoHAEeHUMA NPUHMMaeTCa K OTMpaBKe: B Cnyvae
HanpasfeHWs B OAMH afjpec - B [ABYX 3K3emnndpax, B C/y4yae Hanpas/ieHUs
HeCKONbKM  afpecatam - B TakOM KO/IMYECTBE  IK3EMMASAPOB, KOTOPOe
COOTBETCTBOBA/IO Obl KONMYECTBY afpECAaTOB Ha KOPPECMOHAEHL MM NKOC ABa.

IK3eMMNAp UCXOAALLE KOppecrnoHAeHUMM (Konus), ocTalowuiics B aene
annaparta CoseTa fienyTaTtoB J0/IXeH ObiTb 3aBM3MPOBaH UCMONHUTENEM.

Mcxopdwaa KoppecnoHZeHUUs nepefaetca  An1a  OTNPaBKW  MOMHOCTLIO
0(hopMIEHHOWA.

6.6.4. llocne nCNOMHEHMA KOppecrnoHAeHUMN UCXoadawmMm HOMEPOM OTBeTa
ABNAETCA ero BXOAALWMIA HOMEp, AaHHbIA NPU perncTpaymm.

6.7. dopMUpoBaHUe fef, X XpaHeHWe, opraHm3aLms CnpaBoyHON paboTbl.

6.7.1 ®dopmupoBaHMe f[en, WX XpaHeHWe, CrpaBoYyHas paboTta Mo
3aperncTpMpoBaHHOM KOpPecnoHAeHUnn (Kak BXOAsALWEN, TaKk W  UCXOAALLEN)
OCYLLECTBNSETCA MyHULUMUNAbHBIM CNYXXaLMM M0 OpraHn3aLnoHHOW paboTe.

6.7.2. MyHuUMNaNbHbIE CNyXallMe 0TBeYaloT 3a:

- COXPaHHOCTb NOCTyNarLWein K HUM KOPPECNOHAEHLUMN N MH(OPMAaLUN O Hell
B 6a3e [aHHbIX:

- CO6M0feHMe CpPOKOB XpaHeHWs (B COOTBETCTBUU C  YTBEPXAEHHOM
HOMEHKNaTypoun aen);

- CBOEBPeMEeHHYyI0 MOArOTOBKY W nepefayy fen B apxve annapata CoseTa
fenyTatoB (B COOTBETCTBMM C YTBEMKJ/IEHHOW HOMEHKNATYyMnow neny



6.7.3. 3aKOHYEeHHble [eNonpon3BOACTBOM [efna B TeyeHWe [ABYX JleT WUIu
[pyroro, cornacoBaHHOro B YCTaHOB/IEHHOM MOPAKe CPOKa, OCTalTCA B annapare
CoBeTa pfenyTaToB A/ CMApaBOYHOM paboTbl, a 3aTeM B COOTBETCTBUM C
HOMEHKNaTypou [en cAatoTcs B apXuB.

OdopmneHne fen Ana nepefadn B apxvB MPOU3BOAUTCA MYHULMUNANbHBIM
CNy>XallMM Mo OpraHn3aLMOHHONM paboTe.

6.7.4. [lena 3a UCTeKWW rof LO/DKHbI ObiTb OPOPMJIEHBI M 3aKPbITbl A0 1
mMapTa Tekyuwlero roga. Onucu CcOCTaBNAOTCA OTAENbHO Ha fAena MNOCTOSHHOrO
XpaHeHus; fena BPeMEHHOro xpaHeHusa (cebiwe 10 net). Ha fgena BpemMeHHOro
XpaHeHus (4o 10 neT) onucK He COCTaBNAOTCS.

7. PaboTa ¢ MyHUUMNabHbIMWU NPaBOBbIMW aKTaMu, COAepXKallMm
CNyXKebHY MHopMaL Mo OrpaHNYeHHOro pacnpocTpaHeHUs

7.1. Pa6bota C MyHUUMNANbHbLIMKA MNPaBOBbLIMW aKTaMu, COAepXKaliumm
CNYXXeO6HYI0  MH(OPMaLMIO  OrpaHWYeHHOro  pacnpocTpaHeHWs,  onpegenseTcs
3aKoHofaTeNbCTBOM Poccuiickoin ®efepalny U HacToAWwMM PernameHToM.

7.2. OTHeCeHne MyHULMNANbHOIO NPaBOBOr0 akTa K KaTeropum [JOKYMEHTOB,
cojepXalmx UHQopMaumnio  OrpaHMYEeHHOro  PacnpoCcTpaHeHus, MNpPou3BOAMTCA
TONbKO MO OCHOBaHWAM, NPeLYCMOTPEHHbIM 3aKOHOAATeNbCTBOM POCCUIACKON
depepaunn.

OCHOBaHMeM A1 OTHECEHUS MYHULMNaNbHOTO NMpPaBOBOro akTa K KaTteropum
[NOKYMEHTOB,  COAepXalmnx WHGpOpMaLMI  OrpaHWYeHHOro  PacrnpoCcTpaHeHus,
SABNSIETCA:

- 3aWMTa MHHOPMaL MK, COCTABNAIOLLEN CMYXKEOHYIO TaiHy;

- 3alMTa MHopMaLMn, CoCTaBNAOLLEN KOMMEPYECKYHO TalHY;

- 3aWmMTa HOpMaL MK, COCTaBNAOLLEN NPOECCUOHAbHYIO TalHY;

- 3aWuTa MHMOPMaUMK, COCTaBASAKOLWEA NNYHYHO WM CEMENHYI TailHy
rpaxaiaH;

- 3awWmTa MHhopMaLmMKn, COCTaBMsOLWEA WHble BUAbI TalH, B Cly4vasx, ec/iu
Takast 0643aHHOCTb NpefycMoTpeHa hefepasibHbIMU 3aKOHaMU;

- 3alMTa NePCOHaNbHbIX AaHHbIX rpaxaaH ((hM3NYeCKNX NnLL);

- 3alMTa NEePCOHAsbHbIX AaHHbIX MYHULMMNANbHbIX CNYXaLLKX;

- 3alMTa UHbIX BUAOB KOH(MAEHUMANbHbLIX CBEAEHU B Cy4asx, eCnn Takas
0653aHHOCTb NpPeAyCMOTPEHA 3aKOHOaTe/IbCTBOM Poccuinckoin defepatmu.

7.3. MNepeyeHb BOMPOCOB, KOTOPble HE MOrYT COAEPXKaTbCA B MYHULMNA/IbHOM
MPaBOBOM aKTe, OTHECEHHOM K KaTeropum orpaHMyYeHHOro pacrnpocTpaHeHus:

- NpaBa, cB060AbI N 0643aHHOCTN YeN0BEKA U rpaXKAaHNHa,;

- nosiHoMouus annaparta CoseTa AenyTaToB;

- feaTenibHOCTb annapaTta CoBeTa AenyTarTos;

- NCNO/Ib30BaHNE GHOXKETHbBIX CPEACTB;

- VHble BOMPOCbI, HEAOMYCTUMOCTb OrpaHUYeHUs [OCTyna K KOTOPbIM
yCTaHOBJ/IEHA 3aKOHOAaTeNIbCTBOM Poccuiickoin defepauun.

7.4. HeponycTMMO OTHECEHME MYHMLUMNANbHOIO NPaBOBOr0 akTa K KaTeropum
[NOKYMEHTOB, CogepXawmx WHHOPMaLM OrpaHNYeHHOro pPacrnpocTpaHeHus, B
cryyvasx:

- COflep>XXaHns B HEM BOMPOCOB B COOTBETCTBUM C MepPevHEM, OMNpefenieHHbIM
MYHKTOM 7.3 HacToALLlero PernameHTa;

- BHECEHMS W3MEHEHWI, OTMEHbl WM MNPU3HAHUS  YTPaTUBLUUM  CUNYy
MYHWUMNAIbHOrO MpPaBOBOr0 aKTa, He OTHECEHHOro K KaTeropum orpaHWyeHHOro
pacnpocTpaHeHus.



7.5. locTyn K WH(opmaumm 0 gesTenbHOCTM annapaTta CoBeTa fenyTaTtoB
OrpaHMymMBaeTCs B CNyyasax, eciv yKasaHHas UH(opmauus OTHeCeHa K MHpopmauuu,
COCTaB/IAOLLEN TOCYAAPCTBEHHYIO MW CNYXXEOHYIO TalHy.

7.6. PeweHne 06 OTHECEHUM MYHUUMNANLHOTO NPaBOBOrO akTa K KaTeropuu
LLOKYMEHTOB, coep KaLLmnx CNYXebHY0 NH(opMaLnio OrpaHMYeHHOro
pacnpocTpaHeHusa, MNPUHUMAETCA, KakK MpaBuio, Ha CTagun COo3[aHUA MPOeKTa
MYHUUMNANIbHOTO  NPaBOBOr0  akTa MNPV BK/KOYEHWM B HEro  CBeAeHWi
KOH(DMAEHUNANIbHOTO XapakTepa 1 0POpM/ISETCA MOMETKON B NMPaBOM BEPXHEM Yrny
MnyTeM NpocTaB/ieHNs wTtamna «na cnyXeobHoro nosib3oBaHNA».

PeweHre 006 OTHeCeHWW MYHULMNANLHOIO MPaBOBOrO0 akKTa K Karteropuu
[LOKYMEHTOB, noanexawmx  OrpaHMYeHWo  pacnpocTpaHeHus (poctyna),
MPUHUMAETCA rNaBo MYHULMNASLHOTO OKpyra WA JIMLUOM, WCMOJHAOWMM €ero
NOIHOMOYMA, Ha CTaAuW CO3[4aHMUA MPOeKTa MYyHULMNAaNbHOro NpPaBOBOro aKTa npu
BK/IIOYEHMUM B HEro MepcoHasibHbIX AaHHbIX U CBEAEHWI, yKa3aHHbIX B NyHKTe 7.7
HacTosLero PernameHTa.

7.7. CBefeHudA, cogepxawimecd B MYHULMNANbHbLIX MNPaBOBbIX akTax Mo
KagpoBbIM BONpocam, NnoAnexalinx orpaHUyYeHnto 4ocTyna:

- 0 HasHauyeHWW, NepeBOfE Ha [LO/HKHOCTb U OCBOOOXAEHUW OT LOSIKHOCTU
MYHULMMANIbHbLIX CNYXXaLNX;

- 0 MPUMEHEHUN W CHATUW AUCUUMNIMHAPHBIX B3bICKAHWA, O MNPOBEAEHUM
CNY>KeB6HOM MPOBEPKN B OTHOLLIEHNN MYHULMNANBHBIX CNYXaLnx;

- 06 yTBEPXAEHMUMN LUTATHOrO pacnucaHns, 0 BHECEHUW U3MEHEHWIA B LUTATHOe
pacnucaHne ¢ WHQoOpMaumMelnr 0 UYUCNIEHHOCTU, [O/MHKHOCTHLIX OKMagax W (oHge
onnatbl TpyZAa MyHULUMUNAbHBIX CNYXKalunx;

- 0 NPUCBOEHMW KNACCHBIX YMHOB MYHULMNNANbHBIM CYXaLLlnMm;

- 0 NPeLOCTaBNEHUN OTNYCKOB MYHULNNANbHBLIM CNYXallUM, 38 UCKNHOYEHNEM
rnaBbl MYHULMNANLHOTO OKpYyra Wamn fimua, UCNoJHAKLLErO ero nosHoMouus, (B TOM
yncne Mo yxopy 3a pebeHKOM WM BbIXOA4Y W3 OTMycKa Mo yxogy 3a pebeHKoM [0
LOCTVKEHUA WM BO3pacTa Tpex JieT, 6e3 COoXpaHeHWs [EHEXHOro COoAepXKaHud,
y4YeOHOro oTnycka); 06 yTBepXXaeHnn rpafuka oTnycKos.

- 06 M3MeHeHUn (aMuInv, UMeHW, OTHECTBA MYHUUUNAMbHbLIX CyXalmx, 3a
NUCKNHYEHNEM T[NaBbl MYHULUWUNANLHOIO OKpyra WAn nvua, WCMONHAKLWENo ero
MOHOMOYUUS.

7.8. [naBa MyHMUMNANbLHOIO OKpyra Wanm nuLo, WCNOJHAKOLWee €ero
MO/THOMOYUNA, TNPUHSABLIUA pelleHne 06 OTHeCeHUM CnyXXeb6HOW MHhopMaLuK,
3a(DMKCUPOBAHHOW B MYHULMNA/IbHOM NPaBOBOM aKTe, K KaTeropmMm orpaHMyeHHoro
pacrnpocTpaHeHns, HeceT MepCcoHa/IbHYKD OTBETCTBEHHOCTb 3a O0OOCHOBAHHOCTb
NPUHATOIO peLLeHus.

7.9. JlOKyMeHTMpOBaHHas WHMoOpMaumsa C MNOMEeTKOW «[ns cnyxxebHOro
Nonb30BaHUA» 6e3 Pe3osIounnN naBbl MYHULUNANILHOTO UAN NNLA, UCMOSHAKLWLENO
ero NnosHOMOYUUSA, He MOAMIEXUT pasrnalleHno (pacnpocTpaHeHuIo).

7.10. CHATMEe noMeTKM «[nsd cnyxebHOro nonb30BaHUSA» MPOU3BOANTCA B
CBA3M C YTpaTtoil KOH(MAEHUMaNbHOCTU WHpopMauun. TlomeTKa norawaeTcs
NOAMUCLIO TNaBbl MYHUUMNANILHOIO OKpyra WA Nnuua, WCMNONHAKOLWEro ero
NOIHOMOYUUS.

8. IcnonHeHMe U KOHTPOb UCMOJTHEHUS MYHULMNAbHbIX NPaBOBbIX aKTOB,
CNyXe6HbIX JOKYMEHTOB, MPOTOKO/I0B COBELLIAHWIA, a TaKXXe Pe30/toLnii

8.1. icnonHeHne MyHUUMNANbHbLIX NPABOBbIX aKTOB, C]'Iy)KE‘6HbIX [JOKYMEHTOB,
MPOTOKO/10B COBGU.I,&HI/IVI, pe30ﬂPOLlMVI.



8.1.1. CpoK MCMNO/IHEHUS.

8.1.1.1. CpoK WCNOSIHEHUS  ONpefensieTcs KaleHAapHOW  AaTton  wunm
NCTEYEHVEM Mepuofa BPEMEHM, KOTOPbIA WCUYUCNSETCA rogamu, Mecauamu Wm
LHAMMU.

[040Bble M MeCAYHblE MEpPUoAbl BPEMEHU UCUYUCNATCA KaseHAapHbIMU
AHAMW; CPOK WUCMOJSIHEHWSA, YCTaHOBNEHHbIN B AHAX, UCYMCNAETCA pabounMu LHAMU.
CpoK MCMNONHEHWs, YCTAHOB/IEHHbIA Ka/fleHAApPHOW [aToil, WCTeKaeT B [eHb,
YCTaHOB/IEHHbI B PE30/IHOLMMN.

CpOK WCNOMHEHUSA, UCUMCAEMbIA MecaLeM, ucTekaeT vepe3 30 KaneH4apHbIX
[Hel, He cuuTas Hepaboumx npasfHUYHLIX [HEeR, 3a WCKIHYEHWEM CPOKOB
NCNOMIHEHUA, YCTaHOBNEHHbLIX 3aKOHOAATENLCTBOM. B cnyyae ycTaHOBEHUS
3aKOHOAaTeNIbCTBOM CPOKa PacCMOTPEHMUA «B TEUYEHMe MecsLa», «B MECAYHbIA CPOK»
CPOK UCMONHEHNS NCTEKAET B COOTBETCTBYIOLLLEE YNCNO CNEAYIOLLEro MecaLa, a ecin
B CrefylolleM MecAue TaKoro 4ucnia HeT, TO CPOK WCMNONHEHUA WCTEKAET B
nocnefHWi feHb 3TOro MecsLa.

CpOK UCMOMHEHUS, UCHUCNIAEMbIV Heflenel, UCTeKaeT vepe3 5 AHel, He cumTas
Hepaboumnx NpasgHUYHbLIX U BbIXOAHbLIX gHEN.

CpoOK UCMOMHEHWS, WCYUCNAEMbIA AHAMW, WCTeKaeT B MOCNeLHUA [eHb
UCMOJSTHEHUS MOPYYEHUSA, HE cuMTas Hepaboumx NpasfgHUYHbLIX Y BbIXOAHbIX LHEN.

Ecnn nocnegHnini  feHb Cpoka MPUXOAUTCA Ha Hepabouuii  [eHb, [AHeM
OKOHYaHWA CpoKa CUMUTAeTCA feHb, NpeALecTBYOWMIA Hepaboyemy [HHO.

8.2.1.2. CpoK WCMONHEHMA MOPYYEHUs, cofepiKalleroca B MyHULMMNabHOM
NpaBOBOM aKTe, YKa3blBaeTCa B TEKCTE MYHULUUNabLHOIO NPaBoOBOro aKTa.

CpoOK BbINO/IHEHNA MYHULMNANLHOIO NMPaBOBOro akTa B LENOM ornpejensercs
M0 CPOKY MCMOMHEHUS NOPYYEHWUS, ABNAIOLWErocs NOCNeAHNM B YMCIe MeponpuUATUiA,
1 NOPYYEHWUIA, NPeAYCMOTPEHHbBIX MYHULMNAbHBIM NPaBOBbIM aKTOM,

B Tex cnyyasax, kKorga B MyHUUUNaTbHOM MpPaBOBOM aKTe He OonpefeneHsbl
CPOKW WCMOMIHEHMSA MOPYYEHUI, TO CPOK UCMONHEHUS MYHUUMMaNbHOrO NpaBoBOro
akTa B Lle/loM - TpU Mecsla CO AHA NoANUCaHMA MYHUUUNaIbHOro npaBoOBOro akTa
WU BCTYNJIEHNA ero B cuny.

[MpofneHne cpoka WCNOMHEHUA OTAENbHOro MOopy4veHus, cofepxkalierocs B
MYHULMNANbLHOM MNpPaBOBOM akTe, MOXeT OCYLUECTBNATbLCA B pamKax Cpoka Mo
nocnegHeMy MYHKTY MYHULUWUNANbHOrO MpPaBOBOr0 akTa AO/HKHOCTHbIM INLOM,
NCNONHAKOLWMNM KOHTPO/Ib 3& €ro BbINO/IHEHMEM B LiENOM, Ha OCHOBaHUWN [OKYMEHTA,
000CHOBbIBAOLLLEr0 NMPUYMHBI HEBbIMOIHEHUSA NMOPYYEHUSA, Mepbl MO UX YCTPaHEHUIO
N NpeaioXKeHnsa 0 HOBOM CPOKe UCMONMHEHUA MOPYYEHNUS.

B cnyyae ecny MyHMLMNaNbHbBIA NPaBOBOA aKT HE BbIMOJHEH B LE/IOM B
YCTaHOB/IEHHbIA CPOK, TO AO/MKHOCTHOE /MU0, Ha KOTOPOE BO3/I0XKEH KOHTPO/b 3a
€ro BbIMOMHEHMEM, HaMnpaBndeT rnaBe MYHUUUNANLHOIO OKpyra wan nugy,
NCNONHAIOLLEMY €ro Mno/HOMOYNA, 3anUCcKy C YKasaHWeM MPUYUH HEBLINOIHEHUSA
MYHULMNANLHOTO MpPaBOBOr0 aKTa, Mep, TMPUHATLIX N0 WX YCTPaHEHWHo, U
npeanoXeHneMm o HOBOM CPOKe €ro BbINOIHEHNS.

PelleHne o NpoA/sieHNN CPoKa MCMOMIHEHUA MYHULMNANLHOIO NMPaBOBOro aKTa
MPUHUMAETCA rN1aBoO MYHULUMMANbHOIO OKpyra Wan AUUOM, WCMOMHAOWMM ero
NOIHOMOYUS.

AI3mMeHeHMe  CpoKa  BbINO/IHEHMA  MYHUUWNANbLHOrO  MPaBOBOrO  aKTa
NMPON3BOAUTCA NyTeM NPUHATUA (M3[4aHNA) MYHULMMNANLHOIO NPaBoOBOro aKTa.

MyHUUMNaNbHBIA MPaBOBOM aKT CHUMAETCA C KOHTPO/A Ha OCHOBaHWM
cnpaBkn (0T4yeTa), cofepxkalleh MHMOPMaLMIO O BbIMOSHEHUN BCEX MOPYYEHMIA
MYHULNNAIBLHOIO TTMABOBOrO aKTa, 3a MOAMUCLI0 JO/MKHOCTHOIO /IATTA. HA



BO3/10XXEH KOHTPO/1b 3a BbIMO/HEHWEM MYHULMM&/ILHOITO NPaBoOBOro aKTa.

CHATNe C KOHTPONA MYHWULMNANbHOINO MNPaBOBOr0 aKTa OCYLLECTBAAeTCs Mo
yKasaHW0 rnasbl MYyHULMMNANLHONO OKpyra / wWaM nuua, WCMOMHAKLWEro ero
NOJIHOMOYUS.

OcHoBaHMeM fN1d CHATUA MYHUUUNANLHOTO MNPaBOBOr0 akTa C KOHTPO/S
ABNnaeTcs:

- €ro BbIMO/IHEHWE;

- NpUHATUE (BBEAEHME B AEMCTBME) HOBOrO MyHULUMMNaNLHOIO NPaBOBOro aKTa,
OTMEHSIOLLEro AeNCTBME NPEeXHero (B CBA3W C M3MeHeHWEM 00BLEKTUBHbBIX YCI0BUNA,
MPUHATMEM MPABOBbIX aKTOB U T.4.).

8.2.1.3. CpoK WCMONHEHNS MNPOTOKO/IbHOIO MOPYYEHUA OMNpeaenseTca B
NPOTOKO/e U UCUYNCNAETCA C AaTbl NPOBeAeHNs COBELLLaHNS.

PelwleHne 0O nNPOANEHMM CpPOKA WCMOMHEHUSA NPOTOKONA Ha  OCHOBE
NpeanoXeHnsa OTBETCTBEHHOrO 3a KOHTPO/Nb NPOTOKOMA B LENOM NPUHMMaeTCs
rNaBo MyHULMMNANbHOrO OKpyra Uav IMLLOM, UCNOMHAIOLWMM ero noIHOMOYMS.

PelleHne 0 CHATUX MPOTOKOMA COBEeLlaHUA C KOHTPONsS B CBA3M C €ro
BbINO/IHEHWEM, MPOBEAEHNEM NOBTOPHOr0 COBELLAHUA, MPUHATUEM MYHULIMNANILHOTO
NMPaBOBOro akrta (McYepnbiBaloLLEro MOPYYeHUs, COAepXKaliMecs B MPOTOKO/E) MO
npeanoXeHN OTBETCTBEHHOIO 3a KOHTPO/Ib UCMOMHEHMA NPOTOKOA, NPUHMMaeTCs
rN1aBoi MyHMLMNAbHOrO OKpYyra uav ULOM, UCMOMHAKOWMM ero noHOMOUKS.

PelleHne 0 CHATUM C KOHTPONSA OTAENbHOr0 MOopy4veHus, YKasaHHOro B
MPOTOKONe, W TNPOAJIEHUN CPOKA €ro  MWCMOMHEHUS MPUHUMAeETCH  1aBoM
MYHULUMNANLHOTO OKpyra WaM JfULOM, WCMONHAKLWWM €ero noaHoOMOoYns, no
npeanoXeHNo OTBETCTBEHHOIO 38 KOHTPO/Ib UCMOTHEHNSA MPOTOKO/A.

cnonHeHne MPOTOKO/IbHbIX MOPYYEHWUA, COLepXKalUMXcs B NPOTOKO/AaX
OnepaTuBHbIX COBELAHNA B CTPYKTYPHbIX MOApa3fe/eHnsX, OCYLLeCTBNSETCA B
COOTBETCTBUWN C HACTOALLMM MYHKTOM COOTBETCTBEHHO.

8.2.1.4. VicnonHeHne NopyyeHUs O NpuBeAeHUN MYHULUNANLHOIO NPaBOBOro
aKTa B COOTBETCTBME C (hefepasibHbIMU 3aKOHaMW W WUHbIMA  HOPMATUBHbLIMU
NpaBoBbIMK akTamy Poccuiickor Pefepaumu, 3aKOHaMM U UHBIMU HOPMAaTUBHbIMU
npaBoBbIMW  akTamMu ropoga MOCKBbI, YCTaBOM MYHUUWNANLHOIO  OKpYyra,
HOpMaTUBHbLIMW W NpaBoBbIMM aKTamMy CoBeTa [enyTaToB OCYLIECTBAAETCA B
TeYeHNe Tpex MecsLeB CO AHA BCTYMEHUA UX B CUMY, €C/IM MHOE He NpefyCMOTPEHO
COOTBETCTBYHOLWMM (hefepasibHbIMWN 3aKOHaMU U UHLIMW HOPMAaTUBHbLIMU NPaBOBbIMY
akTamy Poccuitickoi ®efiepaumu, 3aKOHaMM Y MHBIMU HOPMATUBHLIMU MPaBOBLIMM
akTamu ropoga MOCKBbI U MyHUUUN&IbHLIMW NPaBOBbIMU aKTaMW.

8.2.1.5. VcnonHeHne nNOpy4YeHUin, 3aMKCMPOBaHHbLIX B Pe30/IOLMAX U
CHAOXEHHbIX CreLnanbHbIMN NOMETKaMU, OCYLLIECTBNIAETCA B C/IEAYIOLLEM MOPSALKE:

- MOPYYEHUs C MOMETKON «He3aMe[/INTeNIbHO» WCMOMHATCA B TeuyeHue
OZIHOTO AHSA CO AHA NoANuUCaHUA N perucTpaLnmn pesontounn,

- NMOPYYEHUS C NOMETKON «BeCbMa CPOYHO» WCMOJIHAKTCA He MOo3JHee ABYX
[Hel Cco AHSA NOANUCaHNSA U PerncTpauny pesontouuu;

- NOPYYEHUSA C MOMETKON «CPOYHO» WCMOMHAKTCS He NO3[Hee TPex [AHeil co
[HA noAnucaHnsa U perncTpaunn pesontounn;

- MOpPYYeHUs C MOMETKOM «OnepaTUBHO» WCMOMHATCA He MNO3[4Hee [LecATu
[Hel Cco AHSA NOANUCaHNA U PerncTpaumum pesonouun.

[TOMETKN CPOYHOCTU WMEKT NPaBO NPOCTaBNATb r/aBa MYHULUNaIbHOIO
OKpyra unnm nnuuo, UCNoJsHAKoLLLEee ero noJiHoOMouns.

[Mpy  NpocTaHOBKE MOMETOK CPOYHOCTU  BblWEYKa3aHHbIMW  vLaMK
MYHULMUNANbHBIA CNYXaLniA No onraHn3anmoHHOM naboTe 0653aH HesaMed/IMTeNbHO



[0BECTU [0 CBefeHUst UCNONHUTENen NHPOPMALMIO O CPOUYHOM NOPYUEHUN.

Ecnv B YCTAHOB/EHHbIA CPOK WCMOMHEHME [OKYMEHTa HEeBO3MOXHO, TO
OTBETCTBEHHbLIM WCMOMIHUTE/IEM He MO034Hee, YeM 3a [ABa OHA A0 UCTEYEHMUA CpoKa
NCNOJIHEHMA, TOTOBUTCA CMpaBKa Ha UMSA rMaBbl MyHULMNAILHOIO OKpyra uin nuua,
NCMOJIHAIOLWEr0o ero mnosIHOMo4Ymns, ¢ 000CHOBaHMEM HEO0OXOAMMOCTM MPOAJIEHNS
CpoKa.

PelleHne 0 CHATUWM C KOHTPONA MnopydeHuid (NPOAJSIEHUN CPOKa WCMOSIHEHUS
MOpyYeHUs) Mpou3BOAUTCA T[NaBOA  MYHMUMNANILHOrO  OKpyra WM  JIMLOM,
NCMNOJTHAOL MM ero nosiHoMoYus.

OCHOBaHMeM A1 CHATUA C KOHTPOS MOXKET CYXWUTb:

- CNpaBKa UCMNOJTHUTENSA O pe3y/bTaTax BbINOSHEHUS MOPYyYEHUS;

- Konus MoAnuMCaHHOro W 3aperucTpupoBaHHOro OTBETa KOPPECMOHAEHTY,
Harnpas/ieHHasa C COMPOBOAUTE/IbHbIM AOKYMEHTOM.

8.2.1.6. [MopsAA0K UCMONMHEHUA MYHULUMNA/IbHBIX NPaBOBbIX aKTOB, C/YyXeOHbIX
NOKYMEHTOB, NPOTOKO/I0B COBELLaHWI, a TaKXKe Pe30/TtoLni.

icnonHeHne  OCyLLeCTBNSeTCA B COOTBETCTBUM  C  MOPYYEHUAMMN,
cofiepXalMMnca B yKasaHHbIX JOKYMeHTax.

Ecnn B pe3onounm B KayecTBe MCMONHUTENSA YKa3aHbl HECKOJIbKO fIUL, U He
onpefeneH OTBETCTBEHHbIA  WCMONMHUTENb, OTBETCTBEHHbIM 3a MOATOTOBKY
0600LLeHHON NHopMaL MK ABNSETCA NNLO, YKa3aHHOe B Pe30/oLnM NnepBbiM (ganee
- OTBETCTBEHHbIN UCNOSTHUTEND).

JInyo, ykasaHHOe B pPe3oniiouny OTAENbHO OT OCHOBHbLIX WCMONHUTENEeR co
3HaKOM +, MPUHUMAET yyacTue B paboTe HafL AOKYMEHTOM Mpu HeobxoAMMOCTH, No
CO6CTBEHHOMY YCMOTPEHUIO (MO CNY>XeOHbIM AOKYMEHTaM, KOPPeCMNOHAEHLNN).

CoucnonHNUTeNn He MO34Hee, YeM 3a TpU [AHA [0 WUCTEYEHUS CpoKa
NCMONHEeHNs 0653aHbl MPeAcTaBUTb OTBETCTBEHHOMY WCMOMHUTENO CMpaBKu [ANns
00606LLeHNsA 1 coCTaB/IEHNA 0TYeTa NMMBO CO0OLAOT CBOE MHEHWE MO UCMOTHAEeMOMY
BOMpPOCY B APYrov ¢opme, ycTpanBaroLLeil 0OTBETCTBEHHOIO UCMOJTHUTENS.

OTBETCTBEHHOMY UCMO/THUTENIO AaeTCca NpaBo CO3blBa COMCMONHUTENEN.

CoUCNONHUTENN B PaBHOWN CTEMNEHW HeCYT OTBETCTBEHHOCTb 3a Ka4yeCTBEHHYH
N CBOEBPEMEHHYIO NOArOTOBKY BOMpoca.

8.3. KOHTpONb MCNOMIHEHUS MYHMLUMNAbHBIX MPaBOBbIX aKTOB, C/YyXEeOHbIX
AOKYMEHTOB, NPOTOKO/I0B COBELLAHWNIA, PE30NHOLWIA.

8.3.1. KOHTPO/Ib UCNOIHEHNS MYHULMNANbHBIX NPaBOBbIX aKTOB, CNY>XEOHbIX
[JOKYMEHTOB, NPOTOKO/I0B COBELLaHWI, a TakKXe pe3osiounii (ganee - WUCMoJSIHEHNe
[OKYMEHTOB) BK/HOYaeT B Ceb KOHTPO/Ib 3a Ka4eCTBEHHbIM (MOIHOTA U TOYHOCTb) U
CBOEBPEMEHHbIM (CPOKM NUCMONMHEHUS) UCMONHEHNEM [JOKYMEHTOB.

8.3.2. B KOMNETeHUMIO /1ua, OTBETCTBEHHOIO 3a KOHTPO/b WCMOJIHEHUSA
AOKYMEHTA UMW ABNAIOLLErocsa OTBETCTBEHHbIM UCMNOMHUTENEM AOKYMEHTA, BXOANT:

- OpraHu3auus BbINOTHEHMS MOPYYEHUIA, 3aDUKCMPOBAaHHbIX B AOKYMEHTE;

- KOOpAMHauuMsa AesTeNbHOCTU UCNONHUTENIEN N COMCNONTHUTENEN;

- KOPPeKTUPOBKa CPOKa MCMOMHEHUA AOKYMEHTa B pamKaxX KOHEYHOro Cpoka
NCMNOJIHEHNA OKYMEHTa B Lie/IoM,

- NPUHATME Mep AN 6e3yCNOBHOM0 BbIMOSIHEHNS COAepPXKaLMXCA B AOKYMEHTe
MOPYYEHNIA;

- MNOArOTOBKa W nNpefcTaBneHne nuvuy, MNOANUCABLUEMY [AOKYMEHT WK
[aBLUEMY MOpyYeHue, oTyeTa (CPaBKU O BbIMOIHEHUN LOKYMEHTA B Lie/IOM).

B cnyyae ecnu nopyyeHue He BbLINOMHEHO, /MLO, Ha KOTOPOE BO3/I0XEeH
KOHTPO/Ib 3a UCMONIHEHNEM [OKYMEHTA, YCTaHaB/IMBAET KOHEUHbI CPOK BbIMONHEHNS
[lAHHOTr0 NMOyYeHMs B NaMKax CroKa rno nocnegHemy nyukry LOKYMEHTA.



8.3.3. KOHTpO/Nb UCMONHEHNA MYHULUUNA/bHBIX NPaBOBbIX aKTOB BO3/1araeTcs,
KakK npaswu/o, Ha 04HO NnLO.

KOHTPOMb MCMONHEHNS NOPYYeHUI, 3aUKCUPOBAHHbLIX B MPOTOKONAX, MOXET
ObITb  MOPYyYeH HECKONbKMM Muam B COOTBETCTBMM C  pacnpefeneHviem
0693aHHOCTEN.

KOHTPO/b MCNONHEHNS NOPYYeHWUIA, 3aDUKCUPOBaHHbIX B PE30NHOLMAX, MOXET
ObITb MOPYYEH OAHOMY WM HECKO/IbKMM fiLlaM B COOTBETCTBUWN C pacnpeneneHnem
0693aHHOCTEN.

B TOoM cnyyae, ecnum KOHTPO/b BO3/0XEH (MO Pe3osiioumam - WCMOSHEHWE
MOPYYeHO) Ha HEeCKO/IbKUX /iny, To 0606uiaeT maTtepuan (roToBUT WTOrOBYH
CnpaBsky) B LEIOM MO WUCMOMIHEHUIO MYHULMNANLHOIO NPaBOBOro akra, Pes3osounu
TO NNL0, KOTOPOE B MYHULMMaIbHOM MPaBOBOM aKTe, Pe30/IIoLUN 3HaYUTCA NepPBbIM,
eC/IN HeT ApYrunx yKasaHui.

KOHTpO/b 3a UCMOMHEHMEM MOPYYEHWIA rNaBa MyHULUNAIbLHOTO OKpyra Wam
NNLLO, UCMONHAOLLLEe ero NosIHOMOYNKSA, BNpaBe 0CTaBUTb 3a COBOM.

8.4. IMopAfoK OCYLLECTBIEHNS KOHTPONS.

8.4.1. KOHTPO/Ib UCMONHEHNA LOKYMEHTOB OCYLLECTB/IAETCA B PYHYHOM PeXxxnme
C WUCMOMb30BaHNEM O>KYPHa/IOB perucTpaunnm WM B PEeXWUME 3NEKTPOHHOIO
[leNnonpon3BoACTBa.

8.4.2. LleHTpann30BaHHOMY KOHTPO/IO MO CPOKaM M KayecTBY WCMNOJIHEHUS
noAnexat BCe JOKYMEHTbI, MOCTaBNEHHbIE Ha KOHTPO/b.

8.4.3. KOHTpPO/Mb  OCYLUECTB/AETCA  KaK  OonepaTUBHbIMW  METOAaMMu
(Mcnonb3oBaHWe CPefCcTB CBA3W, OpraHn3auus NpoBepoK W COBeLWaHui 1 T.4.), TaK U
TPaAVLUMOHHBbIMKX  (NOSlyYyeHe WHQOpMaLUM OT WUCMNOMHUTENA B BWUAE OTBETOB,
CNpaBoK, OTYETOB U T.4.).

MyH/ULMNANbHBIA  CAyXawuii N0 opraHusauuMoHHoW  pabote  (Mpw
Heo6X04MMOCTM) HANOMWUHAET WUCMOMHUTENAM O CPOKax WCMOMHEHUS MOPYYEHUH,
KOTOpble NCTEKAOT B MPeACTOAWMNIA Nepuog,

[lonyckaeTtca 3anpawnsaTb MHPOPMALMIO O XOL4e UCMONHEHNUA AOKYMeHTa Un
NOpYYEHUA A0 UCTEYEHNS KOHEYHOI0 CpoKa B NOpALKe YnpexXxaaloLwero KOHTpons.

8.4.5. WcnonHutenn o0653aHbl MpeAcTaBUTb MHMOPMALMIO O BbIMOSHEHUN
MOpy4YeHWIn He NO3fHee, YeM 3a iBa AHS 4O OKOHYaHWA KOHTPO/IbHOrO CPOKa.

8.5. Ha ocHOoBaHMM aHanM3a MUCbMEHHOM WHMOpMaLMKN, NpeacTaBIseMON
NCNONHUTENAMW, T[NlaBe  MYHUUMMaIbHOro  WAW  Nndy, WCNOMHAIOLWeEMY  ero
MOSIHOMOYNSA, [OKNaAbIBaeTCAa UH(OPMAaLMA O XO4e UCNOSTHEHUS OKYMEHTOB.

9. MH(hopMaLMOHHOe obecneyeHne U MHopPMaTM3aLNA AesATeTbHOCTY
annapaTta CoBeTa [enyTaToB

9.1. NHdopmaLmoHHoe obecneyveHne featenibHocTM  annapata CoseTa
[enyTaTtoB Hanpas/eHO Ha obecrneyeHne rnasbl MyHULMNANLHOTO OKpyra Wan nuua,
UCMOSTHAKOWErO MOJIHOMOYMSA, CTPYKTYPHbIX MOAPa3LeNeHNiA,  MyHULMNaNbHbIX
CyXawmux [LOKYMeHTaMU U UH(opmaumein, HeoOXoLUMbIMK AN pelleHus
BO3/IOXKEHHbIX 33fay (MopyyeHWid), a Takxe Ha obecreyeHWe WHPOPMUPOBAHUA U
pa3bACHEHNA 0 AeaTenbHOCTK annapata CoBeTa JenyTaTos.

B annapate CoBeta pfenytatoB 3afayy WH(OPMaLMOHHOIO o0b6ecneyeHuns
BbINO/IHAET OpraHu3aLMOHHbIN OTAeN.

dopmbl 1 cpeacTBa NPefoCTaB/IeHUA Y pacnpoCTpaHeHUsa NHGopMauun:

- aflpecHast paccbl/ika 3aBepPeHHbIX KOMWIA MYHMLMNAIbHbLIX NPaBOBbIX aKTOB,
HOPMAaTUBHbIX N UHBIX NPaBOBbIX akTOB COBeTa AenyTaToB;

- paccbifika nnaHoB paboTbl, MOBECTOK COBELLAHMI Y rN1aBbl MyHULUNAIbHOMO



OKpyra MH(opMaLmmn 0 exxeHefleNIbHbIX MeponpuaTuax annapara CoeeTa 4enyTaTos;

- NPefOCTaB/IEHME KOMMWIA AOKYMEHTOB W1 BbIMUCOK U3 HUX MO 3arnpocy;

- pasmelleHne uHMopmMauun Ha oduumnanbHoOM caiTe annapata CoseTa
[enyTaTos;

- ony6nuMkKoBaHMe WHGopMauMM B oduUMaNbHbIX MNeYaTHbIX CpeacTBax
MacCOBOM MHMOPMALUN MYHULMNANBHOIO OKPYra;

- nepefaya MHMOpMaLUM 4epe3 CUCTEMY 3/IEKTPOHHOM MNOYTbl arnnapara
CoBeTa fenyTaTtos.

9.2. VIH(opmaumoHHble pecypcbl annapata CoseTa AenytaTtoB Mo AoCTyny
(BO3MOXHOCTW MCMONb30BaHUSA) MNOAPA3AENATCA Ha TP KaTEropuu:

- pecypchbl, cofepxalme oTKpbITYHO (06LLeA0CTYMHY) UH(OPMaLUIO;

- pecypcebl, cofepkatiune cnyXebHyo nHpopmaunio;

- pecypcbl, cofepxkalime WHGpopMaLMo OrpaHUYEHHOro pPacnpoCTpaHeHUs
(moctyna).

K KaTeropuv OTKpbITOA WH(opMauMm OTHOCUMTCH  MHDOPMaums, He
ABNAKOLWANACS CNy>Xe6HOW WH(opMaumen, U A0CTYN KOTOPOM He orpaHuyeH
3aKoHOAaTeNbCTBOM Poccuiickon defepaumm.

K kateropum  cnykebHoW  MH(OpMauuMM  OTHOCUTCA  MHGopMaLms,
npegHasHavyeHHas A5 UCNonb30BaHWUA NaBo MyHULUMNAIbHOIO OKpyra uiv nnuom,
NCNOJSTHAKOLWMM ero nosIHOMOYNA, MyHULMMa/IbHBIMUA CNY)XXalUMK Npu BbIMOIHEHUN
MMU CBOMX (PYHKUMOHaNbHbLIX 0653aHHOCTEN M He OTHOCALAACS K KaTeropuam
OTKPbITOM  WHGOpMaUMM M MHMOOPMALUUK  OFPaHUYEHHOr0  pacnpocTpaHeHus
(moctyna).

K kareropum uWHGopmaumy oOrpaHUYeHHOro pacnpocTpaHeHus (gocTyna)
OTHOCUTCA WMH(opMauns, BKKOYaKLWaa CBefeHUs KOH(MAeHUMANIbHOro XapakTepa
(KoMMepyecKkasa U cny>kebHas TaliHa, NMepcoHasbHble JaHHble O rpaXgaHax u gpyras
MHpopmauns).  ObpalleHne ¢ UHDoOPMaUMend  OrpaHUYEHHOro  AocTyna
OCYLLLeCTB/SIETCA B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon degepauymm.

9.3. ObpalleHne ¢ JOKyMeHTamu, cofepawymu cBeAeHUs, OTHECEHHble K
rocyapCTBeHHOW TaiHe, OCYLLECTBMSETCA B COOTBETCTBAM C MOMOXKEHUAMMU,
pernameHTUpyroWwmMMmM NOpsAoOK paboTbl M npaBuna paboTbl € yKasaHHbIMU
NOKYMEHTaMN.

OTBETCTBEHHOCTb 33 OpraHM3aumio 3alinTbl  CBEAEHWIA, COCTaBNAOLLNX
rocyfapCTBeHHyl0 TalHy, B annapate CoBeTa AenyTaTtoB BO3/araeTcsi Ha rnaBy
MYHULUMNANLHOrO OKpyra Uan nnuo, UCNoJsIHAKLWEE ero NoJIHOMOYNS.

10. HhopmaTm3auma gesatensHoOCcTM annapata CoseTa genyTtaTtos /
agMUHUCTpaLmu

Llenbto  nHQopmatusaumm geatenibHoCcTUM annapata CoBeTa [enyTaToB
ABNISIETCA CO3JaHne YCNoBuUi AN Y40BNETBOPEHNA NH(OPMALMOHHbLIX MOTPebHOCTEN
MYHUUMNANbHbLIX  CAYyXaliMx, MOBbIWEHWA  OMNepaTMBHOCTM W AOCTYMHOCTH
NH(opMaunn.

O[ZHOW 13 OCHOBHbIX BHYTPEHHUX 33fay MH(hopMaTu3aLmmn ABnseTca co3faHune
3/IEKTPOHHOTO  JOKYMEHTOoO60poTa UK  fdenonpoussBofctBa annapata Coseta
[lenyTartos.

11. [loroBopbl U cornawieHus

11.1. O6wwme TpeboBaHMS.
MoaroTtoBka, OMOPMIEHVE, NOANUCAHWA, YTBEPXAEHWS, BbIMOMHEHUS 1
npekpaweHnsa AelCTBMSA [OroBOPOB, COMMalleHWid, KOHTPakToB, W T.4. (fanee -

noronmnnr?~ YAK’TTTAYAPANTNY rrTAT~»" N/TYTTUTTUTTATTAHOMN oKTn/ra nTTun TTMTTAM



NCMONHAIOLWMM ero nosHOMOYNsA, C CyOBLEKTOM OCYLLECTBMIAETCA B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickon Pefepauny U HaCTOSLLMM pa3aenoM.

11.2. TeKkCT npoeKkTa [0roBopa, NOAMMUCLIBAEMOr0 rN1aBoili MyHULMNANbHOIO
oKpyra wnM nuUoM, WCMONHAKOWMM  ero noaHoMouuns, MNOAroTaB/MBaeTcs
MYHULMMNANbHbIM CNY)XalW/M B COOTBETCTBMM C AAHHbLIM eMy nopy4yeHviem (ganee -
UCMOSHUTEND).

B03MOXHO NpuHATWE UCNOMHUTENIEM 3a OCHOBY WK B LLe/IOM (Npu OTCYTCTBUU
3aMeyYaHuin 1 NpeanoXKeHWid) TeKcTa [0roBopa, MPeasoXKeHHOro CyObekToM
(cybbekTamm) 4OroBOPHbLIX OTHOLLUEHMIA ¢ annapaToMm CoBeTa [jenyTartos.

11.3. OCHOBHble TPeboBaHUSA K 0)OPM/IEHMIO AOrOBOPOB.

11.3.1. [loroBopbl A0/HKHbI COOTBETCTBOBAaTb 00s3aTe/ibHbIM 719 CTOPOH
npaBuiaM, YCTAHOB/IEHHbIM HOPMATUBHbLIMW MPaBOBbIMW aKTaMu POCCUMIICKOM
®epepauun 1 ropoga Mocksbl.

11.3.2. MNoanncbiBaemMble 4Or0BOPbI A0/KHbI COAEpPXKaTh:

- HaMMeHOBaHwe,

- npeambyny (BBOAHYK 4acCTb), B KOTOPOW MOFYT YKa3blBaTbCsi OCHOBHbIE
Lenwu,

- jaty, HoMep forosopa, MecTo NoAnucaHuns, HaMeHOBaHME CTOPOH;

- NpeAMeT NPaBOBOro PerynMpoBaHus;

- PacKpbITUE UCMOMb3YEMbIX TEPMUHOB U MOHATUI (NPW HEO6XOAUMOCTW);

- NpaBa 1 0643aHHOCTW CTOPOH;

- OTBETCTBEHHOCTb CTOPOH;

- Crnocobbl U NOPAAOK obecneyeHns 0653aTeNbCTB CTOPOH;

- OCHOBaHM$ npekpaLleHns 1 NpUoCcTaHOBNEHNS UX LeNCTBUS;

- NOPAAOK pa3peLLeHnsa Cnopos;

- CPOK W yCNOBWA BCTYN/IEHUSA B CUNY, CPOK AENCTBUS;

CBEAEHNS 0 perucTpauMm KW MeCTe XpaHeHus [OoKyMeHTa (npw
HeobXxoAnUMOCTK);

- PeKBU3UTbI CTOPOH, HaMMeHOBaHWEe AO/IKHOCTU, (PamMuanmn, UMeHW, OTYecTBa
vy, NoANUCHLIBaKOLWMX 40roBop;

- MECTO 415 NOAMNUCK NNL, CTOPOH, MECTO A/19 NPOCTAHOBKM NneyaTn CTOPOH.

[orosopbl OPOPMNAOTCA, KaK NpaBusio, B KOJIMYECTBE 3K3EMMIAPOB MO YMC/TY
CTOpPOH foroBopa. [locne noAanucaHMs KaxAbl 3K3eMnasp [orosopa MMeeT
OANHAKOBYIO HOPUAMYECKYIO CWIy, O 4YeM B TeKCT [0rosopa BK/HOYAETCA
COOTBETCTBYHOLLLEE MONOXKEHNE.

Bce wucnpasneHna n [JOMOMHEHWA B TeKCTe MNOAMMUCLIBAKOTCA CTOPOHaAMU U
3aBepATCA NeyaTaMmn CTOPOH.

[Moanucu CTOPOH Moj [ABYXCTOPOHHWM [OroBOPOM pacnonaratTca Apyr
MPOTUB Apyra, NpM MHOFOCTOPOHHEM - OfHa Noj Apyroi. Mognucb npeacTaBuTeNs
annapata CoBeTa fenyTatoB Ha 000MX 3K3emnsapax [LOroesopa YAOCTOBEpPSeTCH
repboBoOii NeyatsbHo.

Mpn oopmaeHUn [orosopa CTOPOHbI He [O/MKHbI BK/IKOYATb MOSIOXEHNS,
KoTopble cogepxatca B KoHCTMTyuumn Poccuitickoir depepaunn, deaepanbHbIX
3aKOHaX, 3akoHax ropoga MockBbl (4N [OroBopoB € CybbekTamu,
PacrosioXeHHbIMWN Y 3aperucTprpoBaHHbIMIN B ropoge MOCKBE), 1 BCNeCTBME 3TOr0
ABNAOTCA 00s3aTe/lbHbIMW K UCMONHeHW0. [lpunoXeHus K gorosopam W
COrNalleHnsM COCTaBMAKT WX HEOTbEM/IEMYK 4YacTb M 06nafgaloT O[MHAKOBOWA
FOPUANYECKOIN CUMOIN C OCHOBHBIM TEKCTOM [OKYMEHTA.

11.4. TlpaBoBad 3KcCnepTu3a, noanucaHue, perucTpauns, KOHTPOIb 3a
BbIMO/IHEHWEM N10roBona. oJ1oMnmaeHne akToB BbIMO/IHEHHbIX NMaboT Mo fIorosonam.



11.4.1. lNpaBoBas 3KCNepTM3a.

[MpaBoBas 3KcrepTn3a NPOBOAUTCSA B CNEAYIOLWEM MOPALKE:

- MNPOeKT [orosopa MpeACTaBNsSeTCA B OpraHM3auMOHHbLIA OTAeN annapara
CoseTa penyTtatoB. BmecTte € NpoekToM [0Orosopa MpeacTaBNsAKOTCA  BCe
MPUNOXEHUS, YyKa3aHHble B TEKCTe [0roBopa, a TakXe [LOKYMEHTbl, Ha KOTOpble B
MPOeKTe [enaeTca COOTBETCTBYHOLLAA CCblIKa (3a WMCKNHOYeHUeM (eaepaibHbIX
3aKOHOB, 3aKOHOB ropofa MOCKBbI, WHbIX HOPMATUBHbIX MPaBOBbIX aKTOB
Poccuitickon ®epepaunn 1 ropoga MoOCKBbI, OMy6IMKOBAHHbLIX B YCTAHOB/IEHHOM
nopsfake);

- B CPOK, He 6onee Tpex paboumx AHeil, opraHM3aLMOHHbIA OTAeN annapaTta
CoBeTa fenyTaTtoB MOArOTaB/AMBAET 3aK/lOYeHWe MO MpeacTaB/ieHHOMY MPOEKTY
[0roBOpa 1 Hanpas/ffeT ero UCMONHUTENIO.

3ak/lloueHne opraHusauMoHHOro otgena annapata CoseTa [enyTaToB
oopmnseTcs 3a MOAMUCHID Hava/lbHWKA OpraHM3auMoHHOro OTAenia annapara
CoBeTa [lenyTaToB M COLEPXXUT MOTMBMPOBAHHOE PE3tOME 1 3aMeyvaHus no 4orosopy.

Mpn  oTpuLaTeNbHOM  3aK/IKOYEHMM  MPOEKT [0rosopa  HanpasiseTcs
NCMONHUTENO Ha JopaboTky. lMocne fopaboTKM NpoekTa 40rosBopa WUCMOMHUTENEM,
NOKYMEHT reyaTaeTcs B YACTOBOM BWe B HEOOXOAMMOM KO/IMYECTBE 3K3EMM/ISPOB
W, NP OTCYTCTBMM 3aMeyaHWiA, COriacoBbIBAETCH OPraHU3auMOHHbLIM OTAE/I0M
annaparta CoBeTa [enyTaToB 1 BO3BPALLAETCA UCTIONHUTENIO.

Mpn  OTCYTCTBMM 3aMeyaHWW K MNPOeKTy [orosopa, /AMbo HainMuums
He3HauMTe/IbHbIX 3amMeyaHWid, NPOEKT MOXET OblTb COrnacoBaH OPraHU3aLUOHHbLIM
otgenom annapata Coseta AgenytatoB 6e3  3aknyeHusa.  CornacosaHue
opraHu3auMoHHbIM OTfAenoM annapata CoBeTa [fenyTaTtoB OQOPMAAeTCA BU30W
HayanbHMKa OpraHun3aLMoHHOro otaena annapara CoseTa.

Bca Heobxoammas MHMOPMaUMs, Kacatollasacs 3KCnepTusbl U BU3UMPOBAHMUSA
[OroBOPOB, A0/HKHA NPEACTaBAATLCA MO 3anpocy Hava/ibHWKA OpraHu3aLMOHHOro
otfena annapara CoBeTa 4enyTaTtoB B 0643aTe/IbHOM MOPsAAKeE.

11.4.2. NopnucaHne gorosopa.

WcnonHutens  obecneumBaeT  nognucaHuWe  LOroBopa  PYKOBOAWUTENEM
(Yno/IHOMOYEHHbIM MpeACcTaBUTENIEM) HOPUAMYECKOTO nnua (FOpUANYECcKMX NnL npu
MHOrOCTOPOHHEM [0rOBOPE), BbICTYMNAlOLLEro CTOPOHON (CTOpOHaMM) forosopa C
annapatom CoBeTa AenyTaTos.

[loroBop, NoAnNuCaHHbIN Cy6beKTOM (Cy6beKTamu) LOroBOPHbLIX OTHOLLEHWIA C
annapatom CoBeTa [enyTaToB, WCNOJIHATENb C MpuiaraeMbiM  KOMM/IEKTOM
COMPOBOANTENIbHLIX  [AOKYMEHTOB  CLAAET  MYHUUMNANIbHOMY  CAy>Kawemy no
opraHu3auMoHHON paboTe ANS NpeLCcTaB/eHUs Ha MOAMWUChL rNaBe MYHULMNAbHOMO
OKpyra wuav nuuy, UCMOoHAILWEMY ero noJIHoOMoYus.

MoanucaHHbIA LOroBop 3aBepseTca repboBoOW MeyathbHo.

MOA/IMHHUKN [OTOBOPOB XPaHATCA B OpraHU3alyMOHHOM OTAene U SABNAKTCS
[AOKYMEHTaMM MOCTOSHHOIO XpaHeHMs.

BTopo/i nNOANMHHLIA  3K3emnnasp fgorosopa (BTOPON W nocnedyrowme
NOA/IMHHBbIE 3K3EMNAAPLI NPY MHOTOCTOPOHHEM [Or0OBOPe) WUCMONHUTENb NepefaeT
YNONHOMOYEHHOMY NPeACTaBUTENIO CTOPOHBI (KaXAOMY M3 NPeAcTaBUTENE CTOPOH)
no JaHHOMY [0roBopy.

11.4.3. KOHTpO/b 3a BbINO/IHEHWEM [0r0BOpa.

KOHTpO/iIb 3a BbIMO/SIHEHWEM [0OroBopa OCYLLECTBAAT COOTBETCTBYHOLLME
MyHUUMNaNbHble  chyXawme (UCNOMHWUTENN) B paMKax WX KOMneTeHuun /
LO/MKHOCTHBIX 0683aHHOCTEN.



Mpn  HeobOXoOAMMOCTM, B  UeNAX  HefonywleHus  YMpaB/ieHYeCcKuX,
NMYLLECTBEHHbLIX U MHbIX PUCKOB Ana annapata CoBeTa AenyTaTtoB KOHTPO/Nb 3a
MCMONIHEHNEM LOrOBOPOB MOXET ObITb MHULMUPOBAH M OCYLLLECTB/IEH MO NOPYYEHUIO
rnaBbl MyHULMNANLHOIO OKpYyra.

11.4.4. BbinonHeHWe A0orosopa.

11441 BoinonHeHve pforoesopa O(OPMASETCA COOTBETCTBYHOLMM aKTOM
choauv-npuemMkm (ganee - akr).

11.4.4.2. B cpoKM, yCTaHOB/IEHHble [OTOBOPOM, MYHULMNAIbHBIA CNyXalyunii
(MICNONHWUTENb),  OCYLLECTBNAIOWMIA  KOHTPONb 3a  BbIMOJIHEHWEM  [OroBOpa,
3anpawmnBaeT y cy6bekTa (Cy6bEeKTOB) 4OrOBOPHbIX OTHOLLEHWIA aKT.

11.4.4.3. B cpoKu, YCTaHOB/IEHHble [LOrOBOPOM, WCMNOSHUTENb NpeAcTaBNsAeT
aKT B OpraHM3aLMOoHHbIN OTAeN B ABYX 3K3eMnApax.

MpefAcTaBNeHHbIA akT, B 4acTW €ero COOTBETCTBMS YC/IOBMSIM [OrOBOpa,
npoBepseTca U BU3UPYeTCA  MYHUUMNASbHbIM  ClyXawum  (MCNOMHUTENEM),
NCNONHAKOLNM KOHTPO/b 3a BbIMO/IHEHMEM [0r0BOpa.

B cny4yae BbISIBMIEHHbIX HECOOTBETCTBUI aKT BO3BpALLaeTCsH UCMOSHUTENO Ha
L0paboTKy.

11.4.4.4. 3aBU3NPOBAHHbIN aKT MPeACTaBASAETCA MYHULMNAbHLIM CYXXaLLUM
(ucnonHMTENEM), UCMONHAKOLWMUM KOHTPO/Ib 3a BbINOJIHEHWEM 0r0BOpa Ha MOAMUCH
rnaBe MyHULMUNANbLHOIO0 OKpPYyra unn nuuy, UCNOJTHAKOLLEMY ero nosHOMOoYNS.

MoAnucaHHbIV akT 3aBepseTcs repb0OBOI Nevarblo.

11.4.4.5. TlognucaHHbIA NaBOM MYHUUMNANLHOrO OKpyra WAn JIULOM,
UCMOMHAKOLWMM €ero nosiHOMo4YuA, akT (3k3emnngp annapata CoseTa [enyTartos)
nepefaeTcs B MYHMLMNASbHOMY C/yXalemy Mo OopraHu3auuoHHOW paboTe A/
[aNbHenwero oopMmMpoBaHUA B CaMOCTOATENIbHOE AeNO.

BTopoit ak3eMnnsp NOAMMCAHHOIO akTa HanpaBAseTcs CTOPOHe [oroBopa.

11.446. B cnyvae  BbISB/IEHWA  HapylleHW/A  ycnosuW  [orosopa
(Hecob6nOeHe CPOKOB, HEBbLINOJIHEHME 0053aTeNIbCTB, WHOE CYLECTBEHHOE
HapyLleHWe [0roBopa, KOTOPOe He MOXeT OblTb YCTPaHEHO B CPOKU [elCTBUSA
[0roBopa), COOTBETCTBYIOLWMM MYHULMNANAbHBIM  CAYXALMM  (MCNOSTHUTENIEM),
NCNONHAKOLWWM KOHTPO/Mb 3a BbINOSIHEHWEM [0roBopa, MOAr0TaB/MNBAETCA MPOEKT
NPeTEeH3NN N C MONHbIM KOMMJIEKTOM COMPOBOAUTENIbHbIX JOKYMEHTOB NEPEAAETCS B
opraHu3auMoHHbIN  oTAen annapaTa CoBeTa [JenyTatoB A48  fa/ibHelLei
NMPeTeH3MOHHOW paboTbl MO LOroBopy.



MpunoxeHwve
K PernameHty annapata CoBeta [JenyraTtos
MyHULUMNanbLHOro okpyra CoKonbHUKK

MpaBuna
ohopM/ieHMA NpaBoOBbIX aKTOB annaparta CoseTa AenyTaToB MYHULMUMNANBbHOIO
okpyra CoKOMbHUKN 0 BHECEHUWN U3MEHEHMWA

1. O6uKMe NOMOXKeHNS

1.1. \3mMeHeHMs BHOCATCS TO/IbKO B MepBOHAaYasibHbIA NPaBOBOM akT annapara
CoBeTa fenytatoB MyHuumnanbHoro COKONIbHUKM (fanee - MpPaBOBOM  aKT).
BHeceHve N3MeHeHWIN B MPaBOBO aKT O BHECEHUWN U3MEHEHWIA He JOMYCKaeTcs.

1.2. BHeCeHWeM M3MeHeHWI B MPaBOBOI aKT cUMTaeTCs:

- [OMO/IHEHME CTPYKTYPHbIMK 3n1eMeHTaMy (NyHKTamu, ab3alamu, gegucamm),
MPUNOXKEHNAMM, CIOBaMK, Ludpamu;

- 3aMeHa cfos, umop;

- W3N0KEHWe B HOBOW pefakuMnm 3arofioBka, KOHCTaTUPYIOLWENA WK
MOTMBMPOBOYHOM 4acCTW, CTPYKTYPHOro anemMeHTa (nNyHkTa, ab63aua, [gedwca),
MPUNOXKEHWS;

- UCK/TIOYEHMe 13 TeKCTa NpaBoBOro akTa C/ioBs, Ludgp.

1.3. B 3aronioBke npaBoBOro akta «O BHECEHUWN W3MEHEeHWI B NOCTaHOB/IEHNE
(pacnopshkeHne) annapata CoBeTa  [enyTaTOB  MYHMLUMMANbHOrO  OKpyra
COKONbHUKM» YKa3blBalOTCA TONbKO faTa M HOMep MpaBOBOro akTa, B KOTOPbIiA
BHOCATCA M3MEHeHUd, Ha3BaHMe NPaBoOBOro aKTa He YKa3blBaeTCs.

1.4. \3MeHeHNs BHOCATCA B NPaBOBOW aKT, a He B MPUIOXEHUS K HeMy, 3TO
[O/MKHO 6bITb OTPAXKEHO W B 3ar0/IOBKE, U B NMYHKTE O BHECEHUW U3MEHEHWIA.

1.5. TeKCT nNpaBOBOro akTa C 3aroflioBKOM «O BHECEHWUM W3MEHEHWA B ..»
[O/IKEH cofepxXaTb MYHKT «BHECTWM M3MeHeHWs B ..» C 00A3aTe/IbHbIM yKa3aHWeMm
BMAa, AaTbl, HOMepa ¥ Ha3BaHMs NPaBOBOr0 aKTa, B KOTOPbIA BHOCATCA U3MEHEHMS.

1.6. Mpn BHECEHUN HEOAHOKPATHbIX WU3MEHEHWI B NpPaBOBOW aKT B MEPBOM
MYHKTe O BHECEHMW M3MEHEHWI [aeTca B CKOOKaxX cCblnka «(B pefakuumu - BUA
NOKYMeHTa, aTa, HOMep)».

1.7. Mpwn BHECEHNMN M3MEHEHWIA He0NYCTUMO:

- YKa3blBaTb HOBble CPOKM BbIMOIHEHNA MOPYYEHWI, €C/IN 3TN CPOKU UCTEKIN
Ha MOMEHT BbIX0/a NPaBoOBOro akTa 0 BHECEHUW U3MEHEHWIA;

- [aBaTb CCbUIKM Ha [OKYMEHTbl, BbINyLEHHblE MO3Ke fJaTbl U3gaHUA
nepBoHa4Ya/IbHOro NPaBoOBOro aKTa.

1.8. Kaxpaoe W3MeHeHMe [0/HKHO OblTb 0()OPM/IEHO OTAENbHbIM MYHKTOM
(mognyHKTOM).

1.9. Heobxogumo cobnofgatb NOTMKY W3N0XEHUS: W3MeHeHUs BHOCHATCH
CHayasna B TEKCT NPaBOBOro aKTa no nopsaakKy NyHKTOB, 3aTEM B MPUIOXKEHME.

Mpn BHECEHUWM W3MEHEHWI OAHWM MPaBOBbIM aKTOM B HECKO/IbKO MPaBOBbIX
aKTOB U3MEHAEMbIE NPaBOBbIE aKTbl pacnosiaraloTca B XpOHO0rMYECKOM NOPSALKe.

1.10. Mpwu ccbinke B NPOEKTe MNPaBOBOI0 akKTa Ha CTPYKTYPHbIA 31eMeHT
NMPaBoOBOr0 akTa, B KOTOPbIA BHOCATCA W3MEHEHWs, YKa3blBaeTCA KOHKPETHbIN
CTPYKTYPHbIV 3N1EMEHT, Ha4YMHas C HaMMEHbLLErO.

[Mpn 3TOM NYHKTbl W MOAMYHKTbl 0003HAYAKTCA CNOBOM  «MYHKT» U
COOTBETCTBYHLLEN LMGPOIA.

Ab3aubl 1 gegucbl 0603Ha4arOTCA coBamn. MepBbiM cyMTaeTCA TOT absau, C
KOTOPOro HauyMHaeTCsa NYHKT WA NOAMYHKT.



1.11. K npoekTy npaBoBOro akra AO0/KHbl ObiTb MPUIOXKEHbI KOMUU BCEX
MPaBOBbIX aKTOB, B KOTOPbIE BHOCATCA U3MEHEHUSA, Y B HUX JOJ/IXKHbI ObITb OTMEYEHDI
BCe C/lyyan U3MEeHEHUA TeKCTa.

2. BHeceHue U3MEHEHNIA B TEKCT NnpaBoBOro akKTa
" I'Ipl/l!'lO)KEHI/Iﬁ K HEMY

2.1. [lononHeHWe TeKcTa NpaBOBOro akTa OAHUM WAN HECKOJIbKMMW CNnoBammu
(co 3HakoM npenuHaHWs, MNOCTAHOBKY KOTOPOro BfieyeT 3a COG0OM BHOCKMOE
[OMONHEHNE):

MOTMBMPOBOYHYIO 4acTb pPacnopsXeHusa TMocne C/MoB «...» [AOMONHUTb
CNoBaMU «...».

[MYHKT 2.4 pacnopsXXeHnsa LONONHUTL CNOBaAMU «...».

Ab3aL, BOCbMOI pa3fena 1 npunoXXeHUs K NOCTAHOB/IEHMIO NOC/e C/I0BA «...»
[IOMONMHUTL CNOBaMN «...».

2.2. [JonosiHeHMe TeKCTa HOBbIM NMYHKTOM (a63auem, feucom):

MyHKT 3.4 NOCTAHOB/IEHUS LONONHUTb AePUCOM YeTBEPTbIM B ChefytoLeit
pefakunn:

&= ),

MyHKT 6.10.3 nNpuioXeHnMs K MOCTaHOB/IEHUIO [AOMONHUTL ab3auem B
cnefytoLLein peaakumu:

[ONONHNTbL NOCTaHOBNEHME NMYHKTOM 7 B CNeAYHOLLEN pefaKUnu:

«f. ..».

Mpn QONOMHEHUM TeKCcTa MYHWUUUNANbHONO MNPaBOBOr0 akra HOBbIMU
MyHKTaMn HeobX0AMMO faBaTb YKa3aHue Ha M3MEHeHMe Hymepauuu nocredyrowmx
MYyHKTOB:

IMyHKT 10 nocTaHOBNEHMA CUMTATb MYHKTOM 11.

Mpn fonosHeHUN TeKcTa HOBbIMK ab3auamu (geucamn) faeaTb yYKasaHMe Ha
N3MEHeHNe Hymepauumn nocneayoLmnx absaues (4ercoB) He HYXHO.

Mpy  OTMEHe, nNpPWU3HaAHWWM  YTPaTUBLUMM  CWYy MYHKTa  HyMmepauus
nocneayrowmx NyHKTOB He MeHsSeTCs.

2.3. 3aMeHa 0ZHOro UM HECKO/bKKX C/I0B:

B 3aronoBKe NOCTaHOB/MEHNS CMOBA «...» 3aMEHUTb CMI0BAMM «...».

B nyHkTe 5.1. pacnops)eHusa CnoBa «...» 3aMeHUTb C/I0BAMU «...».

B ab63aue naTtom nyHKTa 3 pasgena 1 npuiodXXeHWs K pacriopsdkeHuto CnoBo
«...» 3aMEHUTb C/IOBOM «...».

2.4. 3ameHa OfJHOr0 MM HECKONbKMX C/I0B MO BCEMY TEKCTY NPaBOBOro akta u
MPUNOXKEHUA K HEMY U B HECKO/IbKMUX MeCTax:

B TeKkcTe NOCTaHOBNEHWUS CNOBA «...» 3aMEHUTb C/IOBAMU «...».

B TekcTe pacrnopsXeHWs U MNPUIOXKEHMM K HEMY C/l0Ba «...» 3aMEHUTb
CNI0BaMu «...» B COOTBETCTBYHLLMX Najexax.

B TekcTe NpuUNoXKeHUsA K NMOCTAHOB/IEHWNIO C/I0BA «...» 3aMEHUTb C/I0BAMM «...»
B COOTBETCTBYHOLLNX Magexax.

2.5. N3ameHeHVe pefakuumn nyHkTa (ab3aua, geduca):

[edurc TpeTnii NyHKTa 4 pacnops>XXeHNs U3N0XKWTb B CeAyoLWEen peaakumm:

.2

Ab63al, BTOpOM NyHKTa 5.8 NPUIOXEHWUA K MOCTAHOBNEHUIO W3N0XWUTb B
cnefytoLLen pegakuun:

MyHKT 10 pacnops>keHns U3N0XUTb B crieaytoLlent pegakumm: «10....... ».



2.6. Tlpn [ONONHEHUM TeKcTa MYHULMUNaIbLHOrNo MpaBOBOro akTa C/loBaMMu,
HOBbIMW CTPYKTYPHbIMWU 3neMeHTaMmu (nMyHKTamu, ab3auamu, geducamu), 3ameHe
C/OB, W3/10)KEHUN B HOBOW pefakuMy KOHCTaTMPYHOLWENA WM MOTUBUPOBOYHOM
4yaCTu, CTPYKTYPHbIX 3/IEMEHTOB (JOPMYNMPOBKa «fdasiee Mo TEeKCTy» He
ynotpebnsercs.

2.7. VIcKnoyeHne U3 TeKCTa NpaBoBOro akTa C/oB:

B nyHKTe 5.4 UCKNHOUUTL COBA «...».

B nyHKTe 5.4.2 NpunoXeHnsa 4 K NOCTaHOB/IEHUIO UCKNHOYNTL CNOBa «...».

2.8. [lonosiHeHMe NPaBOBOro aKTa MpPUI0XKEeHNAMN HOBOIO COLepXaHus:

JononHuTe noctaHoBneHWe annapata CoseTa AenyTatoB MYHULMNaTbLHOIO
okpyra CokonbHUKM 0T 12 mniona 2010 roga Ne 115 «...» npunoxeHmsamun 4 n 5 B
pefakuum cornacHo NPUIOXKEHNAM 11 2 K HacToALEMY NMOCTaHOB/IEHUIO.

2.9. VI3ameHeHe pefakuum BCEro npuIoXKeHus:

BHecTu un3MeHeHMss B TMoCTaHOB/eHMe annapata CoBeTa [JenyTaToB
MyHUUMNansHoro okpyra CokonbHUMKM OT 29 pgekabpsa 2009 roga Ne 260 «...»,
N3N0XXNB NPUNOXEHNEe 1 K NOCTAHOBMEHWUIO B pefaKUMn COrnacHO MPUIOXKEHUID K
HaCTOALLEMY NMOCTAHOB/IEHMIO.

2.8. Ecnv npunoXxeHue K NPaBOBOMY aKTy O(OPMIEHO B BUAe Tabnuuibl,

BHECEHME W3MEHEHWI B HEro OCYLLECTBMSETCA B MPUIOXKEHUN K BbIMYyCKaeMOMYy
NMpaBoBOMY akTy. B TekcTe npaBOBOro akra O BHECEHWW W3MEHEHWA [aeTcs
yKasaHue:

BHecT wu3mMeHeHMss B NOCTaHOBNeHWe annapata CoBeTa [enyTaToB
MyHuLUMnansHoro okpyra CokonbHUKM B ropoge Mockse oT 29 gekabpsa 2009 roga
Ne 260 «...», JONOMHMB pasfen 2 NnpuaoXKeHMa 1 K NOCTAHOBNEHUIO MYHKTOM 15 B
pefaKLMN COrnacHoO NPUIOXKEHUIO K HACTOALLEMY NOCTAHOB/EHUIO.

MpunoxeHne ohopmseTcs cnedyoLwmm o6pasom:

MpunoxxeHwne

K nocTtaHoBsieHU0 annapata CoBeTa
[enyTaToB MYHUUWNaNbHOro OKpyra
COKO/TbHUKM

oT 20 romaNe

BHeceHMe M3MEHEHNIA B NpuIoXeHWe 1K NocTaHOBNeHWUIO annapata CoBeTa
AenyTaTtoB MyHuLMNanbHOro okpyra CokoibHUKKM oT 29 fekabps 20.... roga Ne 260

2. MNepeyeHb MeponpuAaTUIA, opraHusyembix annapatom CoBeTa enyTaToB
MyHULMNanbHOro okpyra CokonbHuKK B 202....roay

No HanmeHoBaHue [aTta .1N.0.
n/n MeponpuaTus npoBsefeHuns OTBETCTBEHHOrO 3a
MOArOTOBKY
MeponpuaTma

15 B 340poBOM Tesie - 340p0BbIf AyX 20 HOs6pA ViBaHoBa B.B.



